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MEMORANDUM

TO: Agency Human Resources Directors
Agency Chief Fiscal Officers

FROM: Barbara Gibson, State Human Resources Director
Kristin Walker, State Budget Director e

Nels Roseland, State Controller /%4,/56 /ZJ&QMQ
DATE: July 1, 2024

ﬁm&afm

RE: 2024 Legislative Increase (LI) Instructions — HR-Payroll Action Processing

House Bill 259 (the 2023 Appropriations Act) includes a salary increase, effective July 1, 2024, for most
State employees subject to or exempt from the State Human Resources Act (the State HR Act). The
salaries for eligible employees shall be increased by three percent (3%) unless otherwise specified
below. See Section 39.1.(al) of the Appropriations Act. A pro-rata rate applies for part-time employees.
See Section 39.1.(c). In the absence of additional legislative action, we are proceeding with the
legislative increase (LI) outlined in the 2023 Appropriations Act (Session Law 2023-134). We will provide
updated guidance if any new legislative action is passed that affects employee compensation.

University of North Carolina

Section 39.14(2) states the Board of Governors of the University of North Carolina shall provide
employees subject to the State HR Act, employees exempt from the State HR Act, and teachers
employed by the North Carolina School of Science and Mathematics with an across-the-board salary
increase, in the amount of three percent (3%) effective July 1, 2024.

Experience Based Salary Schedules

The Appropriations Act identifies certain employees in specific classifications to be compensated
according to salary schedules. These employees do not receive the 3% legislative increase but instead
receive an increase as specified in the Appropriations Act. See Section 39.15.(a) through 39.18.(c).

Section 39.15.(a) establishes a Correctional Officer salary schedule effective July 1, 2024, for state
employees serving as correctional officers in the Department of Adult Corrections. Correctional Officers
shall be compensated at a specific pay rate, based on a salary schedule, determined according to the
duration of the employee’s correctional officer work experience as outlined in Section 39.15.(b).
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Section 39.15.(al) adds employees serving in the Department of Public Safety, Division of Juvenile
Justice, and Delinquency Prevention, shall be compensated at a specific pay rate set based on a salary
schedule determined according to the duration of the employee's work experience, as follows:
1. Youth Counselor Technicians shall be paid under the Correctional Officer | salary schedule.
2. Youth Services Behavioral Specialists shall be paid under the Correctional Officer Il salary
schedule.
3. Youth Counselors shall be paid under the Correctional Officer Ill salary schedule.

If an employee covered by 39.15.(a) or 39.15.(al) will not receive a salary increase during a fiscal year
because the employee's salary exceeds the scheduled salary level, then the employee shall receive an
annual salary increase equal to the amount of the across-the-board legislative increase (3%). See Section
39.15.(c).

Section 39.16.(a) sets the experience-based salary schedule for Law Enforcement Officers of the State
Bureau of Investigation and Alcohol Law Enforcement. Effective July 1, 2024, these Law Enforcement
Officers shall be compensated based on the officer’s respective work experience as defined in Section
39.16.(b). The 2023 Appropriations Act does not include a scheduled increase in the experience-based
salary schedule for State Bureau of Investigation and Alcohol Law Enforcement staff. See Sections
39.16(c) and (d).

Section 39.17.(a) sets the experience-based salary schedule for Law Enforcement Officers of the State
Highway Patrol. Effective July 1, 2024, these Law enforcement officers shall be compensated based on
the officer’s respective work experience as defined in Section 39.17.(b). The 2023 Appropriations Act
does not include a scheduled increase in the experience-based salary schedule for the State Highway
Patrol. See Sections 39.17(b).

Section 39.18.(a) establishes a Probation and Parole Officer salary schedule. Effective July 1, 2024,
Probation and Parole Officers shall be compensated pursuant to the experience-based salary schedule
based on the officer's respective work experience as outlined in Section 39.18.(b).
e Section 39.18.(al) adds that employees serving as Juvenile Court Counselors in the Department
of Public Safety, Division of Juvenile Justice and Delinquency Prevention, shall be compensated
under the Probation and Parole Officer salary schedule.

If an employee covered by 39.18.(a) or 39.18.(al) will not receive a salary increase during a fiscal year
because the employee's salary exceeds the scheduled salary level, then the employee shall receive an
annual salary increase equal to the amount of the across-the-board legislative increase (3%). See Section
39.18.(c).

Agencies should date salary adjustment actions, to move an employee paid on experience-based salary
schedule up a step, on that schedule (e.g. an employee with a July 1 anniversary date) with a July 2,
2024, effective date; these actions will not receive funding from the LI reserve but may be eligible for
funds from the Pay Plan Reserve.

Current Salary Schedules
The current salary ranges, which were implemented effective June 1, 2023, for all Graded Pay Plans will
remain the same.



Other Employees Under Salary Schedules

In addition to the categories discussed above, several additional types of employees do not receive the
3% legislative increase: employees of local boards of education, clerks of superior court compensated
under G.S. 7A-101, and employees paid based on the Teacher Salary Schedule at the Department of
Adult Correction, Department of Health and Human Services, the Department of Public Safety, and the
State Board of Education. See Section 39.1.(b). The Appropriations Act also includes statutory salary
increases for members of the Council of State and certain Executive Branch Officials. See Section
39.4.(a) through 39.5.(b).

Temporary Employees

Because temporary employees are not employed in State-funded positions, they are not automatically
entitled to the 3% legislative increase. Agencies may increase temporary employees’ salaries at their
discretion if funds are available. All increases given at the discretion of the agency will not receive
funding from the Ll reserve.

Salary to which the 3% Legislative Increase Is Applied

The Appropriations Act specifies that the 3% legislative increase will be on the employee’s salary as of
June 30, 2024. See Section 39.1.(al), which reads, “Effective July 1, 2024, ... a person (i) whose salary is
set by this Part, pursuant to the North Carolina Human Resources Act, or as otherwise authorized in this
act and (ii) who is employed in a State funded position on June 30, 2024, is awarded: A legislative salary
increase in the amount of three percent (3%) of annual salary in the 2024-2025 fiscal year.”

Section 39.1.(d) indicates that eligible State-funded employees are granted the full legislative increase
even if the employee’s salary after applying the legislative increase is above the maximum of the salary
range prescribed by the State Human Resources Commission.

Application of the Legislative Increase to Employees Who Separated from Service on or After July 1,
2024

Section 39.22.(a)(2) of the Appropriations Act provides that the Act’s legislative salary increases,
including the 3% legislative increase discussed in this memo, “shall be paid effective on July 1, 2024, and
do not apply to persons separated from service due to resignation, dismissal, reduction in force, death,
or retirement, or whose last workday is prior to June 30, 2024.”

Position Budget Program

The Position Budget program will stop running on 7/1/2024. Any changes made to an employee’s salary
after 6/30/2024 until it is restarted will require a manual update of the position’s infotypes 1018 and
9018 (Cost Distribution and Display Budget). OSC will plan to resume the program when the Integrated
HR-Payroll system opens for July 2024 actions.

Processing of Legislative Increase (LI) Actions

The Integrated HR-Payroll System will be unavailable from 2 p.m. July 5, 2024, through 8 a.m. July 8,
2024, for processing the LI. The LI will be applied to employee records in the Integrated HR-Payroll
System on July 5, 2024.

Temporary appointments will not receive the LI via the mass load as it is based on the availability of
funds. These actions, if applicable, will need to be processed by the agency by working with the OM/PA
Operations team at BEST Shared Services (BSS).



Longevity
Longevity payments will automatically calculate to reflect the LI.

2024 Legislative Increase Reports

LI salary and budget information will be available using the reports listed below. Both reports
are in the Legislative Increase folder of the Office of State Controller’s (OSC) Business Objects
Platform.

* B0063: LI Position Summary — This summary report contains two views, detailed below.

o LI Position Summary Report provides a summary of budget information for all positions
(vacant and filled) for the organizational unit(s) selected. It displays a summary of Lls applied
to the employee and budgeted salaries, if applicable by the fund, totaled by business area,
along with a grand total at the bottom of the report.

o LI Vacant Position Summary Report lists only the vacant positions for the organizational
unit(s) selected. It displays the prior budgeted salary, budgeted salary increase (if
applicable), current budgeted salary, and job minimum and maximum pay. A grand total is
displayed at the bottom of the report.

* BO0061 Legislative Increase Detail — This detail report displays information for the organizational
unit(s) and LI effective year selected. The report lists the prior budget and employee salaries, the
amount of the employee and budgeted salary increases, the current employee and position salaries,
and the job minimum and maximum pay. The report totals are on the employees’ current salary for
the organizational unit(s) selected.

Report description documents containing instructions and details about how to generate these reports
are located in the Help/Report Descriptions folder in the Business Objects platform or on OSC website:
NC OSC: Help Documents.

Post-2024 LI Operational Procedures for Personnel and Organizational Management Actions in the
Integrated HR-Payroll System

e Please refer to the Post 7/1/24 LI Action Processing Instructions document for important
reminders and instructions on processing actions after implementation of the 2024 Legislative
Increase

e The LI program inserts the action and therefore the agency does not need to do anything
additional for employees who are on LOA.

e There are no special instructions for employees that separate after July 1, 2024. Any payments
will be recalculated based on the new July 1, 2024, salary.

e Agencies should use BOBJ Report BO017 Last Salary Action Excluding LI to monitor their salary-
impacting actions dated July 1, 2024, or later.



https://www.osc.nc.gov/state-agency-resources/training/training_help_documents?field_job_aids_type_tid=437&combine=&=Apply
https://www.osc.nc.gov/training/training_help_documents?field_job_aids_type_tid=437&field_policy_sub_type_tid=1016&combine=
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osc.nc.gov%2Fdocuments%2Ffiles%2Fpa-post-7124-li-action-processing-instructions&data=05%7C02%7Candrea.clinkscales%40nc.gov%7Cc7a2e1af4f934a94e38608dc91de77bb%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638545631887678075%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=WJkqOZnitdUdlfPogNkrlXcbAUbfan%2BEbS%2FSdCa35WA%3D&reserved=0

CONTACTS

* For questions concerning the eligibility requirements of the Legislative
Increase, contact Lorence Crossett at lorence.crossett@nc.gov or 984-
236-0852.

* For questions concerning the transaction processing of the LI or
associated LI reports, please submit a ticket to the BEST Shared Services
OM/PA Team at best@ncosc.gov or 919-707-0707.

* For questions about budget revisions or fiscal data, contact your OSBM
Analyst at 984-236-0600.
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