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Document Overview

This Quick Reference Guide (QRG) provides end users with concise, step-by-step guidance for key
budget-related activities performed within BRIDGE. It is intended to help users complete core tasks
accurately and efficiently by outlining the purpose of each process, the actions required, and the
expected outcomes.

The guide covers the following topics:

1. Review the Base Budget and Prepare for Work - Learn how the base budget is established,
interpret the instructions and timeline for base budget activities, and review prior biennium
base budget, prior year actuals, and certified changes.

2. Review the Base Budget - Review the operating budget at the line-item level, review the
aggregate FTE and salary totals, confirm the recurring budget amounts are verified and correct,
and confirm that non-recurring items were removed.

3. Create and Submit Fund Purpose Statements and Base Budget Adjustments - Create and
submit a fund purpose statement, identify items within budget requiring revisions, adjust
budget according to allowed revisions, and prepare and submit adjustment requests for
approval.

4. Complete the Approval Procedure - Understand approver notes, review outcomes, and
decisions, make applicable adjustments and submit to OSBM, track OSBM review and approval
status, understand how approved changes become part of the base budget, and revise and
resubmit items when needed.
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Il. Complete assigned tasks on BRIDGE

1. Navigate to the BRIDGE home page.
2. Select My Open Tasks under Activity.

= I{ID:.»} Fusion Cloud EPM Planning: BRIDGE O & 88 EPM_Usmo
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Fund Purpase
Statements

2 & &£ &

Documents Application Tools Academy

3. The Worklist page opens.

4. On the Worklist tab, note only task is assigned - Seed Budget Review. Click it.

)| Actions ~ e v
. Seed Budget Revie Aug 6, 2026 [Summary (My Role)
E, Seed Budget Review s
1 Open
0 Due Today
0 Seven Days
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5. To submit the assigned item from the Items Assigned tab, click the task.

= "\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

0O # B8 epM User~

Worklist
Search

Years
Al

© | Adions v |

? Seed Budget Review

Tree -

Open Aug 6, 2026 Summary (My Role)
With Assignee 2000

1 Open

0 Late

0 Due Teday

0 Seven Days

Source

WSchedue Tasks

6. The Seed Budget Review task expands.

7. The task status is Open with Assignee, with 22 days left, and the priority is set to Medium.

8. Click Submit Task to mark the task complete.

Seed Budget Review

o o

‘OPEN WITH ASSIGNEE DAYS LEFT

Properties

Task ID
Status
Schedule
Schedule Status
Priority

Task Type

Ovmer

Start Date
End Date

Durstion

Actual Start Date
Actual End Date

Actual Duration

4|Page

Michael's Schedule for Base Budget
Open
Medium

Basic Task

Michae! Kosior

Jun 25, 2026 1:00 PM

Aug 6. 2026 200 PM

42 days. 1 hour

Jun 25, 2026 1:00 PM

0

NEW COMMENTS ATTRIBUTES

o

-
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9. A confirmation message appears in Task Manager.

10. Click Yes to continue or click No to re-evaluate the task.

ﬁ This will complete the preparation of the task. You will no longer have the ability to change it. Are you sure that you want to proceed?

11. Once the task is submitted, the status changes to Closed with the message Task has been

submitted.

Seed Budget Review

o

CLOSED DAYS LEFT

ommmmm

Medium

PRICRITY

Froperties

Name Seed Budget Review
Task ID 1A
Status  Closed
Schedule Michael's Schedule for Base Budget
Schedule Status  Open
Priority Medium

B Task Type  Basic Task

Owmer Michael Kosior

Start Date Jun 25, 2026 1:00 PM
End Date  Aug 6 2026 200 PM

Duration 42 days. 1 hour

Actual Start Date  Jun 25, 2026 1:00 PM

Actual End Date Jul 15, 2026 1:40 PM

12. Verify that the completed task no longer appears in the Worklist and that the next task, if any,

has been assigned.
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= m Fusion Cloud EPM Planning: BRIDGE O & 8 e userv
E& Fund Purp
Worklist
= . T
Period Due For Me Source
‘YearTotal A Al
4) | Actions ¥ Type -
| B Fundpurpose statement Review o Ang 826 ..  Summary (My Role)
1 Open
0 Late
0 Due Today

0 Seven Days

Source

WSchedule Tasks

13. Click Task tab to view the complete set of task lists assigned to you.

14. All tasks assigned to Agency users are displayed here.

= o ing: oo -
= ”{G':\ Fusion Cloud EPM Planning: BRIDGE O & 55 Epmuser

Ed FundPuposeStatements  [5] Tasks ) Dashboards  [E Data @ Reports =) Documents

o )| Actions » Siems ==

=
a8 Name Task 1D SN rart Date End Date Task Type
(icon)
Agency Restructure H Aug 27, 2026 2:00 PM (Day 30) UTi Aug 27, 2026 2:00 PM (Day 30) UT¢ Basic Task
Federal Payroll Taxes & Lease Increases i) > Aug 27, 2026 2:00 PM (Day 30) UTi Aug 27, 2026 2:00 PM (Day 30) UT¢ Basic Task
|i FTE& Salary Reserve Reconciliation 1E ‘Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UTc Basic Task
]
_ Fund Purpase Statement Review 18 ©  Aug27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UT¢ Basic Task
'ga
Intra/ Transfers iliatl 16 > Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UTe Basic Task
Receipts Analysis 1c Aug 27, 2026 2:00 PM (Day 30) UTi Aug 27, 2026 2:00 PM (Day 30) UT( Basic Task
Salary-related Employer Contributions Reconci 1F Aug 27, 2026 2:00 PM (Day 30) UTi Aug 27, 2026 2:00 PM (Day 30) UT¢ Basic Task
Seed Budget Review 1A ©  Jul 16,2026 1:00 PM (Day 0) UTC  Aug 27, 2026 2:00 PM (Day 30) UT¢ Basic Task
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15. The OSBM admin has set up PREDECESSOR tasks marked in the hierarchy of 1, 1A, 1B... and so
on.

. - oo -
B{A Fusion Cloud EPM Planning: BRIDGE 0O % B3 epM_user

[l Reports

Schedule
o ) Adda Filter
| Actions ¥ giems
B Name Task ID StUs - geort Date End Date Task Type
(lcon)
Agency Restructure H Aug 27, 2026 2:00 PM (Day 30) UTi Aug 27, 2026 2:00 PM (Day 30) UTt Basic Task
Federal Payroll Taxes & Lease Increases 10 Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UT! Basic Task
FTE & Salary Reserve Reconciliation 1E Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UTt Basic Task
Fund Purpose Statement Review 18 ©  Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UTt Basic Task
@
I Transfers iliati | 16 Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UTt Basic Task
Receipts Analysis 1c Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UT! Basic Task
Salary-related Employer Contributions Reconci | 1F Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UT! Basic Task
Sead Budget Review 1A @ Jul 16,2026 1:00 PM (Day 0) UTC  Aug 27, 2026 2:00 PM (Day 30) UTt Basic Task

16. The status icon changes to Submitted.

17. The next task in the queue, Fund Purpose Statement Review, is now marked as in progress.

—_— N " Qo
= . M. hd
= &£ Fusion Cloud EPM Planning: BRIDGE ) & 58 epm_User
E¥ Fund Purpose Statements sk B Dashboards  [E Datz E Reports
Schedule Tasks
arch o View T
Schedule
" ) Adda Filter
© | Actions v Sitems [
Bl Name. Task ID S gyt Date End Date Task Type
{lcon)
Agency Restructure H Aug 27, 2026 2:00 PM (Day 30) UTi Aug 27, 2026 2:00 PM (Day 30) UT( Basic Task
Federal Payroll Taxes & Lease Increases D Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UTt Basic Task
FTE & Salary Reserve Reconciliation 1E Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UTt Basic Task
I Fund Purpose Statement Review 1B @  Aug 27, 2026 2:00 PM (Day 30) UTi Aug 27, 2026 2:00 PM (Day 30) UT( Basic Task
@
I Transfers iliati 16 Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UTt Basic Task
Receipts Analysis 1c Aug 27, 2026 2:00 PM (Day 30) UTt Aug 27, 2026 2:00 PM (Day 30) UT¢ Basic Task
Salary-related Employer Contributions Reconci 1F Aug 27, 2026 2:00 PM (Day 30) UTI Aug 27, 2026 2:00 PM (Day 30) UT( Basic Task
| Seed Budget Review 1A ©  Jul16, 2026 1:00 PM (Day 0) UTC  Aug 27, 2026 2:00 PM (Day 30) UT( Basic Task
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18. Fund Purpose Statement Review has been assigned as your next task.

= . _— oo -
= @ Fusion Cloud EPM Planning: BRIDGE O & B3 EerM_user

&l Dashboards [@ Data [E Reports

Worklist

. T
Years Period Due For Me Source
FY2020-21, FY 202526 YearTot A Al
) | Actions ~ Type -
4 Purbose Statement Revi Open Aug 27, 2026 Summary (My Role)
|?, Fund Purpose Statement Review With Assignee 200PM ¥ By
1 Open
0 Late
0 Due Today

0 Seven Days

Source

WSchedule Tasks
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lll. Navigate and Review Base Budget

1. From the BRIDGE home page, click the Base Budget card.
2. Click Seed Budget.

= AN\ Foson Coud EPMPlaning BRIDGE .

® E > ]
— v
EPM_User Base Budget Fund Purpose Tasks Dashboards Data Reports
Statements

Activity Recent  Favorites

P2 " ] ® Z

° My Open Tasks Seed Budget Review Federal Funds Base Budget Base Actual Update Actuals
Adjustments Adjustments

El @ £ - B

Documents Application Tools Academy

Tour

3. The Review Seeded Budget page opens.

4. Click the Var_BRU link to filter and find the data you need to review. Click the Var_BRU link to
filter and find the data you need to review.

_ ) o s oo .
= @ Fusion Cloud EPM Planning: BRIDGE 0O & 52 e user
A SeedBudget [ ReviewFederalFunds (& Base Budget Adjustments @ Base Actual Adjustments  # Update Actuals
|Review Seeded Budget [ GO B [ | A~
WeDd4o =]

Var_BRU
CM2_General Govemment

&

Actual Actual Budget Budget » Budget b Budget Budget Budget Budget Budget Budget Budget
NCFS Actuals nz;:amn Certified Certified Authorized Authorized BaseWorking  BaseWorking  Base Approved  Base Approved BaseWorking  Base Working
tem
YearTotal FTE ‘Annual Amount FIE Annual Amount FIE Annual Amount FIE Annual Amount FIE Annual Amount FIE
FY26 FY26 FY27 FY27 Fr27 F27 Fr28 FY28 Fr28 Fr28 FY29 FY29
b CM2 » 59999999, 5496 10751,250,339 6408 10,751,250,339 6408 10,751,250339 6408 10,751,250,339 6408 10751250339 640
» 49999999-REVENUE 26,998,651,230 10.952.944,547 10.952,944,547 10,952,944 547 10,952,944,547 10.952,944,547

Review Seeded Budget
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5. Clicking on the Var_BRU link opens the Select Members option. Select from the Var_BRU as
applicable. For this example, select BC_11000 General Assembly — General Fund.

6. Verify your selection and click OK to confirm.

Select Members

Var BRU  +

~ Budget Fund

Search v

BC_11000_General Assembly - Ge.
v Budget Fund
» [ CM1_Education
~ [) OM2_General Gavernment
} [ DT_3400_Department of State Treasurer
» [ DT_8200_Office of Administrative Hearings
¥ (] DT_3050_Department of Military and Veterans Affair:
¥ (7] OT_5000_Office of the State Contralier
¥ [ D7_3005_Office of State Budget and Management

~ [ DT_1000_General Assembly

¥ (] RU_010_General Assembly
‘ I b £ BC_11000_General Assembly - General Fund
¥ [ BC_21000_General Assembly - Special Fund

¥ [)BC_41811_North Carolina General Assembly Ca

¥ [ BC_42111NC General Assembly Capital Impron

[ BC_42211_NC General Assembly Capital Imprer

» (7] BC_42311_NC General Assembly Capital Impron
Members  ~

7. Go over the- Actual Budget, Certified Budget, Authorized Budget, Base Working, and Base
Approved.

= @ Fusion Cloud EPM Planning: BRIDGE O # B8 EPM_User~

@& Base Budget Adjustments

Review Seeded Budget 7

e P 4 B a

Var_BRU &

BC_11000_General Assembly - General Fund

Actual Actual Budget Sudget > Budget b Budget Budget Budget Budget Budget Budget
NCFS Actuals  HR-Payroll Certified Certified Authorized Authorized BaseWorking  BaseWorking | Base Approved  Base Approved BaseWorking |
System
YearTotal FIE Annual Amount FTE Annual Amount FTE Annual Amount FTE Annusl Amount FIE Annual Amount
Fi26 Y26 Fvar Pzt P27 Frar Fv28 Frz8 Fr28 P28 Fr29
¥ BC_11000_General Assembly r 76,395,689 100,189,540 604 100,189,540 04 100,189,540 604| 100189540 604 100,189,540
» 49999999 REVENUE 434,533 561,000 561,000 561,000 561,000 561,000

Review Seeded Budget Revisions Display - Review See...
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8. Click the Budget for Authorized Annual Amount and FTE to expand it for more details.
Q Fusion Cloud EPM Planning: BRIDGE

O % B8 EpM_user~

Review Seeded Budget

W oe B 4 9 =)
Var_BRU
BC_11000_General Assembly - General Fund

Actual Actusl Budget Budget b Budget ¥ Budget Budget Budget Budget Budget Budget
NCFS Actuals. HR-Payroll Certified Certified Authorized Authorized BaseWorking  BaseWorking  Base Approved  Base Approved Base Working |
System
YearTotal FTE Annual Amount FIE Annual Amount FTE Annual Amount FTE Annual Amount FTE Annual Amount
Fi26 Fi26 27 Fr27 FR7 27 Fr8 Fr28 Fr28 Fr28 Fr29
¥ BC_11000_General Assembly - General Fund  » 59999999-EXPENDITURES 76,395,689 100,189,540 604 100,189,540 604 100,189,540 604 100,189,540 604 100,189,540
» 49999999-REVENUE 434533 561.000 561.000 561.000 561.000 561.000

Review Seeded Budget

Revisions Display - Revie

9. It will open to Total Budget Recurring and Total Budget Non-Recurring for Authorized Annual
Amount and FTE respectively.

,oc»h Fusion Cloud EPM Planning: BRIDGE

Review Seeded Budget

Q00 R I [ xem-| [N
B o
Var_BRU

Actual Actual Budget Budget Total Total ” Budget Total Total ” Budget Budget B
b Budget |, Budget- b Budget | Budger
Recurring Non- Recurring Non-
Recurring Recurring
NCFS Actuals HR-Payroll Centified Certified Authorized Authorized Authorized Authorized Authorized Authorized BaseWorking  Base
System
YearTotal FTE Annual Amount FTE Annual Amount  Annual Amount | Annual Amaunt FIE FTE FTE Annual Amount
FY26 FY26 7 27 27 Frar 2t P27 Fr27 P27 Fr2s
¥ BC_11000_General Assembly - General Fund  » 59999999.EXPENDITURES 76,395,689 100,189,540 604 100,189,540 100,189,540 604 604 100,189,540
» 49999999 REVENUE 434533 561,000 561,000 561,000 561,000

Review Seeded Budget Revisions Display

Review See.

1M|Page
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BRIDGE

= AN\ FusionCloud EPMPlanning BRIDGE

& Seed Budget deral Funds

10. After OSBM runs the seeding process, you can view the starting point of the biennium.

Review Seeded Budget

=]
Var_BRU

BC_11000_General Assembly - General Fund

» BC_11000 General Assembly - General Fund  » 59999999-EXPENDITURES|

» 49399999-REVENUE

Budget Adjustments

djustments

@]
# Update Actuals

Review Seeded Budget

Revisions Display - Review See.

20c RN
Actual Actual Budget Budget udget- Budget- Tatal Total ” Budget » Budget
Recurring Recuming Adj  *  Budget- | Budget
Recurring Non-
Recurring
NCFS Actuals HR-Payroll Certified Cenified Authorized Authorized Authorized Authorized Authorized Authorized
System
YearTotal FIE Annual Amount FTE Annual Amount  Annual Amount  Annual Amount  Annual Amount  Annual Amount FTE
Fi26 FY26 P27 P27 P27 Fr27 Fv21 FraT FY27 Fv27
76,395,689 100,189.540 604 100,189.540 100,189,540 100,189,540 604
434,533 561,000 561,000 561,000 561,000

o

4 g8

oo EPM_User v

Budget [
BaseWorking  Base
Annual Amount

28

100,189,540
561,000

12|Page
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IV. Review Operating Budget

1. From the BRIDGE home page, click the Base Budget card.
2. Click Seed Budget.

= < i og s
= a{mm Fusion Cloud EPM Planning; BRIDGE 0 % B8 epmuser

9 =R

EPM_User Base Budget Fund Purpose Tasks Dashboards Data Reports

Activity Recent  Favorites
—_— 2] R (6] ® 7z

o My Open Tasks Seed Budget Review Federal Funds Base Budget Base Actual Update Actuals
Adjustments Adjustments

B ¢ &£ ©

Documents Application Tools Academy

Tour

3. The Review Seeded Budget page opens.
4. Click the Var_BRU link to filter and find the data you need to review.

= B{A Fusion Cloud EPM Planning: BRIDGE O & B8 ermuser~

& SeedBudget [ ReviewFederalFunds (8 BaseBudgetAdjustments (& BaseActual Adjustments 2 Update Actuals

|Review Seeded Budget 3 @00 R i <

i & F & D a o

Actual Acwal Budget Budget ¥ Budget » Budget Budget Budget Budget Budget Budget Budget
NCFS Actuals Hz;:avmll Certified Certified Authorized Authorized BaseWorking  BaseWorking  Base Approved  Base Approved BaseWorking  Base Working
tem
YearTotal FIE Annual Amount FTE Annual Amount FTE Annual Amount FIE Annual Amount FTE Annual Amount FIE
Fi26 FY26 P27 FY27 V27 27 FY28 Fi28 V28 P28 FY29 2o
b CM2 General Government  » 59899999-EXPENDITURES 5496 10751250339 6408 10751250330 6408 10751250339 6408 10,751,250,339 6408 10751250339 640
» 49999999 REVENUE 26,998651,230 10,952,944,547 10,952,944.547 10,952,944 547 10,952,944,547 10952944547

Review Seeded Budget
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5. Clicking on the Var_BRU link opens the Select Members option. Select from the Var_BRU as
applicable. For this example, select BC_11000 General Assembly — General Fund.

6. Verify your selection and click OK to confirm.

Select Members

Var BRU  +

™ Budget Fund

Search v

BC_11000_General Assembly - Ge..
v BudgetFund
¥ [ CM1_Education
~ [) OM2_General Government
¥ ] DT_3400 Department of State Treasurer
» () DT_8200_Office of Administrative Hearings
¥ [ D_3050_Department of Military and Veterans Affairs
[ DT_5000_Office of the State Contraller
b (] DT_3005_Office of State Budget and Management

" [ DT_1000_General Assembly

~ [ RU_010_General Assembly
‘ I ¥ B2 BC_11000_General Assembly - General Fund
¥ [ BC_21000_General Assembly - Special Fund

¥ (7] BC_41811_Morth Carolina General Assembly Ca

¥ [)BC_42111_NC General Assembly Capital Impron

¥ []BC_42211_NC General Assembly Capital Impror

» (] BC_42311_NC General Assembly Capital Impron
Members  ~

7. The sheet is populated with the data you selected.

8. To further drill into the data, you can expand the Budget Fund, Expenditure or Revenue by
clicking the cell.

= @ Fusion Cloud EPM Planning: BRIDGE 0O % B8 EepM user~

£ Seed Budget h (& Base Budget Adjustments

Review Seeded Budget

W oae B & 2 B o

Var_BRU
BC_11000_General Assembly - General Fund

Actual Actual Budget Budget b Budget b Budget Budget Budget Budget Budget
NCFS Actuals  HR-Payroll Cetified Certified Musthorized Authorized BaseWorking ~ BaseWorking  Base Approved  Base Approved Base
System
YearTotal FIE Annual Amount FIE Annual Amount FTE Annual Amount FTE Annual Amount FIE Annual Amount
FY26 P26 Y27 Far vy Frar FY28 a8 P28 Y28 Fr29
100,189,540 504 100,189,540 504 100,189,540 604 100,189,540 604 100,189,540
» 49999999 REVENUE 434533 561,000 561,000 561,000 561,000 561,000

Review Seeded Budget Revisions Display - Review See.

9. This is what is visible when you extend the Budget Fund cell.
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10. To further drill into the data, you can expand the Expenditure or Revenue of any of the items by
clicking their respective cell.

= @ Fusion Cloud EPM Planning: BRIDGE O % 58 epmuser~

Review Seeded Budget 800 R | «-- B
Woe @ ko) @ o
Var_BRU '&
BC 11000, General Assembly - General Fund
. . . -
Actual Actual Budget Budget R:Ii‘ﬁf::‘g pgglu,d,—‘?\!;pd] . ;:::m . Total Budget b Budget Bud|
Recurring MNon-
Recurring
INCFS Actuals HR-Payroll Cenified Certified Authorized Authorized Authorized Authorized Authorized Authorized Base W,
System
tal FTE Annual Amount FTE Annual Amount  Annual Amount  Annual Amount  Annual Amount  Annual Amount FTE Annual
Fr2e a7 Y27 Larid a7 27 Lar) FYar larid FY
100002-GENAS 1110 SENATE BC 11000 » 59999999 -EXPENDITUI 1,933 18,582,092 101 18,592,092 18,592,082 18,592,092 101 18,
) 49999999.REVENUE 4,200/
100003-GENAS 1120 HOUSE OF REPRESENTATIVES BC 11000 » 59999999-EXPENDITURES 18,364,349 27.065,639 186 27.065,639 27,065,639 27,065,639 186 27,
100004-GENAS 1211 ADMINISTRATIVE BC 11000 » 59990000.EXPENDITURES 16,286,411 18,057,127 a7 18,057,127 18,057,127 18,057,127 a7 18,
» 49999999.REVENUE 11235 6,000 6,000 6,000 6,000
100005-GENAS 1212 BILL DRAFTING DIVISION BC 11000 > 59999999 -EXPENDITURES 5.256,026 5913763 42 5913763 5913763 5913763 42 5.
100006-GENAS 1213 LEGISLATIVE ANALYSIS BC 11000 » 59999999-EXPENDITURES 7,014,209 8,388,810 50 8,388,810 8,388,810 8,388,810 50 8,
100007-GENAS 1214 FISCAL RESEARCH DIVISION BC 11000 » 59999999-EXPENDITURES 5,550,465 6,671,107 40 6,671,107 6671107 6671107 40 6,
100008-GENAS 1215 BUILDING MAINTENANCE BC 11000 » 59999999-EXPENDITURES 4,035,122 4,173,008 n 4,173,008 4,173,008 4,173,008 3 4,
100009-GENAS 1216 FOOD SERVICE BC 11000 » 59999999.EXPENDITURES 1,716,358 1,921,092 20 1,921,092 1,921,082 1,921,092 20 1,
» 49999099 -REVENUE 403,508 555,000 555,000 555,000 555,000
100010-GENAS 1217 INFORMATION SYSTEMS BC 11000 » 59999999 -EXPENDITURES 7322944 9,265 424 46 9,265,424 9,265,424 9,265,424 46 9,
» 49999999-REVENUE 15,500
100015-GENAS 1900 COMMITTEES&OTHER RESERVES BC 11000 | [» 59999999-EXPENDITURES 48872 141,478 2 141,478 141,478 141,478 2
" BC_11000_General Assambly - Genaeral Fund » 59999999-EXPENDITURES 76,395,689 100,189,540 604 100,189,540 100,189,540 100,189,540 604 100,
{ s et nn ereamn — ereomn

Review Seeded Budget Revisions Display - Review S

javascriptvoid(0);

11. With Expenditures expanded, you can further drill down to the line-item level of the operating
budget.

12. With Revenue expanded, you can further drill down to the line-item level of the operating
budget.

ln‘o} Fusion Cloud EPM Planning: BRIDGE O % B8 ErM_user~
& Seed Budget
Review Seeded Budget 20CcH
We B 4D e a
Var_BRU
BC_11000_General Assembly - General Fund {5}
Actual Actual Budget Budget Budget. Budget- Total Total ¥ Budget »
Recurring Recuring Adj  * Budget |, Budget-
Recurring Non-
Recurring
NCFSActusls  HR-Payroll Certified Certified Authorized Authorized Authorized Autharized Authorized n\
System
“YearTotal FIE Annual Amount FTE Annual Amount  Annual Amount  Annual Amount  Annual Amount  Annual Amount
FY26 FY26 FY27 FY27 FY27 FY27 L Fya2r FY27
100002-GENAS 1110 SENATE BC 11000 51099999 PERSONAL SERVICES 10,124,546 15,331,333 101 15,331,333 15,331,333 15,331,333
} 52099999-PURCHASED SERVICES 505,622 1643379 1643379 1643379 1643379
} 53099999-SUPPLIES 7439 60,280 60,280 60,280 60,280
} 54099999-PROPERTY PLANT & EQUIPMENT 150,924 50,000 50,000 50,000 50,000
55630000-MEMBERSHIP DUES&SUBSCRIPT 3403 6000 6000 6000 6000
55840000-SERVICE & OTHER AWARDS 1.100 1,100 1100 1,100
55890000-OTHER ADMIN EXPENSE 1,500000 1,500,000 1,500,000 1,500000
 55809999-OTHER ADMINISTRATIVE EXPENSES 3403 1,507,100 1,507,100 1,507,100 1,507,100
 55099999-OTHER EXPENSES AND ADJUSTMENTS 3403 1,507,100 1,507,100 1,507,100 1,507,100
59999999 EXPENDITURES 10,791,933 18,592,092 101 18,592,092 18,592,092 18,592,002
58220000-REIMBURSEMENT.DUAL EMPLOY 4200
~ 58209999-STATEWIDE REIMBURSEMENTS 4,200
48999999.INTRAGOVERNMENTAL TRANSACTIONS 4,200
4,200
100003-GENAS 1120 HOUSE OF REPRESENTATIVE 9999999- EXPENDITURES 18,364,349 27,065,639 186 27,065,639 27,065,639 27,065,639
100004-GENAS 1211 ADMINISTRATIVE BC 11000 ) 59999999 EXPENDITURES e oee Ay reneT T i o e AT e mey ro e
Review Seeded Budget Revisions Display - R
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BRIDGE

13. To further review the Budget, you can navigate to and click Revisions Display Form.

= I\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

& Seed Budget

deral Funds

88 EPM_User v

Review Seeded Budget
e P a o =]
Var_BRU

BC_11000_General Assembly - General Fund

100002-GENAS 1110 SENATE BC 11000 » 51099999-PERSONAL SERVICES
» 52099999-PURCHASED SERVICES
b 53099999-SUPPLIES
» 54099999-PROPERTY PLANT & EQUIPMENT
55830000-MEMBERSHIP DUES&SUBSCRIPT
55840000-SERVICE & OTHER AWARDS
55890000-OTHER ADMIN EXPENSE
~ 55809999.0THER ADMINISTRATIVE EXPENSES
= 55099999.0THER EXPENSES AND ADJUSTMENTS
+ 59999999-EXPENDITURES
58220000-REIMBURSEMENT-DUAL EMPLOY

100003-GENAS 1120 HOUSE OF REPRESENTATIVES BC 11000
100004-GENAS 1211 ADMINISTRATIVE BC 11000

Actual

NCFS Actuals

YearTotal

FY26

10,124,546
505,622
7439
150,924
3403

3403
3403
10,791,933
4200
4200
4200
4200
18,364,349

Actual

HR-Payrall
System

FTE

FY26

Budget

Certified

Annuzl Amount

a7

15331333
1643379

1.500000
1,507,100
1,507,100

18,592,092

27,065,639

Budget

Certified

FTE

10

Authorized

Annuzl Amount  Annual Amount  Annual Amount  Annual Amount

a7

15,331333
1643379

1,100
1,500,000
1,507,100
1,507,100
18,592,092

27,065,639

Budget- Total

Recuring Adj * Budget-
Recurring
Authorized Authorized

Y2y Frz7

15,331,333
1643379
60,280
50,000
6.000

1,100
1,500,000
1,507,100
1,507,100
18,582,002

27,065,639

 Budget »
Budget-
Hon-
Recurring
Authorized Authorized .

el

Annual Amount

FY27

15331333
1643379

1,500,000
1,507,100
1,507,100

18,592,002

27,065,639

Review Seeded Budget

Revisions Display - Review See.

14. This form shows similar data to the ‘Review Seeded Budget’ form but displays data at a Request

level of detail in the rows.

15. Click the All Request cell to drill into the data.

= I'\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

& Seed Budget

udget Adjustments

Seed Budget Revisions Display

e B & D

Var BRU
BC_11000_General Assembly - Genesal Fund

B o

Budget Budget } Budget » Budget
Certified Certfied Authorized Authorized
Annusl Amount FTE Annual Amount FTE
Fv27 2t Fra7 27
b Al Request] > Requirements 103357796 604.060 103357796 604.060
» Receipts 561000 561000

Budget

Base Warking

Annual Amount.

Budget

Base Working

FTE

Fr28

15.000
10.000

o #

Budgst Budgst Budget Budget Budget Budgst
Apy Base Approved BaseWorking  Base Approved  Base Approved
Annuzl Amount FTE Annuzl Amount FIE Annusl Amount FIE
P28 A28 Fr29 129 Fr2e P29
10000 15.000 12000 17.000 12000 17.000
10000 10.000 15000 15.000 15000 15.000

B8 EPM_User v

Review Seeded Budget Revisions Display - Review See..

16. With All Requests expanded, you can further drill into the data.

17. For this example, click the Requirements for Base and expand it.
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m Fusion Cloud EPM Planning: BRIDGE O & B8 EPM_User v

& Seed Budget

i B & B 9
Var_ BRU
BC_11000_General Assembly - General Fund @
Budget Budget » Budget b Budget Budget Budget Budget Budget Budget Budget Budget Budget
Certified Certfied Authorized Authorized Base Working  Base Working  Base Approved  Base Approved BaseWorking  BaseWorking  Base Approved  Base Approved
Annusl Amount FIE Annual Amount FTE Annual Amount FTE Annusl Amount FTE Annual Amount FTE Annuzl Amount FTE
P27 FY27 P27 P27 Fr2s Fr2s P28 Y2 P29 P29 Fr29 Fr29
Al Request 103357796 10000 15.000 10000 15.000 12000 17.000 12000 17.000]
561000 10000 10.000 10000 10.000 15000 15.000 15000 15.000
Base 604.060 100189540 604060
561000
+ Total B8 } Requirements 10000 15.000 10000 15.000 12000 17.000 12000 17.000
} Receipts 10000 10.000 10000 10.000 15000 15.000 15000 15.000
» Total Revisions » Requirements o 0
+ Total Certified Requests ) Requirements 3168256 3168256

Review Seeded Bu Revisions Display - Review See...

18. Expand Personal Services.

19. Expand Supplements to Regular Wages. Here you can get a better understanding of salary
totals.

ﬁ Fusion Cloud EPM Planning: BRIDGE O & BB EePM_User~

£ Seed Budget
Seed Budget Revisions Display 20c R Actions
Woe @ o) B O
Var_BRU
BC_11000_General Assembly - General Fund &
Budget Budget * Budget ¥ Budget Budget Budget Budget Budget Budget Budget Budget Bud
Certified Certified Authorized Authorized Base Working Base Warking Base Approved  Base Approved Base Working Base Working Base Approved Base Ap
Annual Amount FTE Annual Amount FTE Annual Amount FTE Annual Amount FTE Annual Amount FTE Annual Amount FT
Y27 FR7T 7 P27 o] Fv2s ar-:3 Fras 3 29 23 FYd
103357796 604.060 103357796 604.060 10000 15.000 10000 15.000 12000 17.000 12000
561000 561000 10000 10.000 10000 10.000 15000 15.000 15000
100189540 604.060 100189540 604.060
82145613 604.060 82145613 604.060
45137025 604.060 45137025 604.060
6328217 6328237
4512773 45121713
279047 279047
51410001-STRAIGHT-TIME OT 76850 76850
51420000-HOLIDAY PAY 7600 7600
51430000-SHIFT PREM PAY 61000 61000
51440000-CALLBE/STBY PREM PAY 38000 38000
$1460000-EPABSPA-LONGVTY PAY ascars 1050276
¥ 51509999.-EMPLOYEE BENEFIT COSTS 24920947 24920947
b 51609999.OTHER PERSONAL SERVICES 1246631 1246631
+ 52099999-PURCHASED SERVICES 12612065 12612065
+ 53099999.SUPPLIES 698550 698550

» 54099999-PROPERTY PLANT & EQUIPMENT

Review Seeded Bu Revisions Display - Review See...

20. You can do the same with Receipts. Collapsing the Requirements, Expand the Base Receipts.

21. Expanding Sales Services and Rentals and Sales of Service. Here you can get a better
understanding of the data.
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BRIDGE

= ,\ Fusion Cloud EPM Planning: BRIDGE O & B8 EPM User~
BRIDGE
Seed Budget Revisions Display 20oc ekl - |
W e B o] B o
Var BRU &
BC_T1000_General Assembly - General Fund
Budget Budget b Budget b Budget Budget Budgat Budget Budget Budget Budget Budget
Certified Certified Authorized Authorized BaseWorking  Gase Working  Base Approved  Base Approved BaseWorking  Base Working  Base Appro
Annual Amount FTE ‘Annual Amount FIE Annual Amount FIE Annual Amount FTE Annual Amount FTE Annual Amc
P27 27 P27 27 FY28 Frag FY28 Fr2s Fr29 Fr29 FY29
“ All Request 103357796 604.060 103357796 604.060 10000 15.000 10000 15.000 12000 17.000
561000 561000 10000 10.000 10000 10.000 15000 15.000
Base 100189540 604.060 100189540 604.060
561000 561000
 44999999.SALES SERVICES & RENTALS 556500 556!
 44109999.SALE OF SERVICES 55
44150006-FOOD/VEND-SALES-FOOD/PROV 525000 52
44150003-FOOD/VEND-CATERING SVCS 30000
» 44309999.SALE OF GOODS OR PUBLICATIONS 1500 1500
» 47099999-MISCELLANEOUS 4500 4500
» Total BB » Requirements 10000 15.000 10000 15.000 12000 17.000
b Receipts 10000 10.000 10000 10.000 15000 15.000
» Total Revisions + Requirements. [] []
» Total Certified Requests  + Requirements. 3168256 3168256
Review Seeded B Revisions Display - Review See...

22. Returning to Review Seeded Budget form and collapsing the Revenues and Expenditures, we
can review the aggregate FTE values for the Budget Fund.

23. Review the FTE for the selected budget.

= ,\ Fusion Cloud EPM Planning: BRIDGE O & B8 EPM User~
BRIDGE
A SeedBudget
Review Seeded Budget 2oc aciers - | ([
B o
VarBRU &
BC_T1000_General Assembly - General Fund
Actusl Actual Budget Budget b Budget b Budget Budget Budget Budget Budget
INCFS Actuals HR-Payroll Certified Certified Authorized Authorized Base Working | Base Working | Base Approved | Base Approved Ba:
System
YearTotal FTE Annual Amount FTE ‘Annual Amount FIE Annual Amount 213 Annual Amount FTE Ann
Y26 FY26 FY27 V27 P27 Y27 F28 Fr28 Fv28 Y28
100002-GENAS 1110 SENATE BC 11000 » 59999999.EXPENDITURES 10791833 18.592,092 101 18.592.092 101 18,592,082 101 18592002 101
» 49999999-REVENUE 4,200
1120 HOUSE OF BC 11000 » 18,364,349 27,065,639 186) 27,065,639 186 27,065,639 186 27,065,639 186
100004-GENAS 1211 ADMINISTRATIVE BC 11000 » 59999099.EXPENDITURES 16,286,411 18,057,127 7] 18,057,127 a7 18,057,127 87| 18,057,127 87|
¥ 49999999.REVENUE 11,235 6,000 6,000 6,000 6,000
100005-GENAS 1212 BILL DRAFTING DIVISION BC 11000 » 59999999.EXPENDITURES 5,256,026 5913763 42 5913763 42 5,913,763 42 5913763 42/
100006-GENAS 1213 LEGISLATIVE ANALYSIS BC 11000 » 59999099.EXPENDITURES 7.014,209| £.388.810 50| 8388810 50 8388810 50| 8388810 50|
100007-GENAS 1214 FISCAL RESEARCH DIVISION BC 11000 » 59999999.EXPENDITURES 5.558.465| 6671107 40| 6671107 40 6671107 40| 6671107 40
100008-GENAS 1215 BUILDING MAINTENANCE BC 11000 » 58909099.EXPENDITURES 4,035,122 4,173,008 31| 4,173,008 31 4,173,008 31| 4,173,008 £l
100009-GENAS 1216 FOOD SERVICE BC 11000 } 59999999.EXPENDITURES 1,716,358 1,921,002 20| 1,021,002 20 1,021,002 20| 1,921,002 20|
¥ 49999999-REVENUE 403,598 555,000 555,000 555,000 555,000
100010-GENAS 1217 INFORMATION SYSTEMS BC 11000 » 59999999-EXPENDITURES 7.322,944| 9.265,424 46| 9.265.424 46 9.265.424 48 9,265,424 46|
» 49999999 REVENUE 15,500
100015-GENAS 1900 COMMITTEES&OTHER RESERVES BC 11000 » 59999999-EXPENDITURES 48,872 141,478 2 141478 2 141,478 2| 141478 2|
“ BC_11000 General Assembly - » 59999999, 76,395,689 100,189,540 604) 100,189,540 604 100,189,540 604) 100,189,540 604)
» 49999099.REVENUE 434,533 561,000/ 561,000 561,000 561,000
Review Seeded Budget 22 Display - Review See.
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V. Confirm Recurring and Non-Recurring

1. From the BRIDGE home page, click the Base Budget card.
2. Click Seed Budget.

= e{n} Fusion Cloud EPM Planning: BRIDGE a #

88 EPM_User v

— - 03
e ® =9 [ g
EPM_User Base Budget Fund Purpose Tasks Dashboards Data Reports
Activity Recent  Favorites
oo 5 " ® & 7
o My Open Tasks Seed Budget Review Federal Funds Base Budget Base Actual Update Actuals
Adjustments Adjustments

E @ L B

Documents Application Tools Academy

Tour

3. This will open the Review Seeded Budget page.

4. Click the arrow within the Budget cell to expand Authorized Annual Amount and FTE for more

= . Y ao -
= M Fusion Cloud EPM Planning: BRIDGE 0O & 88 EPM_User
& Seed Budget 1 unds @ Base Budget Adjustments @ Base Actual Adjustments # Update Actuals
|Review Seeded Budget (] 2008 Actions =
e B 4 D B 9
Var_BRU 4
BC_11000_General Assembly - General Fund {E}
Actual Actual Budget Budget ¥ Budget ¥ Budget Budget Budget Budget Budget Budget
NCFSActusls  HR-Payroll Certified Certified uthorized Authorized BaseWorking  BaseWorking  Base Approved  Base Approved Base Working |
System
YearTotal FTE Annual Amount FTE Annual Amount FTE Annual Amount FTE Annual Amount FTE ‘Annual Amount
P26 26 vz Fa7 27 P27 Fiza Fr28 P28 Fr28 P29
» BC_11000 General Assembly - General Fund  » 59999999-EXPENDITURES [ 76,395,669 100,189,540 604 100,189,540 604 100,189,540 604 100,189,540 604 100,189,540
» 49999999-REVENUE 434533 561.000 $61.000 561.000 561.000 561,000
Review Seeded Budget Revisions Display - Review See.
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5.

It will open to Total Budget Recurring and Total Budget Non-Recurring for Authorized Annual
Amount and FTE respectively.

= @ Fusion Cloud EPM Planning: BRIDGE

& Seed Budget

w Federal Funds.

] 88 EPM_User v

Review Seeded Budget

8O0 B [ | Ao -
@ o
Var_BRU

BC_TI000_General Assembly - General Fund

Actual Actual

Budget Budget Total Total * Budget Total Total ¥ Budget Budgst B
* Budget | Budget. b oBudget. |, Budget-
Recurring Non- Recurring Non-
Recurring Recurring
NCFS Actuals HR-Payroll Certified Certified Authorized Authorized Authorized Authorized Authorized Authrized BaseWorking  Base|
System
YearTotal FTE Annwal Amount FTE Annual Amount Annual Amount | Annual Amount FIE FIE FTE Annual Amount
FY26 126 P27 Fvar 2z a7 Pt Fz7 Fr27 Frar Fr28
» BC_11000 General Assembly - General Fund > 59999999.EXPENDITURES 76,395,689 100,189,540 604 100,189,540 100,189,540 604 604 100,189,540
» 49999999 REVENUE 434533 561,000 561,000 561,000 561,000

Review Seeded Budget

Revisions Display - Review See

6. Clicking on the Total Budget Recurring or Total Budget Non-Recurring figures cell for

Authorized Annual Amount and FTE allows you to drill into further detail, such as recurring
adjusted values.

= B{A Fusion Cloud EPM Planning: BRIDGE

& SeedBudget view Federal Funds

O & B8 EPM_User~

# Update Actuals

Review Seeded Budget

8O0 B | A -
| o
Var_BRU

BC_T1000_General Assembly - General Fund

Adtual Budget Budget Total Total * Budget Total Total ¥ Budget Budget B
* Budget- |, Budget- b Budget | Budget-
Recurring - Recurring MNon-
Recurring Recurring
NCFS Actuals  HR-Payroll Cenified Cenified Authorized Authorized Autharized Authorized Authorized Authorized BiseWorking  Base
System
YearTotal FIE Annual Amount FTE Annual Amount  Annual Amount  Annual Amount FIE FTE FTE Annual Amount
FY26 FY26 Y27 P27 P27 27 P27 P27 27 Fr27 28
b BC_11000. | Assembly - » 59999995. 76,395,600 100,189,540 604 100,189,540 100,189,540 604 604 100,189,540
b 49999999 REVENUE 434533 561,000 561,000 561,000 561,000

Review Seeded Budget

Revisions Display - Review See.
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7. This will show the Budget Recurring and Budget Recurring Adjustment values and the Budget
Non - Recurring and Budget Non -Recurring Adjustment values.

f\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

&

Seed Budget

Review Seeded Budget

o #

88 EPM_User v

20c R [ wm-| R
o
Var_BRU &
BC_11000_General Assembly - General Fund
Budget Budget Budget- Total Budget-Non-  Budget-Non- Total ” Budget Total Total  Budget Bu
Recurring Recurring Adj | *  Budget- Recurring Recuring 4dj | Budget- »  Budget- | Budget-
Recurring Nen- Recurring Non-
Recurring Recurring
Centified Authorized Authorized Authorized Authorized Authorized Authorized Authorized Authorized Authorized Authorized Base |
t FTE Annual Amount  Annual Amount  Annual Amount  Annual Ameunt  Annual Amount  Anmual Amount  Annual Amount FTE FTE FIE Annual
Fva7 P27 P27 Fr27 Fr27 a7 Fra7 Fr27 Fr27 FYar FYa7 Fi
b BC_11000_General Assembly - General Fund b 58999999-EXPENDITURES 0 604 100,189,540 100,189,540 100,189,540 604 604 100
» 49999999-REVENUE a 561,000 561,000 561,000
Review Seeded Budget Revisions Display - Review See.

8. After OSBM runs the seeding process, you can view the starting point of the biennium.

(xh Fusion Cloud EPM Planning: BRIDGE

Review Seeded Budget

ot
Var_BRU
BC_11000_General Assembly - General Fund

» BC_11000_General Assembly - General Fund

» 59999999.

» 49999999-REVENUE

Review Seeded Budget

Actual Actual Budget Budget
NCFS Actuals~ HR-Payrall Certified Certified
System
YearTotal FIE Annual Amount FTE
126 Fr26 P27 2
76,395,689 100,189,540 604
434533 561,000

udget-
Recurting

Authorized

Annual Amount

Budget-
Recuring Adj

Autherized

Annual Amount

Authorized

Annual Amount

Fr27

100,188,540
561,000

[a]

200 RN - B
Total ¥ Budget b Budget Buaget []
, Budget.
Non-
Recurring
Authorized Authorized Authorized Base Working Base

Annual Amount  Annual Amount FIE Annual Amount
P27 Fr27 lart) FYag

100,189,540 504 100,189 540

561,000 561,000

88 EPM User v

Revisions Display - Re
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Create and Submit a Fund Purpose Statement

1. Navigate to the BRIDGE home page.

2. Select the Fund Purpose Statements card.

AN\ Fusion Cloud EPM Planning: BRIDGE 0O % 88 EPM User
EPM_User Base Budget Fund Purpose Tasks Dashboards Data Reports
Statements
Activity Recent Favorites
Documents Application Tools Academy
Tour
= -~ Fusion Cloud EPM Planning: BRIDGE ) & 858 EPM_User~
E¥ Fund Purpose Statements
|Fund Purpose Statement 3 Actions = ﬂ
MW a B & O B o
Var_BRU
DT_6000_The University of North Carolina
Budget-Namative Budget-Narrative Budget-Narrative Budget- Budget-
Narrative Narsative
Base Working. Base Working Base Working BaseWorking  Base Working
Frae Fr28 Fr28 P2 28
Fund Purpose Shart Title Long Title Fund Is Fund Is Active Fund Created Fund Status
Published Date
udget Fund
16095 -UNCHOSP 16095 CLEARING Testing Smart View Submission detaits UNCHOSP 16035 CLEARING UNCHOSP 16095 CLEARING Active 10/6/23 Submitted
105250-UNCHOSP 1000 GENERAL FUND CONTROL BC UNCHOSP 1000 GENERAL FUND CONTROL BC 16095  UNCHOSP 1000 GENERAL FUND CONTROL BC 16095  No Inactive: 1m
105251-UNCHOSP 1900 RESERVES AND TRANSFERS BC UNCHOSP 1900 RESERVES AND TRANSFERS BC 16095 UNCHOSP 1900 RESERVES AND TRANSFERS BC 16095 No Active 17mm
105253-UNCHOSP 1157 SFRF BC 16095 The General Assembly established the State Fiscal  UNCHOSP 1157 SFRF BC 16095 UNCHOSP 1157 SFRF BC 16095 No Active 129721 Approved
P49639-UNCHOSP 49639 CLEARING UNCHOSP 49639 CLEARING UNCHOSP 49839 CLEARING Active 10/6/23 Approved
{26000-UNCHOSP 4961 WELLNESS CENTER BC 49639 UNCHOSP 4961 WELLNESS CENTER BC 49639 UNCHOSP 4961 WELLNESS CENTER BC 49639 Inactive THA4 Approved
126001-UNCHOSP 4962 ADDITION TO UNCH ADM OFF UNCHOSP 4962 ADDITION TO UNCH ADM OFF BC UNCHOSP 4962 ADDITION TO UNCH ADM OFF BC Active 10/6/23 Approved
26002-UNCHOSP 4963 SANFORD DIALYSIS CENTER B¢ UNCHOSP 4963 SANFORD DIALYSIS CENTER BC 49639 UNCHOSP 4963 SANFORD DIALYSIS CENTER BC 49639 Inactive 4 Approved
56095-UNCHOSP 56095 CLEARING UNCHOSP 56095 CLEARING UNCHOSP 56095 CLEARING Active 1078723 Approved
700-UNCHOSP 5035 VENDING FUND BC 56085 UNCHOSP 5035 VENDING FUND BC 56055 UNCHOSP 5035 VENDING FUND BC 56055 No Inactive 1na Approved
56096-UNCHOSP 56096 CLEARING UNCHOSP 56096 CLEARING UNCHOSP 56096 CLEARING Active 10/6/23 Approved
F00725-UNCHOSP 5000 CONTROL FUND BC 56096 UNCHOSP 5000 CONTROL FUND BC 56096 UNCHOSP 5000 CONTROL FUND BC 56096 Inactive T4 Approved
I726-UNCHOSP 5200 ADULT SERVICES BC 56096 UNCHOSP 5200 ADULT SERVICES BC 56096 UNCHOSP 5200 ADULT SERVICES BC 56096 No Inactive: 111 Approved
I727-UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 Mo Inactive 171m Approved
F00728-UNCHOSP 5600 ANCILLARY SERVICES BC 5609 UNCHOSP 5600 ANCILLARY SERVICES BC 56096 UNCHOSP 5600 ANCILLARY SERVICES BC 56096 No Inactive 1141 Approved
f00729-UNCHOS 5700 REGIONAL SERVICES BC 56036 UNCHOSP 5700 REGIONAL SERVICES BC 5609 UNCHOSP 5700 REGIONAL SERVICES BC 5609 o Inactive nm Approved
Agency Users
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5. Click the Var_BRU to further filter the data and find the Budget Fund you need to add a purpose

statement for.

= Fusion PM Plannin 88 ePm -
AN\ Fusion Cloud EPM Planning: BRIDGE 88 EPM User
Fund Purpose Statement 20c R0 |- Y
e B &0 4]
Var_BRU @
DT_6000_The University of North Carolina
Budget-Narrative Budget-Narrative Budget-Narrative Budget- Budget-
Narrative Narrative
Base Working Base Working Base Working BaseWorking  Base Working
Fr2s FY2e FY2e Fr2s Fy2e
Fund Purpose: Short Title Long Title Fund Is Fund Is Active Fund Created Fund Status
Published Date
Budget Fund
016095-UNCHOSP 16095 CLEARING Testing Smart View Submission details UNCHOSP 16035 CLEARING UNCHOSP 16095 CLEARING Active 10/6/23 Submitted
105250-UNCHOSP 1000 GENERAL FUND CONTROL BC UNCHOSP 1000 GENERAL FUND CONTROL BC 16095  UNCHOSP 1000 GENERAL FUND CONTROL BC 16095  No Inactive 17im
105251-UNCHOSP 1900 RESERVES AND TRANSFERS BC UNCHOSP 1900 RESERVES AND TRANSFERS BC 16095 UNCHOSP 1300 RESERVES AND TRANSFERS BC 16035 No Active 111
105253-UNCHOSP 1157 SFRF BC 16095 The General Assembly established the State Fiscal UNCHOSP 1157 SFRF BC 16095 UNCHOSP 1157 SFRF BC 16095 No Active 129721 Approved
049639-UNCHOSP 49639 CLEARING UNCHOSP 49639 CLEARING UNCHOSP 49639 CLEARING Active 10/6/23 Approved
426000-UNCHOSP 4961 WELLNESS CENTER BC 49639 UNCHOSP 4961 WELLNESS CENTER BC 49639 UNCHOSP 4961 WELLNESS CENTER BC 49639 Inactive T4 Approved
426001-UNCHOSP 4962 ADDITION TO UNCH ADM OFF UNCHOSP 4962 ADDITION TO UNCH ADM OFF BC UNCHOSP 4962 ADDITION TO UNCH ADM OFF BC Active 10/6/23 Approved
426002-UNCHOSP 4963 SANFORD DIALYSIS CENTER BC UNCHOSP 4963 SANFORD DIALYSIS CENTER BC 49639 UNCHOSP 4963 SANFORD DIALYSIS CENTER BC 49639 Inactive T4 Approved
056095-UNCHOSP 56095 CLEARING UNCHOSP 5605 CLEARING UNCHOSP 56095 CLEARING Active 10/6/23 Approved
500700-UNCHOSP 5035 VENDING FUND BC 56095 UNCHOSP 5035 VENDING FUND BC 56095 UNCHOSP 5035 VENDING FUND BC 56095 Mo Inactive 7m Approved
056096-UNCHOSP 56096 CLEARING UNCHOSP 56096 CLEARING UNCHOSP 568096 CLEARING Active 10/6/23 Approved
S00725-UNCHOSP 5000 CONTROL FUND BC 56096 UNCHOSP 5000 CONTROL FUND BC 56096 UNCHOSP 5000 CONTROL FUND BC 56096 Inactive Tna Approved
500726-UNCHOSP 5200 ADULT SERVICES BC 56096 UNCHOSP 5200 ADULT SERVICES BC 56096 UNCHOSP 5200 ADULT SERVICES BC 56096 No Inactive 17m Approved
S00727-UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 No Inactive 171m ‘Approved
S00728-UNCHOSP 5600 ANCILLARY SERVICES BC 5609 UNCHOSP 5600 ANCILLARY SERVICES BC 56096 UNCHOSP 5600 ANCILLARY SERVICES BC 56096 No Inactive 171m Approved
500729-UNCHOSP 5700 REGIONAL SERVICES BC 56096 UNCHOSP 5700 REGIONAL SERVICES BC 56096 UNCHOSP 5700 REGIONAL SERVICES BC 56096 No Inactive 17m Approved
Agency Users

6. Clicking on the BRU link opens the Select Members option. Select from the Var_BRU as
applicable. For this example, select DT_6000.

7. Verify your selection and click OK to confirm.

Select Members

VarBRU  ~

-

Search v

~  BudgetFund

(] CM1_Education

Ib

DT_5000_The University of North Carolina

»

8. Click in the Fund Purpose cell beside the Budget Fund you wish to add a statement to.

9. A text box will appear.
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) O7_3500_Department of Public Instruction

(] 75500 Eastern NC School for the Deaf

[} DT_6800_North Carolina Community College System
[0 DT_5400_NC School for the Deaf

[ DT_5300_Governor Morehead School

¥ [] cM2_General Government

Budget Fund

DT_6000_The University of North ..
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a. Enter your Fund Purpose Statement and click Save.

b. Click Save on the form.

= AN\ FosionCloud EPMPlanning: BRIDGE O & 28 eomser

Fund Purpose Statement 2 Q0 B [ | s~

e ® 4o o BO

Var_BRU

DT_6000_The University of North Carolina
Budgat-Narrative Budget-Narrative Budget-Narrative Budget- Budget-

Marrative Narrative
Base Working Base Working Base Working BaseWorking  Base Working
ar:} FY28 V28 28 FY28
Fund Purpose Shart Title Long Title Fund Is Fund Is Active Fund Created Fund Status
Published Date

Budget Fund

016095-UNCHOSP 16035 CLEARING i i il UNCHOSP 18095 CLEARING UNCHOSP 16095 CLEARING Adtive 10/6/23

105250-UNCHOSP 1000 GENERAL FUND CONTROL BT Test Fund Purpose Statement Text | UNCHOSP 1000 GENERAL FUND CONTROL BC 15035 UNCHOSP 1000 GENERAL FUND CONTROL BC 16095 No Inactive [

105251-UNCHOSP 1300 RESERVES AND TRANSFERS By UNCHOSP 1300 RESERVES AND TRANSFERS BC 16095  UNCHOSP 1300 RESERVES AND TRANSFERS BC 16095 No Active 11m

105253-UNCHOSP 1157 SFRF BC 16095 UNCHOSP 1157 SFRF BC 16095 UNCHOSP 1157 SFRF BC 16095 No Active 22

049639 UNCHOSF 49639 CLEARING UNCHOSP 49539 CLEARING UNCHOSP 43539 CLEARING Adiive 10/6/23 Approved
426000-UNCHOSP 4961 WELLNESS CENTER UNCHOSP 4951 WELLNESS CENTER BC 49539 UNCHOSP 4961 WELLNESS CENTER BC 49539 Inactive 7114 Approved
426001-UNCHOSF 4962 ADDITION TO Uf UNCHOSP 4962 ADDITION TO UNCH ADM OFFBC  UNCHOSP 4362 ADDITION TO UNCH ADM OFF BC Active 10/6/23 Approved
426002UNCHOSF 4963 SANFORD DIALYSIS UNCHOSP 4963 SANFORD DIALYSIS CENTER BC 49639 UNCHOSP 4363 SANFORD DIALYSIS CENTER BC 49639 Inactive /14 Approved
056095-UNCHOSP 56095 CLEARING UNCHOSP 56095 CLEARING UNCHOSP 56095 CLEARING Active 10/6/23 Approved
S00700-UNCHOSP 5035 VENDING FUND BC 56095 UNCHOSP 5035 VENDING FUND BC 56095 UNCHOSP 5035 VENDING FUND BC 56095 No Inactive 171m Approved
056096-UNCHOSP 56096 CLEARING UNCHOSP 56096 CLEARING UNCHOSP 56096 CLEARING Active 10/6/23 Approved
500725-UNCHOSP 5000 CONTROL FUND BC 56096 UNCHOSP 5000 CONTROL FUND EC 56096 UNCHOSP 5000 CONTROL FUND BC 56096 Inactive T4 Approved
500726-UNCHOSP 5200 ADULT SERVICES BC 56096 UNCHOSP 5200 ADULT SERVICES BC 56096 UNCHOSP 5200 ADULT SERVICES BC 56096 No Inactive mm Approved
500727-UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 N Inactive 1711 Approved
S00728-UNCHOSP S600 ANCILLARY SERVICES BC S609¢ UNCHOSP 5600 ANCILLARY SERVICES BC 56096 UNCHOSP 5600 ANCILLARY SERVICES BC 56096 No Inactive mnm Approved
S00729-UNCHOSP 5700 REGIONAL SERVICES BC 56096 UNCHOSP 5700 REGIONAL SERVICES BC 56096 UNCHOSP 5700 REGIONAL SERVICES BC 56096 No Inactive nm Approved

Agency Users.

10. A confirmation message is displayed on the screen.

11. Click OK to continue.

@ Information

© The data has been saved.

12. The entered statement is copied into the Fund Purpose cell next to the Budget Fund.
13. Right-click the cell with the Fund Purpose Statement to open an action menu.

14. Select the Submit Budget Fund option.
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= M Fusion Cloud EPM Planning: BRIDGE O & B8 epMuserv
E¥ Fund Purpo:
Fund Purpose Statement
e @ & D | o B
Var_BRU &
DT_6000_The University of North Carolina “! Adjust »
Budget-Narrative Budget-Narrative Budget-Marrative Budget- Budget-
[ comments Narrative. Narrative
Base Working. Base Working Base Working Base Working. Base Working
s Line tem Details
Fr2s ® change Hiswory P8 Fv28 28 P28
Fund Purpose B Lock/Uniock Cells Lang Tile nr:;;g i Fund s Active Fmangzm Fund Status
Budget Fund i Anaiyze on Co
016095 -UNCHOSP 16095 CLEARING Testing Smart View Submission details. UNCHOSP 18095 CLEARING Active 10/6/23 Submitted
105250-UNCHOSP FUND CONTROL BC UNCHOSP 1000 GENERAL FUND CONTROL 8C 16095 No Inactive nm
105251-UNCHOSP 1900 RESERVES AND TRANSFERS B UNCHOSP 1900 RESERVES AND TRANSFERS BC 16095 No Active nm
105253-UNCHOSP 1157 SFRF BC 16095 The General Assembly established the State Fif UNCHOSP 1157 SFRF BC 16095 No Active 121921 Approved
049639-UNCHOSP 49639 CLEARING UNCHOSP 49633 CLEARING Active 10/6/23 Approved
426000-UNCHOSP 4961 WELLNESS CENTER BC 49639 UNCHOSP 4961 WELLNESS CENTER BC 49639 Inactive. M4 Approved
426001-UNCHOSP 4962 ADDITION TO UNCH ADM OFF UNCHOSP 4962 ADDITION TO UNCH ADM OFF BC UNCHOSP 4962 ADDITION TO UNCH ADM OFF BC Active 10/6/23 Approved
426002-UNCHOSP 4963 SANFORD DIALYSIS CENTER BC UNCHOSP 4963 SANFORD DIALYSES CENTER BC 43639 UNCHOSP 4963 SANFORD DIALYSIS CENTER BC 49639 Insctive. N4 Approved
056095-UNCHOSP 56095 CLEARING UNCHOSP 56095 CLEARING UNCHOSP 56095 CLEARING Active 106723 Approved
SD0700-UNCHOSP 5035 VENDING FUND BC 56095 UNCHOSP 5035 VENDING FUND BC 56095 UNCHOSP 5035 VENDING FUND BC 56035 No Inactive wnm Approved
056096-UNCHOSP 56036 CLEARING UNCHOSP 5609 CLEARING UNCHOSP 56096 CLEARING Active 10/6/23 Approved
500725-UNCHOSP 5000 CONTROL FUND BC 56096, UNCHOSP 5000 CONTROL FUND BC 56095 UNCHOSP 5000 CONTROL FUND BC 56096 Inactive s Approved
S00726-UNCHOSP 5200 ADULT SERVICES BC 5609 UNCHOSP 5200 ADULT SERVICES BC 56096 UNCHOSP 5200 ADULT SERVICES BC 56096 No Inactive wnm Approved
S00727-UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 No Inactive wnm Approved
S00728-UNCHOSP 5600 ANCILLARY SERVICES BC 5609¢ UNCHOSP 5600 ANCILLARY SERVICES BC 56096 UNCHOSP 5600 ANCILLARY SERVICES BC 56096 No Inactive nm Approved
500728-UNCHOS 5700 REGIONAL SERVICES BC 56056 UNCHOSP 5700 REGIONAL SERVICES 6C 56036 UNCHOSP 5700 REGIONAL SERVICES BC 56096 No Inactive: Ul Approved
Agency Users

15. Confirm the correct Budget Fund number in the prompt window.

16. Click Launch

17. A confirmation message is displayed on the screen.

18. Click OK to continue.
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BRIDGE

@ Information

° ‘OSBM BUD Budget Fund: Submitted rule was
essful.

19. Review and confirm that the Fund Purpose Statement status has changed to Submitted.

= @ Fusion Cloud EPM Planning: BRIDGE

Fund Purpose Statement
e E 4O B O
Var_BRU
DT_5000_The University of North Carolina
Budgeat-Narrative
Base Working
lar-

Fund Purpose

Budgat Fund

016035 UNCHOSF 16095 CLEARING Testing Smart View Submission details
|m§zmuu(nﬂs|= 1000 GENERAL FUND CONTROL BC [Test Fund Purpose Statement Text.

105251-UNCHOSP 1900 RESERVES AND TRANSFERS BC
105253.UNCHOSP 1157 SFRF BC 16095
049639-UNCHOSP 49639 CLEARING
426000-UNCHOSP 4961 WELLNESS CENTER BC 49639
426001-UNCHOSP 4962 ADDITION TO UNCH ADM OFF
426002 UNCHOSF 4963 SANFORD DIALYSIS CENTER BC
056095-UNCHOSP 56095 CLEARING

500700-UNCHOSP 5035 VENDING FUND BC 56095
056096-UNCHOSP 56096 CLEARING
500725-UNCHOSP 5000 CONTROL FUND BC 56096
500726-UNCHOSF 5200 ADULT SERVICES BC 56096
500727-UNCHOSF 5400 PEDIATRIC SERVICES BC 56096
S00728-UNCHOSP S600 ANCILLARY SERVICES BC S609¢
500729-UNCHOSP 5700 REGIONAL SERVICES BC 56096

‘The General Assembly established the State Fiscal

Budget-Narrative Budget-Narrative Budget- -
Narrative Narrative

Base Working Base Working BaseWorking  Base Warking
Fy2e Fv2e Fras Fy2e

Short Title Long Title Fund Is Fund Is Active Fund Created Fund Status.

Published Date
UNCHOSP 16035 CLEARING UNCHOSP 16055 CLEARING Active
JUN(HCEP 1000 GENERAL FUND CONTROL BC 16095  UNCHOSP 1000 GENERAL FUND CONTROL BC 16095  No. Inactive
UNCHOSP 1900 RESERVES AND TRANSFERS BC 16035 UNCHOSP 1900 RESERVES AND TRANSFERS BC 16095 No Ratve

UNCHOSP 1157 SERF BC 16095 UNCHOSP 1157 SERF BC 16095 No hetive Approved
UNCHOSP 49639 CLEARING UNCHOSP 49639 CLEARING Active Approved
UNCHOSP 4961 WELLNESS CENTER BC 49639 UNCHOSP 4961 WELLNESS CENTER BC 49639 Inactive Approved
UNCHOSP 4962 ADDITION TO UNCH ADM OFFBC  UNCHOSP 4962 ADDITION TO UNCH ADM OFF BC Adtive Approved
UNCHOSP 4963 SANFORD DIALYSIS CENTER BC 49639 UNCHOSP 4963 SANFORD DIALYSIS CENTER BC 49639 Inactive nna Approved
UNCHOSP 56095 CLEARING UNCHOSP 56095 CLEARING Adtive 10/6/23 Approved
UNCHOSP 5035 VENDING FUND BC 56095 UNCHOSP 5035 VENDING FUND BC 56095 No Inactive nm Approved
UNCHOSP 56095 CLEARING UNCHOSP 56096 CLEARING Active 10/6/23 Approved
UNCHOSP 5000 CONTROL FUND BC 56096 UNCHOSP 5000 CONTROL FUND BC 56096 Inactive T4 Approved
UNCHOSP 5200 ADULT SERVICES BC 56096 UNCHOSP 5200 ADULT SERVICES BC 56096 No Inactive 17m Approved
UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 UNCHOSP 5400 PEDIATRIC SERVICES BC 56096 No Inactive 17m ‘Approved
UNCHOSP 5600 ANCILLARY SERVICES BC 609 UNCHOSP 5600 ANCILLARY SERVICES BC 609 No Inactive 171m Approved
UNCHOSP 5700 REGIONAL SERVICES BC 56096, UNCHOSP 5700 REGIONAL SERVICES BC 56096, No Inactive 1m Approved

Azency Users
javascript:void(0);
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VII.

Create a Base Budget Adjustment Request

1. Navigate to the BRIDGE home page.
2. Select the Base Budget card.

3. Select Base Budget Adjustment from the drop-down menu.

= ao
= &0 Fusion Cloud EPM Planning: BRIDGE O + 88 Emu()ao

-
9 L3
EPM_User Tasks Dashboards Data Reports
Activity Recent  Favorites
—_— & R @ V4
Seed Budget Review Federal Fun Base Actual Update Actuals
Adjustments
D Applicati Tools Acad
©
Tour

4. The Base Budget Adjustment Request Input form opens.

5. Click the Var_BRU to further filter the data and find the Budget Fund you need to create a Base
Budget Adjustment for.

= Fusion Cloud EPM Planning: BRIDGE # 88 EPM User v
a{u:.} & 0O 4 88 eem
(@ BaseBudget Adjustments (& Base Actual Adjustments 7 Update Actuals
Budget-Narrative

Title BegBalance Adjustment_Type BegBalance Agency_Status BegBalance 05BM _Status

No_Account Request ID No_Account. Created By No_Account Approved Comment  Returned Comment Submitted By Approved By Retumed By No_Account
Lar-:] FY28 FYag Fv2g FY28 Fr2s Frag FY2g Frag FYag Fv2s

Base Budget Adjustments. Review Approved Adjustments
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6. Select the applicable Budget Fund member. For this example, select BC_11000 General
Assembly.

7. Click OK to apply your selection.

Select Members

Var BRU  ~

saarch ¥ Budget Fund
BC_11000_General Assembly - Ge...
¥ Budget Fund
¥ [ eM1_Education
~ (] CM2_General Government
P [ DT_3400 Department of State Traasurer
» (] DT_8200_Office of Administrative Hearings
(] DT_3050_Department of Military and Veterans Affair:
() DT_5000_Office of the State Controller
¥ (] DT_3005_Office of State Budget and Management
] DT_1000_General Assembly
= [ RU_010_General Assembly
¥ B2 BC_11000_ General Assembly - General Fund

¥ () BC_21000_General Assembly - Special Fund
¥ [[) BC_41811_North Carclina General Assembly Ca
¥ [ BC42111NC General Assembly Capital Impron
¥ (] BC_42211_NC General Assembly Capital Impren

¥ [[] BC_42311_NC General Assembly Capital Impron

8. With the right VAR_BRU selected, select VAR_Year.

= @ Fusion Cloud EPM Planning: BRIDGE

Base Budget Adjustments

e B 4 D g o

Version Var_BRU @
Base Working  BC_T1000_General Assembly - General Fund
Budget-Narrative  E8 Sive  BudgetNamative  BudgetNarative  Budget-Manative Budget-Narrative Budget-Narrative
Title BegBalance Adjustment_Type BegBalance Agency Status BegBalance OSBM_Status
No_Account Request ID Mo_Account Created By MNo_Account  Approved Comment Returned Comment  Submitted By Approved By Returned By Ho_Account
128 Fr28 Fr28 P28 V28 Fr28 Pr28 Fr28 P28 Fras FY28
BBA1-0001 11000_General Assembly - General Fund | Groovy Test MK FY28_BBAT- Michael Kosior Draft Awaiting Submission
0001_0_11000_10001
BBA1-0002 11000 General Assembly - General Fund add1 EPM_Admin Draft Awaiting Submissicn
BEAT-0004 11000 General Assembly - General Fund SAMPLE EPM_Admin Draft Awaiting Submission
BBA1-0005 11000_General Assembly - General Fund  Test jitsethi@deloitte.com Draft Awaiting Submission
BBA1-0006 11000 General Assembly - General Fund Test jitsethi@deloitte.com Draft Awaiting Submission
BBA1-0007 11000 General Assembly - General Fund JG Test johngraves@innofins Draft #waiting Submission
Base Budget Adjustments Review Approved Adjustments

9. Select the applicable Year. For this example, select FY28.

10. Click OK to apply your selection.
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Select Members

11. You will land on your desired form to create a Base Budget Adjustment request.

= Fusion Cloud EPM Planning: BRIDGE
L2 . o &
Base Budget Adjustments 2 0 0 B [ | e -]
o
Version Var_BRU Var_Vear @
Base Working  BC_11000_General Assembly - General Fund  FY28
Budget-Naratve  Budget-Marative  Budget-Mamative  Budget-Namatve  Budget-Namative Budget-Narrative Budget-Narrative
Title BegBalance Adjustment_Type BegBalance Agency.Status BegBalance ©SBM _Status
No_Account Request (D NoAccount Created By No_Account Approved Comment  Returned Comment  Submitted By Approved By Retuned By No_Account
Lar:) FY2a FY28 FY2s 28 28 Lar] Y28 FY28 FY28 FY28
BBA-0023 11000_General Assembiy - General Fund )G Test 2 EPM_Admin Draft Awaiting Submission
Base Budget Adjustments Review Approved Adjustments

12. Right-click the desired Budget Fund cell to expand the action menu.
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AN\ FusionCloud EPM Planning: BRIDGE 0 & 88 ePMuserw

Review Federal Funds (8 Base Budget Adjustments se Actual Adjustments /2 Update Actuals

Base Budget Adjustments 2 © 0 B [ | adoms -

& B & @ B 9
Version Var_BRU Var_Year &
Base Working  BC_T1000_General Assembly - General Fund  FY28
Budget-Namatve  Budget-Nomatve  Budget-Namative  Budget-Namatve  Budget-Narrative Budget-Narrative Budget-Narrative
Title BegBalance Adjustment_Type BegBalance Agency_Status BegBalance OSBM_Status
No_Account Request ID MNo_Account S——— Returned Comment  Submitted By Approved By Returmed By No_Account

Add Base Budget Adjustment

Fr28 Fr28 V28 Fi28 Fr28 Fr2a Fr28 FY28

BBl Delete Base Budget Adjustment
BEA-D023 11000_General Assembly - General Fund G Test 2 l: Awaiting Subsission

Add or Edit Justification

Add o Edit Base Budget Adjustment Detail

Change Base Budget Adjustment Status
[# e »
tH adjost ’
[A comments

B

Line item Details

€]

Change History

Analyze on Cell

Base Budget Adjustments Review Approved Adjustments

13. Select Add Base Budget Adjustment.

= i ing: 88 -
= @ Fusion Cloud EPM Planning: BRIDGE A % 5B esmuser

wFederal Funds (@ Base Budget Adjustments @ BaseActual Adjustments  / Update Actuals

Base Budget Adjustments 200 R D |- B

e B & D B 9
Version Var_BRU Var_Year o
Base Working  BC_11000.General Assembly - General Fund  FY28
BudgetNamatve  Budget-Namatve  BudgetNaratve  BudgetNamative  Budget-Narrative Budget-Narrative Budget-Narrative:
Tite BegBalance Adjustment_Type BegBalance Agency_Status BegBalance OSEM_Status
Ne_Account Request ID No_Account e turned Commaent Submitted By Approved By Retumed By No_Account
I BB Add Base Budget Adjustment
s Fv28 28 Frza 128 Fizs Frzs
Delete Base Budget Adjustment
BEA-0023 11000 General Assembly - Genesal Fund JG Test 2 Awaiting Submission

Add or Edit Justification

EE Add or Edit Base Budget Adjustment Detail

Change Base Budget Adjustment Status B

[A et »

H Agjust »
Comments

Line Item Details

Change History

Analyze on Cell

Base Budget Adjustments Review Approved Adjustments

14. Add the title for the request and verify the budget fund.

15. Click Launch.
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RULESET_Add_BBA

Complete the runtime prompts

Enter Base Budget Adjustment Title:
Test BBA Request

16. A confirmation message appears on the screen.

17. Click OK to continue.

@ Information

& RULESET_Add_BBA rule was successful.
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18. A new request has been created, and its status has been set to Draft.

AN\, Fusion Cloud EPM Plaming: BRIDGE

O % B85 EPM User v

Base Budget Adjustments 200 RN | e - [EJ
& B & 9 B o
‘Version Var_BRU Var_Year @
Base Working  BC_11000_General Assembly - General Fund  FY28
Budget.N Budget-h Budgeth Budget-N. Budget-. Budget-Narrative Budget-Narrative
Title BegBalance Adjustment_Type BegBalance Agency_Status BegBalance (OSBM _Status
MNo_Account Request ID No_Account Created By Na_ccount Approved Commant  Returned Comment Submitted By Approved By Retumed By No_Account
ar:] FY28 FY28 FY28 FY28. FY28 Fr28 FY28 FY28 FY28 FY28
BBA-D00T 11000_General Assembly - General Fund |re;| BBA Request J EPM_User Drasft Auwsiting Submission

Base Budget Adjustments

Review Approved Adjustments
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VIll. Edit Base Budget Adjustment Request

1. Navigate to the Base Budget Adjustment form.
2. Right-click the desired request to expand the action menu.

3. Select Add or Edit Justification.

q Fusion Cloud EPM Planning: BRIDGE O # 93 eMuser v

Federal Funds @ Base Budget Adjustments & Base Actual Adjustments # Update Actuals
|Base Budget Adjustments B [ | Acvons ~
e ao @ a
Version Var_BRU Var_Year @

Base Working  BC_11000 General Assembly - General Fund  FY28

Budget-Naratve  Budget-Namatve  Budget-Namatve  Budget-Mamatve  Budget-Namative Budget-Narrative Budget-Narrative

Title BegBalance Adjustment ) egBalance Agency_Status BegBalance OSBM _Status
No_ccount Request ID No_icd) Returned Comment  Submitted By Approved By Retumed By No_Account
Add Base Budget Adjustment
Yz 28 s 28 s Pz Frzs P28

B Detete Base Budger Adjustment
BBA-0001 11000_General Assembly - General Fund |Test 854 Request

Add or Edit Justification

Awaiting Submission

Add or Edit Base Budget Adjustment Detail

Change Base Budget Adjustment Status. 3

Y

Edit 3

=

Adjust »

Comments

Line ltem Details

Change History

e & u

Analyze on Call

Base Budget Adjustments Review Approved Adjustments

4. The Base Budget Adjustment — Basic Information form opens.
5. Click the Adjustment Type field to open a drop-down menu.

6. Choose Adjustment to Receipt Projections for this example, from the drop-down menu.

= . - .
= Bklﬁ Fusion Cloud EPM Planning: BRIDGE O # B8 ePm_user
& SeedBudget [ ReviewFederalFunds (@ BaseBudgetAdjustments (@ ents & Update Actuals
[Base Budget Adjustment - Basic Information (| 200 B | -
#emao . @O
Version Years Requests G

Base Working  FY28  BBA.0028

Budgst-Narrative

Title Test BBA Request

Adjustment_Type ||

Attachment fjustment to Receipt Projections

Justifications l;d_'_—nw—nnua zation o Frograms and Posions
Existing Lease Rate Adjustments
Federal Lease Rate Adjustments
Fund Restructuring
Internal Service / Utility Adjustment
Other Statutory Adjustments
Realignments Across Funds
Recondiliation of salary-related emplayer contributions

Base Budget Adjustments | B% Base Budget Adjustment - Basic... X pproved Adjustments
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7. Click the Justification field to enter a justification for the adjustment.

8. Click Save to continue or Cancel to discard the justification.

O & B8 ErPM_user~

= f\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

ral Funds

& Base Budget Adjustments @ Base Actual Adjustments £ Update Actuals
800 R M [ wm-

Base Budget Adjustment - Basic Information
&

e B340 o539

Version Years  Requests

Base Working FY28 BBA-0028
Budget-Narrative

Title Test BBA Request

Adjustment Type Adjustment to Receipt Projections

Attachment

Justifications | This 1s a Test Justification J

Review Approved Adjustments

B% Bose Budget Adjustment - Basic.. %

Base Budget Adjustments

9. Alternatively, to add a justification comment, you can also right-click the Justification line to

open the action menu.

10. Select Comments from the action menu.
0O & BB EPM_User~

= anmm Fusion Cloud EPM Planning: BRIDGE

B Review Federal Funds

@ BaseBudget Adjustments (& Base Actual Adjustments Update Actual
8OCRD rwm-

eed Budget

Base Budget Adjustment - Basic Information
o

e @ & 9@
Version Years  Requests

Base Working FYza  BBA-0028
Budget-Narrative

Title Test BBA Request

Adjustment Type Adjustment to Receipt Projections

Attachment.

Justfications stification. ]

e

1 Adjust

Line Item Details

Change History

Lock/Unlock Cells

i e &

3 Analyze on Cell

Review Approved Adjustment

EF Base Budget Adjustment - Basic... X

Base Budget Adjustments

~2SBM
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11. Enter the comment in the presented space. The character count should remain under 3000.

12. When finished, click Post to save the comment on the justification, or click Cancel to discard it.

0O & B8 EPMuserv

f\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

# Update Actuals

% Base Actual Adjustments

ral Funds & Base Budget Adjustments @
800 B |-

Base Budget Adjustment - Basic Information
° EPM User

e B4 Do @0

Version Years  Requests

BaseWorking  FY28  BBA-0028
Budget-Narrative
Title Test BBA Request
Adjustment_Type Adjustment to Receipt Projections
P o
Justifications | This s a Test Justification.
Base Budget Adjustments B Base Budget Adjustment - Basic... * oved Adjustments

13. To add an attachment, click the clip icon, within the comment box to open your folders to

upload the attachment.

O & B8 EPM_User~

= I\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE
£ Update Actuals

@ Base Actual Adjustments

ral Funds (& Base Budget Adjustments @
200 RN [wmn-|[EY

Base Budget Adjustment - Basic Information
° EPM User

&

e nBd4s D o@n

Version Years  Requests

Base Working FY28 BBA-0028
° EPM_User
Title Test BBA Request -
al ~ =

Adjustment Type Adjustment to Receipt Projections

Attachment

Justifications. This is a Test Justification.

Base Budget Adjustments B Base Budget Adjustment - Basic... X Review Approved Adjustments

14. Select the document or file that supports the justification.

15. Ensure the file format is acceptable, then click Open.

16. Click on Post.

~2SBM

35|Page
OFFICE OF STATE BUDGET
AND MANAGEMENT



QRG: Agency Base Budget Creation & Adjustment BRIDGE

— ) . oo -
= ”{ﬂ\ Fusion Cloud EPM Planning: BRIDGE O % B8 epMuser

deral Funds (& Base Budget Adjustments

Base Budget Adjustment - Basic Information 2 0 C R | e~
el a9 oBO °sm_u..r

Version Years  Requests

Base Working Fy2s BBA-0028 @
Budget-Narrative

Title Test BBA Request

Adjustment_Type Adjustment €2 Open b3

Attachment Cancel

Justifications | Thisis.a Tes ™ » Dewnloads » Active Project v O Search Active Project res ]
= a e

Organize v New folder
Name
il Desktop Last week

Current Work e —
W& Downloads #
Earlier this month

= Documents # Content 2026 7:02 PM ¢ folde
8 pictures # Earlier this year

@ Music # ot Testattachment.dsx

O videos |L) Tesnachment.pdf 5/13/2026 234 PM Adobe Acrobat D... 40KB.

File name: | TestAttachment.pdf

Upload fr Cancel

Base Budget Adjustments % Base Budget Adjustment - Basic... X Review Approved Adjustments

17. Verify the attachment has been uploaded.

18. Confirm that the blue flag appears in the corner of the Justification field.

= @ Fusion Cloud EPM Planning: BRIDGE O # BB EPM_User~

Base Budget Adjustment - Basic Information 2 O 0 B [ | Ao ~

W e R s Do @3d

Version Years  Requests
BaseWorking  FY28  BBA.0028
9 ° EPM_User

Title

Adjustment_Type

Auachment

Justifications
g
EPM_User
7/28/26 5:04 PM

TestAttachment.pdf

O view Attachments Only

Base Budget Adjustments BB Base Budget Adjustment - Basic... X Review Approved Adjustments

19. With the attachment added to support the justification, click the Attachment drop-down menu.

20. Select yes or no if no attachment was entered.
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0O & 88 ePM_user~

Budget Adjustmer

20 ¢ B | ados -

Base Budget Adjustment - Basic Information

& B &4 © o @ 0O

w
it

Version Years  Requests
BaseWorking  FY28  BBA-0028
Budget-Narative
Title Test BBA Request
Adjustment_Type Adjustment to Receipt Projections
Attachment |
Justifications | yes
No

Base Budget Adjustments B Base Budget Adjustment - Basic... X Review Approved Adjustments

21. With all the details added, you can Save the changes.

O & B8 ErM_User~

I\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

8 0 . B [ | Aos -

Base Budget Adjustment - Basic Information

o @ 9
Version Years  Requests
BaseWorking  FY28  BBA-0028
Budger-Narrative
Test BBA Request

Title
Adjustment Type Adjustment to Receipt Projections
Atschment Vs

Justifications This is a Test Justification.

Review Approved Adjustments

B Base Budget Adjustment - Basic... %

Base Budget Adjustmer

~9SBM
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22. A confirmation message is displayed on the screen.

23. Click OK to continue.

@ Information

@ The data has been saved.
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IX. Base Budget Adjustment Request

1. Navigate to the Base Budget Adjustment form.
2. Right-click the entry you wish to add or edit details to open the action menu.

3. From the action menu, select Add or Edit Base Budget Adjustment Details.

= AN\ FusonCloud EPMPlanning: BRIDGE a 89 o User -

# Update Actuals

few Federal Funds (8 Base BudgetAdjustments (& Base Actual Adjustments

200 RN e~ [EP

|Base Budget Adjustments

& B & 9O | o
Versian Var_BRU Var_Year &
Base Working  BC_T1000_General Assembly - General Fund  FY28
Bux Budget-Narrative Budget-Namrative
Title: BegBalance Adjustment T eqBalance Agency_Status BegBalance OSEM Status
Mo_Account Request ID Returned Comment  Submitted By Approved By Retumed By No_Account
Add Base Budget Adjustment
Y28 P28 P28 8 2] P28 P28

BB Delete Base Budget Adjustment
BBA-0023 11000_General Assembly - General Fund |Test BBA Request Awaiting Submission

Add or Edit Justification

Add or Edit Base Budget Adjustment Detail

Change Base Budget Adjustment Status

[& e b
L Adust »
Comments

Line item Details

Change History

e wu

Analyze on Call

Base Budget Adjustments Review Approved Adjustments

4. The Budget Request Summary form opens.
5. Right-click the applicable item to open the action menu.

6. Select Add or Edit Budget Request Requirements.

= " g on .
= AN\ FusonCloud EPMPlanning: BRIDGE A & B ermuser

B SeedBudget B

Review Federal Funds (8 BaseBudgetAdjustments (8 BaseActual Adjustments  # Update Actuals

|Base Budget Adjustment - Summary (. | 8O0 R [ | adow -

& B & O @ o
Version Requests  Budget Fund &
Base Working  BBA-0001  BC_TI000_General Assembly - General Fund

Budget-Recurring Adj Budget Recurring Adj
28 FY29 FY28 F¥29
Year otal FTE FTE
Requirements.
Receipts
B Add or Edit Base Budget Adjustment Requirements
B Acd or Edit Base Budget Adjustment Receipts
& ean »
W Adust »
Comments
sh  Line item Details
(@  Change History
fod  Analyze on Cell
Base Budget Adjustments | B% Base Budget Adjustment - Summa... X e Budget Adjustment - Basic... X Review Approved Adjustments
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7. This opens the Requirements form.

; g ;
& Fusion Cloud EPM Planning: BRIDGE 0O & B8 ePm_us
(& Base Budget Adjustments $ Base Actual Adjustments
Base Budget Adjustment - Requirements 200 R Actions
@ 4 9 (=01
% ot @
Budget- Rex ige!
Recurring
iz rs fi29
Budget.Dollars  Anrual Amount e sonsldmount T
BaseWorking  Base Working BaseWorking  BaseWorking  Base Working
8840005 884 0005 8840005 BBAG0S  88AON

011000-GENAS 11000 CLEARING AC_51120000 MULOICO00 APOO0O000  F5_0000 P 0OGDIO000 wr_mtomz
AC_51122000 WU0000000 AP0O00000  FS_0000 PJOCOCONN000 IF.011000

W% Base Budget Adjustment - Summa... X I % Base Budget Adjustment - Requi... X °..-\| stments

8. Navigate to the Budget Recurring Adjustment columns.

9. Add the applicable annual amount adjustment and FTE values for the Budget Fund at the
required row.

Toud EPM Planning: 28 -
m Fusion Cloud EPM Planning: BRIDGE 0O # B8 EPM user

@ Base Budget Adjustments

Base Budget Adjustment - Requirements 200 R ns ~ | [N
« @30
Context fud
8C.11000Gen I Fund &
Budget- B 9 Adj [ Re Adj
Recurring
a7 Fias s
gt Dotars |  Anmuat Amount e AreuslAmeunt | FTE
BuscWorkng | BueWorkig  BeWoing  BaeWoding | Base Werking
88008 5840008 Ba.0008 macoos  Baacoos
= —
011000-GENAS 11000 CLEARING  AC_S1120000 MU_0000000 AP_0000000 F5.0000 10000000000 IF_011000 1,000 10.000 2000
ACS1122000 MUCON000 AP.CO00D 5,000 LLOCOCON000 1011000
3ase Budget Adjustments B Base Budget Adjustment - SUMMA... X B Base Budget Adjustment - Requi... X Review Approved Adjustments

10. To add more data, right click the cell in the desired row and select Add new Base Budget
Requirement Row.
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0 # 83 e userw

= I\ Fusion Cloud EPM Planning: BRIOGE
BRIDGE

Base Budget Adjustment - Requirements
! | BB s e sase g agustment secuivement som 10
Woe®d &9 o@dq B N
Cantext Budget Fund @
BEC_11000_General Assemibly - General Fund n' Adiust §
Budget- Budget-Recuming Adj Budget-Recurring Adj
Recurring (A comments
e e R dh Line em Cetails
Budget-Dollsrs Annual Amount FE Annal Ameunt FTE B sy
BueWorking  Base Werking BucWorkng  BucWorkng | BaeWoking | B Lockuniock Cells
BEA-0005 BBA-0005 B8A-0005 B8A-0005 B8A-0005 jod  Analyze on cell

011000-GENAS 11000 CLEARING AC_ST120000 MU_0D00000 AP.0D00000  FS.0000 PJ_00000D000 IF.911000 1000 10000 unl
AC_S1122000 MU_D000000 AP.0G00O0  FS.0000 P1_000000D000 IF.011000

Base Budget Adjustments B Base Budget Adjustment - Summa... X & Bose Budget Adjustment - Requi... X Review Approved Adjustments.

11. For this example, select Yes to proceed on the Confirmation pop up.

@ Confirmation

Do you want to discard unsaved data?

12. In the window that pops up, add the applicable data into their respective fields. For this
example, set account as: "AC_51125000".

13. Click Launch.
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Add_New BBA Requirement

Complete the runtime prompts
sescrunang souce o | I stctAckount
“FS_D000™ & N | “AC_51125000"

Seect tertund Setect AML:
*IF_011000" b “MU_0000000" "

St AGENCY Profim | Seiect Budoi Fundisk
“AP_0000000" “B7 011000

Setect Project
*P1_0000000000

14. A confirmation message is displayed on the screen.

15. Click OK to continue.

© Information

© Add_New BBA Requirement rule was successful,

16. Verify the creation of the line along with the details of it. Add the applicable data into the lines.

17. Once the addition of the adjustment values are complete, click Save.
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= - Fusion Cloud EPM Planning: BRIDGE 0O & B8 Epvuser~
(# Base Budget Adjustments
Base Budget Adjustment - Requirements 200 RN
o oo
Context_Budget_Fund @
BC_T1000_General Assembly - General Fund
Budget-Recurring Ady Budget-Recurming Adj
Recurting
P27 Fr2g Fr29
Budget-Dolla Annual Amount FTE Annual Amount FTE

BBA-0005 BBA-0005
011000-GENAS 'WWG.EMM’ AC 51120000 MU_0000000 AP_0D00000 F5_0000 10000000000 IF 011000 1,000
AC_51122000 MU_0000000 AP_ODUD0G0 __F5,0000F2_0000000000_ 17911000
I AC_51125000 MU_0O00000 AP_00OD000 FS_0000 P7_0000000000 |F_011000 3000
© Adi - Summa... x ® Base Budget Adjustment - Requi... x Review Approved Adjusiments

18. An information pop-up will appear indicating that the data has been saved.

19. Click OK.

@ Information

@ The data has been saved.

20. Returning to the Base Budget Adjustment Summary form.

21. The adjusted values are displayed.
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= . s oo .
= m Fusion Cloud EPM Planning: BRIDGE O # B9 epMuser

|Base Budget Adjustment - Summary, 20 0 B M | Ao -
B o
Version Requests  Budget Fund E}
Base Working  BBA-0001  BC_11000_General Assembly - General Fund ¥
. v Cerem e
Fr2g FY29 Fr28 Fi2s

YearTotal YearTotal FIE

FTE
Requirements. 4000 6000 40,000 60.000
Receipts
Net Appropriation 4000 6000 40000 60,000

Base Budget Adjustments | B5 Base Budget Adjustment - Summa... X e Budget Adjustment - Requi... X Review Approved Adjustments

22. Return to the BBA from and navigate to the right of the page to see OSBM status. The status will
show as Awaiting Submission.

l;\ Fusion Cloud EPM Planning: BRIDGE O & B8 ErM_user~

1] Actions * m

Base Budget Adjustments

e B & 9 B o
Version Var_BRU Var_Year &
Base Working  BC_11000_General Assembly - General Fund  FY28
Budget-Marrative  Budget-Namative  Budget-Namatve  Budget-Namative Budget-Narrative Budget-Narative
Title Adjustment_Type BagBalance Agency Status BegBalance (OSBM Status
No_Account No_Account Created By No_Account Approved Comment  Returned Comment Submitted By Approved By Retumed By No_Account
P2 Frze Fr2e P28 P28 Fizn P28 Fr2a 28 P28
|e84-0001 11000 General Assembly - General Fund [Test 88A Request | Adjustment PM_User EPM User Draft Awaiting Submission |

Base Budget Adjustments Review Approved Adjustments
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X. Base Budget Adjustment Approval

1. Open the Base Budget Adjustment form.

2. Right-click the applicable request to open the action menu and select either Submit to OSBM or
Submit to Agency depending on your request.

—  BRIDGE

Fusion Cloud EPM Planning: BRIDGE 0 #

|Base Budget Adjustments

Wwoae B & D B a

Version Var_BRU Var_Year

Base Working  BC 11000 General Assembly - General Fund  FY28 ¢
Budget-Namatve  Budget-Maratve  Budget-Namative  Budget-Narrative Budget Narrative Budget-Nanative
Title Adjustment_Type BegBalance BegBalance OSBM_Status.
No_Account Sl e T b Comment Returned Comment  Submitted By Approved By Retumed By No_Account
BB Add Base Budget Adjustmant
e s s a8 P28 Fr2e v

BE Oeiete gase

[pB-0001" 11000 General Assembly - Genaral Fun [Test B84 Request Awaiting Submission |

B 4ad or Ean Justification
& Add or Edit Base Budget Adjustment Detail

(Change Base Budget Adjustment Status ubmit To Agency
[ ceaie 'Submit to OSBM

H adust »

[H comments
sh  Line tem Details

@ Change History

jof Analyze on Call

Base Budget Adjustments Review Approved Adjustments

3. Verify the details in the prompt window.

4. Click Launch.

OSBM BUD BBA Submit Request to OSBM
® -

Complete the runtime prompts
Select a request:
“BBA-00017

5. Aninformation pop-up will appear indicating the request has been submitted.
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6. Click OK.

@ Information

o 'OSBM BUD BBA Submit Request to OSBM rule
was successful,

7. The Agency status has changed to Submitted to OSBM.

8. The OSBM status will show Under Review.

= m Fusion Cloud EPM Planning: BRIDGE 0O & 88 ePmuser~

Base Budget Adjustments 20cREM =2

g o
Version Var_BRU Var_Year @
Base Working  BC_11000_General Assembly - General Fund ~ FY28
Budget-Narative  Budget-Namative  Budget-Narative  Budget-Narrative Budget-Narrative Budget-Narrative
Title Adiustment_Type BegBalance Agency Status BegBalance. OSBM Status
No_Account No_Account Created By No_Account Approved Comment  Returned Comment Submitted By Approved By Retumed By No_Account
P28 Fr8 Fr28 22 28 s P28 Frs 28 Fv28
seacn 1o , T - BT e [ ]

Under Review

Base Budget Adjustments Review Approved Adjustments
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XI.

Update Base Budget Adjustment Request

1. Navigate to the Base Budget Adjustment form. If already there, refresh the page.

2. Navigate to the entry that was returned from the approver.

= M Fusion Cloud EPM Planning: BRIDGE O & B8 EPM_User~

& SeedBudget M ReviewFederalFunds & BaseBudgetAdjustments (& BaseActual Adjustments  # Update Actuals

IBase Budget Adjustments 1 200Cc R [y - |
e @ a9 B O
Version Var r_Year {B}
Base Working  BC_11000_ General Assembly - General Fund  FY28
Budget-Mamatve  Budget-Namatve  Budget-Namative  Budget-Namative Budget-Narrative Budget-Narrative
Title Adjustment_Type BegBalance Agency_Status BegBalance OSBM_Status
No_Account N Created By No_Account Approved Comment  Returned Comment Submittad By Approved By Returned By No_Account
Frae Fr28 F28 FY2s Fr2e Fr2g 7] Fr2s Fra8
IBBA*DOO! 11000_General Assembly - General Fund | Test BBA Request Jld}uilmen! to EPM_User EPM User Draft Add Receipts EPM PowerlUser!  Awaiting Submission |
Base Budget Adjustments Review Approved Adjustments

3. Review the return comment and understand the task to be done.
4. Right-click the request to open the action menu.

5. Select Add or Edit Base Budget Details.

= I\ Fusion Cloud EPM Planning: BRIDGE O % B8 epMuserv
oo
& SeedBudget =] view Federal Funds (& Base Budget Adjustments @& Base Actual Adjustments # Update Actuals
Base Budget Adjustments 2 0 C R [ | s~
e B & D m o
Version Var_BRU Var_Year @
Base Working  BC_11000_General Assembly - General Fund  FY28
Budget-Naratve  Budget-Namatve  BudgetNamatve  Budget-Narmative Budget-Narrative Budget-Narrative
Title Adjustment_Type BegBalance Agency_Status BegBalance OSEM_Status
Mo_Account No_Account Created By No_Account Approved Comment  Returned Comment GRS EEEREE S R _Account

[ Add Base Budget Adjustment
s Fvzs Frza Fr28 128 Y28 Pz

Delete Base Budget Adjustment

BEA-D001 11000_General Assembly - General Fund Test BBA Request  Adjustment to EPM_User EPM_User Draft Awaiting Submission

Add or Edit Justification

3 B Add or Edit Base Budget Adjustment Detail

Change Base Budget Adjustment Status b
& et v
1 Adjust »
Comments

Line ftem Details

@ % ®

Change History

.3 Analyze on Cell

Base Budget Adjustments Review Approved Adjustments
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6. The comment had stated to Add Receipts. So, in the Summary Page, right-click the Receipts line
to open the action menu.

7. Select Add or Edit Base Budget Adjustment Receipts.

= . 4 o .
= m Fusion Cloud EPM Planning: BRIDGE O & B8 epm user
deral Funds @& Base Budget Adjustments @ BaseA Adjust & Update Actuals
Base Budget Adjustment - Summary 2 0 0 B [ | o~
We B & O m g
Version Requests  Budget Fund [}
Base Working  BBA-0001  BC 11000_General Assembly - General Fund
Budget-Recurring Adj Budget-Recurring Adj
e e - . E Add or Edit Base Budget Adjustment Requirements
e B v = i B Add or Edit Base Budget Adjustment Receipts
Requirements 4000 6000 40.000 60.000
[feceos [Z Edit »
MNet Appropriation 4000 6000 40,000 501
Edit Base Budget Adjustment Requirements N
! Adjust »
[E  Add or Edit Base Budget Adjustment Recsipts
@ e » [ Comments
T Adjust »
sh Line Item Details
B comments
s Line tem Details a Lock/Unlock Cells
© chonge History
— Y Filter b
o3 Analyze on Call
Base Budget Adjustments B3 Base Budget Adjustment - Summa... X Review Approved Adjustments

8. Enter the applicable receipt data in the appropriate fields.

Fusion Cloud EPM Pla : BRIDGE BB EPM User =
;mf'm'[\ usion Clo nning: O % 83 EPMuser
5 SecdBudget @ BaseBudgetAdiustments @ B
Base Budget Adjustment - Receipts 200 R oy - |
- @ o
i @
Budget- F Adj
Recurting
Frat oo s
e [ R P e
Bose Working  Ease Working BaseWorking  BaseWorking  Bose Working
macos  smaonos s mmaeons s
011000-GENAS 11000 CLEARING AC_41100000 MU_0000000 AP_0000000 75.0000 P1_0000000000 IF_011000 1000 10,000 2000 mmal

AC_42100000 MU_0000C00 AP0000000 50000 PJ_O0D0000000 IF_011000

Base Budget Adjustments B Base Budget Adjustment - Summa... X B Base Budget Adjustment - Recei... X Review Approved Adjustments
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9. To add more data, right click the applicable cell and select Add new Base Budget Adjustment
Receipt Row.

Fusion Cloud EPM Planning: BRIDGE O 4 88 M User~

BRIDGE

E (o e [l | Actions = Save
Base Budget Adjustment - Receipts 9 LRI B 0 [ e -] [
W emE&s O o@30 B e L
Context_Budget_Fund @
5C.110B0. Gercrol Assembly - Gencel Fumd H agust v
Budget-Recuring Adj Budget-Recurring Adj
Recurring [ comments
i ek £1e £h  Line tem Detais
Budget-Dolls ArvalAmourt e ponalhmourt. FIE

@  change History

Base Working  Base Working BmeWorking  BaeWorking  BaseWorking | O |ockayniock Cells

BBA-0005 BBA-0005 BBA-0005 BBA-0005 BBA-0005 i3 analyzeoncel
011000-GENAS 11000 CLEARING AC_41100000 MU 0000000 AB_0000000 50000 10000000000 1F_011000 1,000 10000 m
AC42100000 MU.0OO0D AP.ODOOO0  FS.0000 10000000000 IF_011000
Base Budget [ 2 get Adj - Summa... X B Base Budget Adjustment - Recei... X Review Approved Adjusiments

10. For this example, select Yes to proceed on the Confirmation pop up.

@ Confirmation

Do you want to discard unsaved data?

11. In the window that pops up, add the applicable data into their respective fields. For this
example, set account as: "AC_41300000".

12. Click Launch.
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‘Add_New BBA Receipt

Complete the runtime prompts

| setect mpecy warma unit ‘sesect Propect
| “MU_0000000" e “PJ_0000D00000" =
S AGRTRY Program. £ ‘sesect Account
frejiesiiin fwl “AC_41300000°
i ‘Seiect mtertung ‘Setect Busiget Fundisy: £
| “iF_o11000" R “BF_011000" =
Sttt Funding Source e
“F5_0000" R

13. A confirmation message is displayed on the screen.

14. Click OK to continue.

@ Information

@ Add_New BBA Receipt rule was successful.

15. Verify the creation of the line along with the details of it. Add the applicable data into the line.

16. Once the addition of the adjustment values are complete, click Save.
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= a’\ Fusion Cloud EPM Planning: BRIDGE O & 83 epmuser~

Base Budget Adjustment - Receipts

v B 0

Context_Budget Fund
BC._11000_General Assembly - General Fund

011000-GENAS 11000 CLEARING[ AC_41100000 MU_000000 AP_DO00000

[F-2T00000 00000000 AP 6000000 F5 0000 _PL_UG00000000_F 011000

Base Budget Adjustments B} Base Budget Adjustment - Summa... X B Base Budget Adjustment - Recei... X Review Approved Adjustments

17. A confirmation message is displayed on the screen.

18. Click OK to continue.

@ Information

© The data has been saved.

19. Return to the Base Budget Adjustment Summary form.

20. Confirm that the adjusted values are now displayed.
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= M Fusion Cloud EPM Planning: BRIDGE ) & B8 EPM User v
|Base Budget Adjustment - Summary, QOCRE D | - [
B o
Version Requests  Budget Fund @.
Base Working  BBA-0001  BC 11000_General Assembly - General Fund
Budget-Recurring Adj Budget-Recurring Ad)
Frag Y29 Fr2g FY29
YearTotal YearTotal FTE FTE
Requirements 4000 6000 40000 60000
Receipts 4000 6000 40,000 60,000
Net Appropriation [ 0 0.000 0.000
Base Budget Adjustments I 5 Base Budget Adjustment - Summa... x jse Budget Adjustment - Basic... X Review Approved Adjustments

21. Right-click the request you need to resubmit to open the action menu.
22. Select Change Base Budget Adjustment Status.
23. Select Submit to OSBM.

@ Fusion Cloud EPM Planning: BRIDGE o BB epu_User =

Base Budget Adjustments 2O R 0 | o~
" oe 49 - @3 O
Version Var_BRU Var_Year o
Base Working  BC_11000_General Assembly - General Fund ~ FY28
Sugetaraive | BudgetNaraive  BudgetNoraive | BudoetNamatne Budget Narative Budetamative
Title Adjustment Type BegBalance Agency. Status BegBalance OSBM _Status
No_Account No_Account Created By No_Account ikl Approved By Returned By No_Account

Add Base Budget Adjustment
Fr2g Fr28 Fr28 Fra2g Fr2g8 FY2s Fr2g

EH Delete Base Budger Adjustment
Iam\mm 11000_General Assembly - Genesal Fund Test BBA Request  Adjustment to (PMﬁserEPM,Userlnran EPM_Powerllser!  Awaiting Submission

B Add or Edit Justification

Add or Edit Base Budget Adjustment Detail

Change Base Budget AdjustmentStatve— » | BB submit To Agency

A eait » B suomitto osem

Adjust »

Comments

Line Item Details

Change History

Analyze an Cell

Base Budget Adjustments Review Approved Adjustments

24. Verify the details in the prompt window.
25. Click Launch.
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‘OSBM BUD BBA Submit Request to OSBM
8 -

Complete the runtime prompts
Select a request
“BBA-0001"

26. A pop-up will appear indicating the request has been submitted.
27. Click OK.

.

@ Information

@ OSBM BUD BBA Submit Request to OSBM rule
was successful.
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28. The Agency status has changed to Submitted to OSBM.
29. The OSBM status will show Under Review.

= &g Fusion Cloud EPM Planning: BRIDGE 0O & BB EPM_User v
£ Seed Budget [ Review Federal Funds (@ Base Budget Adjustments & Base Actual Adjustments
Base Budget Adjustments 2 00 R M | aves -
B a
Version Var_BRU Var_Year @
Base Working  BC 11000 General Assembly - General Fund ~ FY28
Budget-N Budget-Narrative Budget-Narrative
Title Adjustment_Type BagBalancs. Agency_Status BagBalance (OSBM _Status
No_Account No_Account Created By No_Account Approved Comment  Returned Comment Submittad By Approved By Retumed By No_Account
28 lar-} P28 FY28 Fr28 r Frag ] lar] FY28

BEBA-0001 11000_General Assembly - ‘Test BBA Reqy = = _ EPM_User

Under Review

Base Budget Adjustments Review Approved Adjustments

B4|Page ‘!@SBM

OFFICE OF STATE BUDGET
AND MANAGEMENT



	I. Document Overview
	II. Complete assigned tasks on BRIDGE
	III. Navigate and Review Base Budget
	IV. Review Operating Budget
	V. Confirm Recurring and Non-Recurring
	VI. Create and Submit a Fund Purpose Statement
	VII. Create a Base Budget Adjustment Request
	VIII. Edit Base Budget Adjustment Request
	IX. Base Budget Adjustment Request
	X. Base Budget Adjustment Approval
	XI. Update Base Budget Adjustment Request

