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P Introduction

* Reflects changes due to the transition to the new NCFS system

* Breaks out the UNC Job Aid as a separate guidance that applies to all
universities except for NCSSM (which only uses IBIS/NCFS)

* Consists of two documents — Checklist and Job Aid
e Should be used for quarter and year-end closeout

* Can be found on the OSBM website under Budget > Budget
Instructions > Job Aids > Closeout and Carryforward Job Aids

Job Aids | NC OSBM



https://www.osbm.nc.gov/budget/budget-instructions/job-aids#Tab-CloseoutCarryforwardAids-854

Checklist

STATE OF NORTH CAROLINA
CERTIFICATION

2023-24 Quarterly & Fiscal Year-End Budget Reports Y Covers the reqUired items at high |€V€|

UNIVERSITY NAME:

This certification should be completed and provided to your OSBM analyst at the time of pre-certification of

[ * Two main sections, BD 701 and BD 702

Note: Please attach documentation of OSBEM-approved exceptions, if applicable.

BD 701 Report

1.mdigﬁto\:fedbudgetsreconcilebetwemNCFS._IBI&andUni\'ersityERPBudgaSystemat ° FO rm S h O u |d be Sig n ed a n d ret u rn ed to

No negative certified or authorized budgets at detailed account level]
No over-expended Budget Funds

[m}
[m}
[m}
m] No over-expended accounts at the pooled account level . °
[m] Reserve accounts (3 TXXX) are distributed (unless reverting or carried forward) (vear-end W I a n e XC e I O n S n O e
requirement)

[m] 6. Over-realized receipts were budgeted and approved by OSBEM prior to expenditure of receipts

m] 7. No appropriation in Budget Fumds for Non-Credit Instruction / Program Code U001103.

[m] 8. No negative cash balances in special funds (LIVC System Office only)

[m}

[m}

ED

[m}

[m}

[m}

L L ko

9. FTE counts reconcile between IBIS and University ERP Budget System. Internal salary control
systems are in balance and do not contain any negative salary reserves.
10. Carryforward is correctly recorded in NCFS and IBIS (vear-end requirement)

702 Report
11. Quarterly and/or monthly allotment totals reconcile between NCFS, IBLS, and University ERP Budget
Systems
12. Year-to-date requirements and appropriation do not exceed total allotment and available cash on hand
13. Allotted and year-to-date actuals reconcile indicating proper non-cash reversions (vear-end

reguirement)

I certify that the BD 701 & 702 Budget Reports are complete, accurate, and comply with OSBM's guidance.

Signature (Budget Director or CFO) Date

If any requirements outlined above are not checked, please explain to your OSBM Analyst why the step was not
completed via a memorandum or email.



UNC Closeout Job Aid
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Preface

This document is intended to be a job aid used by the University of North Carolina (UNC) system,
excluding the North Carolina School of Science and Mathematics (NCSSM) during the quarterly and year-
end closeout process. Agencies and NCSSM should use the Agency Closeout Job Aid found on OSBM’s
website. This document details (1) why each check is an important part of budget maintenance, (2) a
step-by-step process for completing each check, and (3) at what level of detail the university or OSBM is

responsible for performing the check. Performing these checks and correcting any problems identified
should be done prior to sighing and submitting the closeout certification form to the Office of State
Budget and Management (OSBM).

* Job aid walks you through the steps
needed to complete checklist items

* [tem numbers correspond to the
checklist numbers

* Each step describes:

1. the purpose

2. the level of detail the university and
OSBM are responsible for performing
the check

3. steps for performing the check (with
report names!)

* Includes Appendices with Lists of all
IBIS and NCFS Reports required for
Closeout



Major Updates for NCFS




" o University ERP Reconciliation

* Universities on University ERP Budget Systems (i.e. Banner or
PeopleSoft) no longer interface their budget information directly.

* Budgets in NCFS are driven by an interface with IBIS.

* To ensure that all systems reconcile (IBIS, NCFS, and the University ERP
Budget System), there are now two steps:

(1) Confirm that IBIS and NCFS reconcile
(2) Ensure that IBIS, NCFS, and the University ERP Budget System reconcile

* Requires that universities send OSBM BD 701 and BD 702 reports from
University ERP Budget System to confirm reconciliation.



NCFS Pooled Accounts

Account Group Name

Budget Level NCFS Account Ranges

1. Personal Services

All Personal Services accounts are at detail level except 2 pools
of SPA Premium and Holiday Pay and Worker's Compensation.

51110000-51414000
51450000-51625000
Personal Services Detail 51640000-51999000
SPA Premium and Holiday Pay Pool 51420000-51449000
Workers Compensation Pool 51630000-51635000

2. Purchased Services

Broken up into pools of purchased contractual services,
utilities, and purchased services, with academic services
required to be budgeted at the detail level.

Purchased Contractual Services Pool 52100000-521439000
Academic Services Detail 52150000
Utilities Pool S22%XKANK
Purchased Services Pool 52 3H000-5 2900000
3. Supplies All Supplies accounts can be pooled.
Supplies Pool 53300000

4. Property, Plant & Equipment

All Property, Plant & Equipment accounts can be pooled except
for Art, Library, Learning Resources must be pooled separately.

Property, Plant & Equipment Pool SA00000-54T 0 (excluding 546XXK)
Art, Library, Learning Resources Pool SAEXNHNK

5. Other Expenses & Adjustments All Other Expenses & Adjustments accounts can be pooled.
Other Expenses & Adjustments Pool 55300000

6. Grants, State Aid & Public

All Grants, State Aid & Public Assistance accounts must be

Assistance budgeted at detail level.
Grants, State Aid & Public Assistance Detail SEION

7. Reserves All Reserves accounts must be budgeted at detail level.
Reserves Detail ST IO

8. Intragovernmental Transactions

All Intragovernmental Transactions accounts must be
budgeted at detail level.

Intragovernmental Transactions

Detail SBHHXXKX

* Pooled accounts allow for a
budget in a single account line,
with expenditures recorded in
several other accounts.

* All expenditures must be captured
at detailed level

 Pooled accounts cannot be used
for receipts accounts.



S Pooled Account Example — Purchased Services

Can use pooled account budgeting when checking for over-
expended accounts

BD701 — Summary by Account

=% 5 by Account ***
Budgeted Actual Unexpended /Unrealized Encumbrances
Account Funding Source | Inter Fund Description Certified Authorized Current-Month Year-To-Date Certified Authorized Obligations Unpaid Invoices + Rate
Inventory Receipts
52100999 PURCHASED CONTRACTUAL SERVICES 3,515,134.00 10,957 40400 3,278, 1 NLGT 10,983,516.58 (7,468, 382 58) 26,112.58) (.00} [ 1.00
52209999 UTILITY /ENERGY SERVICES 13,758,969.00 13,559, TR2.1K) 1,074,377.83 220.921.21 21,754.21 (1.0 [0 1.4H)
525010999 REPAIR SERVICES 2707211200 35,667, 54400 3,630,540.91 16,407 514.68 25 (002, 946.68 (1.0N) (LX) (.30
52400999 MAINTENANCE AGREEMENTS 1IN 1,340 845.81 (1IN (XL (LI
2501999 RENTALS/LEASES AX) LIN 216,6064.51 0,392 1,710,350.92 (100D LX) (LI}
52709999 IRAVEL & OTHER EMPLOYEE EXPENSI (.1 1IN 549.917.23 2 926,395.55 2 92639555 (1.0 [1XL1] (L0
52809999 COMMUNICATION AND IT SERVICES () 1IN 2121.701.96 M)T 45 2T 45 (LN (LX) (L)
52900999 OTHER SERVICES 371,989 1.416,147.IK 305,151.24 3,714.950.17 3,342 1.17 2 29880317 (1IN} (1Y} 1] 262
52099999 PURCHASED SERVICES 44,718,204.00 | 61,600,877.00 12,517,390.16 5,302,170.38 (10,583,966.38) 6,298,706.62 0.00 0.00 0.90

The BD 701 report above shows some over-expended accounts.
However, this group of accounts is not over-expended at the
pooled account level per the chart on Page 2 of this job aid.




Summer/Non-Credit Instruction

* Guidance has been
updated to recognize that
there are now
appropriations in your
Summer Instruction
Budget Funds (Program
Code UU001102).

e Ensure that there is no
budgeted appropriation in
the Non-Credit Instruction
Budget Fund (Program
Code UU001103)

University BD 701 at the Detailed Account Level for Non-Credit Instruction Budget Fund

#** Detail Report by Fund ***

Budgeted Actual
Account Funding Source | Inter Fund Description Certified Authorized Current-Month Year-To-Date
Expcm]iluruanullg\:l and Actual
511500000 RALLL EPA-TEACH SALARIES-UNIVERSITIES 47 20K (0.00) o0 (.00
51210000 HHNW) SPA-REG SALARIES-UNIVERSITIES 32 (0000 00.00) L0 ALY
S1510HKN) AN REGN 8] TEMDP WAGES-UNIVERSITIES 34, D500 L) (L) AL
51° LLL HHH) SCHCTAL SEC CONTRIB-UNIVERSITIES 5,128 (LK) (LK) UL
51520000 HHH) REG RETIRE CONTRIB-UNIVERSITIES 54820 (LK) LRLL WAL
SYEVLLLL HHH) MED INS CONTRIB-UNKIVERSITIES L4000 (LO) LELD (LIN)
51009999 PERSONAL SERVICES 134,783.00 0.00 0.00 0.00
230099 REPAIR SERVICES 240, 76700 (10N} (L LT
52099999 PURCHASED SERVICES 249,767.00 0.00 0.00 0.00
53099999 SUPPLIES 1,520.00 0.00 0.00 0.00
54099999 PROPERTY, PLANT & EQUIPMENT 2.400.00 0.00 0.00 0.00
SGHMNNN) OTHER EDUCATIONAL AWARDS 26,530000) (LN (L (LMD
56099999 AID AND PUBLIC ASSISTAMNCE 26,530.00 0.00 0.00 0.00
Expenditures 415,000.00 0.00 0.00 0.00
Total Cash Expenditures 415,000.00 0.00 0.00 0.00
Revenues-Estimated and Actual

EESUTTLL (OVTHER SALES & SERVICES 54 43000 (L0} (L0 LT}
45831000 EXTENSION INSTRUCTION FEE 3601570000 LLOW) LELD UL
Revenues 415,000.00 0.00 0.00 0.00
Taotal Cash Revenues 415,000.00 0.00 0.00 0.00
Appropriations 0.00 0.00 0.00 0.00

This campus has no budgeted appropriation in the Non-Credit
Instruction Budget Fund / Program Code UU001103,
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Key Reports



—p NC IBIS vs. Legacy IBIS

NC IBIS: http://ibis.nc.gov/ibis-
webapp

—:: IBM Cognos Analytics
Legacy IBIS: '@‘ Home [2 Team content + 7 1l
http://legacy.ibis.nc.gov/ibis- Q. searc o [EIS Exception Report
webapp 0y contn o EStprn
®
: _ [g Team content o [BISNCFSReports IBIS Reports are in “Self Service

* Legacy IBIS prOVIdeS read Only ‘ ;;Br‘m-aluct Reports” and “System Run Reports”.

access to a copy of IBIS as of © Recent D1 Soosommmar

Oct 4th, 2023 with data in the o Semples Legacy IBIS Reports are in “Self
’ 4/19/2011 10:36 AM

Service Reports (Legacy)” and

N CAS'based Cha rt Of accounts. [y SorSenvice Reports “System-Run Reports (Legacy)”

023 4:50 PM

* All Reports (both current NCFS- o St e
based and legacy NCAS-based) SR o
can be found in current IBIS 5 Sptem R Repors Cogec)
version.
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~p Key IBIS Reports for Closeout

RK 325 Certified and Authorized Budget Report

» RK 325 Certified and e
Authorized Budget (o} Home &« [ > SelfService Reports » Budget Execution Reports + % 1l
Report

Allotment Tracker — BETA
Q Search & ?‘,;'jtj;_;”;f.'_..r bel

D My content

ED

A
w
3
[=]
-d
=
ED
=
C
-]
sl

* Previous Month B
Comparison of BD 701 5 s e
and RK 325 .

* RK 457 Allotment
Summary Report

RK 318 Budget Revisions Returned List Report

ED

ED

ED

ED

ED

il

RK 325 Certified and Authornized Budget Report
= 10/10/2023 11:52 AM
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~p Key NCFS Reports for Closeout

* NC Budget to Actual
(701) Detailed Report
(RPT-RTR-152)

* NC Budget to Actual
(701) Excel Report
(RPT-RTR-019)

* NC Allotments to
Cash Availability
(702) Report (RPT-

BE-012)

NCAS to NCFS Report Crosswalk

Morth Carafing Ninsnsisd Syutem

NCAS Report Name
BD701 Certified

BD701 Excel

BD725

BD704

BD710F
Master Table

BC Det Trial Balance, BC Sum
Trial Balance, GASB Det Trial
Balance, GASB Sum Trial
Balance

NEW

NCFS Report Name (RICE ID)

' NC Budget to Actual (701) Certified Report (RPTBE0O6)
'NC Budget to Actual (701) Excel Report (RPTRTR019)

NC Capital Improvements (725) Report (RPTRTR137)

NC Cash Receipts Disbursements and Balance by Budget Fund
(704) Report (RPTRTRO15)

NC Life to Date Data for Grants Report (BD701F) (RPTGMO011)
NC Master Report for Budget Fund Hierarchies (RPTRTR153)

NC Trial Balance by Agency and GASB Fund or Budget Code
Report (RPTRTRO11)

NC GL Project Summary Report (RPTGMO013)

Output formats
PDF, Excel, CSV, HTML
Excel, CSV

PDF, Excel, CSV, HTML
PDF, Excel, CSV

PDF, Excel, CSV
PDF, Excel
PDF, Excel, CSV

PDF, Excel, CSV
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Stay in touch!

For questions on Closeout, please contact your
OSBM Budget Execution Analyst:

Rachel Stallings
rachel.stallings@osbm.nc.gov

Cole Justad
cole.justad@osbm.nc.gov

~9SBM

OFFICE OF STATE BUDGET
AND MANAGEMENT
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