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I. Document Overview

This Quick Reference Guide (QRG) provides a concise overview of Smart View for Oracle EPM Cloud,
with a focus on core functionalities and basic Ad Hoc Analysis capabilities. It is designed to help users

navigate Smart View efficiently, connect to BRIDGE data, and perform common analysis tasks directly
within Excel.

This QRG is intended as a practical, task-oriented reference to help users quickly build confidence in
using Smart View for day-to-day reporting and analysis.

I ~9SBM

OFFICE OF STATE BUDGET
AND MANAGEMENT



QRG: Smart View for Budget Reporting BRIDGE

Il. Navigating Smart View: Data Options

1. Open MS Excel and then open the Smart View tab.

File Home Insert Draw Page Layout Formulas Data Review View Automate elp  Acrobat
= 5 ) B Copy @ @ ? Help ~ [ Save As
=5 % . =|z
Panel  Connections o Paste Refresh = Submit J @ Sheetinfo B save
Y El) Functions v Data ore v
Start Edit Data ral Library

2. Click Options.
3. Options menu expands.

4. Click Data Options.

a. Under Suppress Rows, click: No Data/Missing and Zero. °

Options

= Change Smart View options related to grid rows and columns.

Member Options

Data Options

Suppress Rows

Advanced Mo Data { Missing
Formatting zero

D Mo Access
Cell Styles

[ 1nvalid

Extensions [J Underscore Characters

[ repeated Members

Note: Smart View offers data suppression options for rows and columns to indicate when data should
be suppressed or not shown.

e For example, to suppress rows or columns that have blank cells or no data, check No
Data/Missing.

e To suppress rows or columns that contain members to which you do not have access, check No
Access.

e Always uncheck Zero to show rows or columns with 0 as a data value.

b. Click on Replacement options to replace cells with labels based on the data.

Replacement o_-

#NoData/Missing Label: #Missing -
#NoAccess Label: #Mo Access -
#InvalidMeaningless: #lnvalid -
m|

[ Display Invalid Data
Enable Essbase Format String

D Use Expense Type

[ Enable Attribute Assodiation Processing
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Note: For example,

e Use the drop-down menus to indicate how you want the data in a cell to appear if the cell has no
data or is missing data, if you do not have access to that data, or if it is invalid.

e If you want to be able to submit a 0 as a number when entering data, check the Submit Zero box.

c. Uncheck Suppress Missing Blocks so that Smart View does not suppress blocks of cells
for which data does not exist.

5. Click OK.
Mode
Cell Display Data
[ Navigate Without Data
[[] suppress Missing Blocks
Help Reset oK =~ Cancel
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lll. Navigating Smart View: Member Options

Note: To aid in presentation and identification of varying levels of members, Smart View allows the
setting of indention for members.

1. Click Member Options from Options.

2. InIndentation, from the drop-down menu, select Subitems.
3. Check Include Retention under Member Retention.
4

Check Preserve Formulas and Comments in Ad Hoc Operations (except Pivot and Undo) and
Formula Fill.

5. Click OK.

Options X
Member Options | Change member and dimension options on the grid.
Data Options General
Advanced Zoom In Level [Next Level v
Formatting Member Name Display Member Name Only =
cel Styies Indentation I Subitems i
Ancestor Position Top e
Extensions ] use Excel Indentation (Ad Hoc Standard Mode)
Member Retention i
Indude Selection
O Within Selected Group
] Remove Unselected Groups
Comments and Formulas i
Preserve Formulas and Comments in Ad Hoc Operations (except Pivot and Undo)
Formula Fill °
I Preserve Comments and Unknown Members'
[ Enable Enhanced Comment Handling
[ Preserve Numeric Comments and Unknown Values (Ad Hoc Standard Mode)
[ Preserve Formula on POV Change
[ Flex Forms: Preserve Grid on POY and User Variable Changes
Help Reset

Note: Excel formulas are preserved when you perform ad hoc operations, except for Pivot. To execute
queries more quickly, you can disable the preservation of formulas and comments.

e If you select this option, formulas are overwritten when you perform ad hoc operations.

e Do this only if you do not need to preserve formulas and want to execute queries faster.
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Additional Information: To aid in presentation and identification of varying levels of members, Smart

View allows the setting of indention for members.

Indentation:
‘None’

Indentation:
_ ‘Subitem’

Adjust Indentation 2
- Account Accoug
General @ AC_99999999 AC_99999999
Zoom InLevel [t Level [-] Budget Request Accounts Budget Request Accounts
Member Name Display Member Name Only -
ko T = Fund Purpose Accounts Fund Purpose Accounts
Ancestor Position [rop [~] Account Alternate Hierarchies Account Alternate Hierarchies
[ use Excel Indentation (Ad Hoc Standard Mode) No_Account N 0. Account
No Account Test No Account Test
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IV. Setting up Ad Hoc Analysis in Smart View

Ad hoc grids are used to analyze data from a data source. An ad hoc query is a request to the database
server to search its data for specific information or results. Ad hoc queries enable to view data for
specific dimensions from the data source without writing spreadsheet functions. Multiple data source
providers support ad hoc analysis.

1. To connect to the server and run ad hoc grids, open Options, and confirm that the Shared
Connection URL matches this URL (https://epbcs4-test-emzn.epm.us-langley-
1.ocs.oraclegovcloud.com/HyperionPlanning/SmartView) for the BRIDGE Shared Connection. If
it does not match, paste the URL above and click OK. Then open the Smart View Panel, select
Shared Connections, and choose BRIDGE from the drop-down menu.

srmulas  Data  Review View  Automate  SmartView Help

Y

@ 8|8

Refrsh | Submiit | Options 2 Shectinfe | B Save
Data . More ~

' Help ~ Ly save as

Data Library

Member Options. sy Change plobal Smart View ogions.
>

Tormatting
ol Siden Number of Undo Adions

Extenabons. L=
Nusnber of Most Recently Used [tems i :

ctions URL hitpejepbosd-test-emam. epe us-Langley-1.oct 0| «

Dibete All ML [tarms
Legging
Log Message Display Irdormation

Route Messages i Fie

Help Reset o v Canced

2. Once the URL appears in the panel, expand and select the OSBM_BUD cube and click connect.
3. After selecting the OSBM_BUD cube:
a. Click on Connect (bottom of panel).

b. Click Ad Hoc Analysis from the refreshed options.

== Connect G
& Modify connection
4 Rename

Mores> >
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Smart View v X
Shared Connections & o~ »
|| BRIDGE -
I' ype to search *
B--‘g‘l epbcs3-test-emzn.epm.us-angley-1.ocs.oraclegovcloud.com
(=~ @ BRIDGE -
#-[] Reports More> >
ry

[E7 Library
[ TaskLists

£
[
E
[

G-\ OSBM_RFT
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V. Planning Ad Hoc Ribbon: POV Toolbar

1. Click Planning Ad Hoc on the ribbon to expand the options.
2. Click POV to select dimensions and dimensions member.

3. The dimensions can be displayed in a POV toolbar, in rows and columns, or floating POV
box.

a )
@ Autosave (@ off) - Y+ % Bookl - Excel () Confidential*

File Home Insert Draw Page layout Formulas Data Review View Automate  Smart View Help Acrobat

@, Zoomin ~ [°F Keep Only #7| Cell Information ¥} t S # Cascade v @?@ B2 Cell Actions v %y Drill-through = M B ApE s 2 Query ~
. . =0 . .
e_, Zoom Out (= Remove Only 1, Preserve Format E, Save Ad Hoc Grid *§ Insert Attributes Refresh POV B Calculate ~ ) Visualize
2] Pivot v £ Member Selection &3 Change Alias g J t Fo 4. Insert Member Forrr M B3 Adjust ~ D SubmitData  ~
Analysis Data Workflow Query
K8 v i Je
B c 0 E E G ] I I K L M N R 5
1 Scenario Version Agency Mgmt Unit Agency Program Funding Source Inter Fund Project Requests [ = X
2 Years
3 Period Actual -
4| Account BudgetFund #Missing =
5 Version -
6 Dimension display in Fund .

POV Toolbar

Program v

Dimension display
Floating POV box

Project -

Refresh @

Note: Members can also be moved to the POV Toolbar from the spreadsheet and moved from the
spreadsheet into the POV Toolbar.

e To move from the POV Toolbar, right click the drop-down arrow next to the dimension and drag it
to the grid.

e The reverse can be done to move a member from the spreadsheet to the POV Toolbar by right-
clicking on the member in the spreadsheet and dragging to the POV Toolbar.
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BRIDGE

VI. Planning Ad Hoc Ribbon: Member Selection

Smart View allows for member selection in three ways: member selection, direct input, or the POV

toolbar selection.

A. Option 1: Member Selection

1. Highlight the member (as per your requirement) in the spreadsheet. In this example

Account.

2. Click Member Selection from the Planning Ad Hoc ribbon.

3. Adialog box displaying the available selections within the highlighted dimension will then be

displayed.

4. Check the box of the member to select.

5. Move to the right side by clicking on the right arrow.

6. The drop-down arrows next to the movement arrows allow you to select if you want a

relative of that member, such as Children of All Accounts.

Member Selection

] ‘ : O
File Home Insert Draw Page Layout Formulas Data Review
@ Zoomin ~ [ Keep Only #Z| Cell Information
@;- Zoom Qut "= Remove Only FE,II Preserve Format F'J Save Ad Hoc Grid

27 Pivot E Member Selection | ¥ Change Alias
Analysis
M gt Jx Account
A B C D E F
1 Scenario Version Agency MgmtUnit Agency Program
Years
Period

Budget Fund #Missing

B. Option 2: Direct Input

The member name can be directly entered into the spreadsheet cell containing the dimension.

10|Page

¥ Account~ oy T v Ey v - 7 v
9w - Account

DAccuunl

#-[_JBudget Request Accounts

(#-(CJFund Purpose Accounts

[OINo_Account
>~
Add Checked Items
Descendants
Descendants Inclusive
Children
Children Inclusive
Siblings
Siblings Inclusive
LSiblings
LSiblings Inclusive
Help RSiblings ) Cancel

RSiblings Inclusive
Parent
Parent Inclusive
Ancestors
Ancestors Inclusive
Level 0 Descendants
Level
Generation
Lef |
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1. When using this option, the member name must be entered in exactly as it is displayed in

BRIDGE, otherwise it will not be recognized. It is not case sensitive.

Scenario Narrative
Years FY26
Period January
#Missing #Missing

C. Option 3: POV toolbar selection

1. Click on the drop-down arrow to the right of a dimension in the POV toolbar.

2. Click on the ellipsis to display the ‘Member Selection’ dialog box, which is like Option 1.

POV... v X POV... v X
Scenario v -
: Version - | =
I Agency Mgmt Unit | «» r .A-g;ency gmtunit | v
Agency Program |+ Agency Program |+
Funding Source - Funding Source v
[ Inter Fund [~] | Inter Fund [+]
I Project | v| Project -
| Requests | v| Requests v
@ ®
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VIl. Planning Ad Hoc Ribbon: Aliases and Alias Tables

Aliases are alternate names for database member names. Database member names are often numbers
or account codes; their aliases can be more descriptive.

To set an alias table for the current worksheet, follow the steps below:

1. Select Change Alias from the Planning Ad Hoc ribbon.

G Aucsave (@ off) [H] © 3 = = Book6 - Excel O Confidential* £ Search e = o X
File Home Insert Draw Pagelayout Formulas Data Review View Automate SmartView Help Planning Ad Hoc I Comments
@ Zoomin ~ F Keep Only ¢7| Cell Information # Cascade ¥ @ [ _3 Bg Cell Actions ~ %y, Drill-through . @ @

: =i
&, Zoom Out = Remove Only =] Preserve Format R Save Ad Hoc Grid 4 Insert Attributes Refresh POV & calculate v K Visualize Workflow  Query
i Pivot ~ %7 Member Selection ¥ #) Adjust v D submitData ~ v N

% Change Alias

Data &g

2. There are three Aliases in the Planning Ad Hoc:

a. None

b. Biennium

amart View

elect alias table:

c. Default o
< None

Alias table will not be used

< Biennium 0

< Default

Cancel

Note: The hierarchy will always be set to Default. The display of Default and Biennium are similar.
In BRIDGE the alias is set as 99999 .

If the user selects None in the Change Alias setting, the Alias table for members will not be used.

3. When the hierarchy is set to Default, the report will be displayed with the individual
member Alias.
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BRIDGE

4. When the hierarchy is set to None, the report will be displayed without the Alias, only with

the member name.

With the alias

999999-BUDGET FUND

9999999-AGENCY MANAGEMENT UNIT

999998-BUDGET FUND l9999999-AGENCY MANAGEMENT UNIT

999998-BUDGET FUND
999998-BUDGET FUND
999999-BUDGET FUND
999999-BUDGET FUND
999998-BUDGET FUND
999999-BUDGET FUND
999998-BUDGET FUND
999999-BUDGET FUND
999998-BUDGET FUND
999998-BUDGET FUND
999998-BUDGET FUND

9999999-AGENCY MANAGEMENT UNIT
9999999-AGENCY MANAGEMENT UNIT
9999999-AGENCY MANAGEMENT UNIT
9999999-AGENCY MANAGEMENT UNIT
9999999-AGENCY MANAGEMENT UNIT
9999999-AGENCY MANAGEMENT UNIT
9999999-AGENCY MANAGEMENT UNIT
9999999-AGENCY MANAGEMENT UNIT
9999999-AGENCY MANAGEMENT UNIT
9999999-AGENCY MANAGEMENT UNIT
9999999-AGENCY MANAGEMENT UNIT

9999999-AGENCY PROGRAM
9999999-AGENCY PROGRAM
9999993-AGENCY PROGRAM
9999999-AGENCY PROGRAM
9999999-AGENCY PROGRAM
9999999-AGENCY PROGRAM
9999999-AGENCY PROGRAM
9999999-AGENCY PROGRAM
9999999-AGENCY PROGRAM
9999999-AGENCY PROGRAM
9999999-AGENCY PROGRAM
9999999-AGENCY PROGRAM
9999999-AGENCY PROGRAM

9999_FUNDING SOURCE
9999 _FUNDING SOURCE
9999_FUNDING SOURCE
9999 FUNDING SOURCE
9999_FUNDING SOURCE
9999 _FUNDING SOURCE
9999_FUNDING SOURCE
9999 FUNDING SOURCE
9999_FUNDING SOURCE
9999 _FUNDING SOURCE
9999_FUNDING SOURCE
9999_FUNDING SOURCE
9999_FUNDING SOURCE

9999999999_PROJE(
9999999998 PROJE(
9999999999_PROJE(
9999999999 PROJE(
9999999998_PROJE(
9999999998 PROJE(
9999999999_PROJE(
9999999999 PROJE(
9999999999_PROJE(
9999999999 _PROJE(
9999999998 _PROJE(
9999999999_PROJE(
9999999999_PROJE(

With the member

names

F_999999 MU_9999999IAP_9999999 F$ 9999 PJ_9999999999 IF_999999 AC_99999999

BF_999999 MU_9999999 AP_9999999 FS_9999 PJ_9999999999 IF_999999 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_9999 PJ_9999999999 IF_933999 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_9999 PJ_9999999999 IF_999999 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_9999 PJ_9999999999 IF_999999 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_8999 PJ_9999999999 IF_999999 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_9999 PJ_9999999999 IF_999999 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_9999 PJ_9999999999 IF_999999 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_9999 PJ_9999999999 IF_999999 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_9999 PJ_9999999999 IF_999993 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_8999 PJ_9999999999 IF_999999 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_9999 PJ_9999999999 IF_999999 AC_99999999
BF_999999 MU_9999999 AP_9999999 FS_9999 PJ_9999999999 |F_999999 AC_99999999
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VIll. Planning Ad Hoc Ribbon: Pivoting

You can pivot a dimension between rows and columns if there are two or more dimensions in the row or
column that contains the dimension that you want to pivot.

Additional Information: If you do this, the other members in its group are also pivoted.

1. Inthe sheet, select the member, and click on the Pivot.

5- AutoSave . Off H ¢ e v Book6 - Excel () Confidential* £ Search e = a X
File Home Insert Draw Pagelayout Formulas Data Review View Automate SmartView Help Planning Ad Hoc 7 Comments
@, Zoomin v [ Keep Only ¢7| Cell Information % | # Cascade v @ % B8 Cell Actions ¥ ™y Drill-through L © ©

[ == Wi
@, Zoom Out "= Remove Only Eil Preserve Format &%) save Ad Hoc Grid # Insert Attributes Refresh POV B calculate ¥ K Visualize Workflow  Query
i Member Selection ™ Change Alias F t For 3 T h ) Adjust v D submitData ~ v v
1 Analysis Data Y

2. Click on Pivot to change a member from Row to Column. In this example, Requests is
changed from Row to Column and then added back to Rows. Row is originally sitting in the
Row.

a. Click Requests.
b. Click Pivot.

@ ZoomIn v [F Keep Only 7| Cell Information % nart Slice # Cascade v @ — B8 Cell Actions v
E =0
@. Zoom Out = Remove Only =1, Preserve Format F\ Save Ad Hoc Grid #4 Insert Attributes M Calculate ¥
2 Refresh POV
i | Pivot ’ Member Selection T8 Change Alias \ ] r Form % In leml orm v 1) Adjust ¥
Analysis Da

G1 v i Jx~ Agency Program

< 4 B C D E F G H | )
l Version Agency Mgmt Unit |Agency Program_ ~ nding Source Inter Fund Project a

1
2 Years
3 Period
4 Scenario Account Alternate Hierarchies Budget Fund #Missing
5 Scenario  Budget Accounts Budget Fund #Missing
A
c. Requests now moved to the Column.

A B C D E F G H | J K
1 Version Agency Mgmt Unit Agency Program Funding Source Inter Fund Project
2 Years
3 Period
4 [|Requests |Ecenaric Account Alternate Hierarchies Budget Fund #Missing
5 | Requests Fcenario  Budget Accounts Budget Fund #Missing
6

Additional Note: Click Pivot again to send it back to Rows.
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IX.

Planning Ad Hoc Ribbon: Zoom

Smart View Zoom options allow zoom in and zoom out on a member in a grid to display data for
their children/descendants or parent/ancestors.

1. Click a member and select Zoom In. In this example, we choose Accounts.

sert Draw Pagelayout Formulas Data Review View Automate SmartView Help
+ Keep Only 7| Cell Information | # Cascade ¥ @
@_ Zoom Out "= Remove Only =] Preserve Format E'\ Save Ad Hoc Grid 4 Insert Attributes Refresh
: | Pivot ~ i Member Selection ™% Change Alias b3
Analysis
Ad v i fx Account
A B C D E F G H I J K
1 Scenario Version Agency Mgmt Unit Agency Program Funding Source Inter Fund Project Requests
2 Years
3 Period
4 [|Account |Budget Fund #Missing
5

15

2. Zoom In has the following options:
a. Next Level
b. All Level
c. Bottom Level
d. Same Level
e. Sibling Level

f. Same Generations

e ~9SBM
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BRIDGE

File

Home Insert

,
@, Zoom In v P Kee

4>

Next Level
All Levels
Bottom Level
Same Level
Sibling Level

Same Generation

3. Select Next Level.

a. The sheet displays ONLY the Parent and children member.

4, Select All Levels.

a. The sheet displays ALL related members in hierarchy.

File Home Insert Draw Pagg
@ Zoomin ~ |[3 ly
Next Level N e Only
; IScenario JAccount Alternate Hierarchies
All Levels °Sefectron T
Scenario Budget Accounts
Bottom Level | Total Actual Account Alternate Hierarchies
A Jfxv Acc Total Actual Budget Accounts
Same Level Actual Account Alternate Hierarchies
Sibling Level Actual Budget Accounts
Actual-Adj Account Alternate Hierarchies
Same Generation | B Actual-Adj Budget Accounts
1 Budget Account Alternate Hierarchies
2 Budget Budget Accounts
R | Total Budget-Recurring Account Alternate Hierarchies
4 ||Account Budget Total Budget-Recurring Budget Accounts
5 AC_99999999 Budget ‘ Budget-Recurring Account Alternate Hierarchies
6 Budget Request Accounts Budget ‘ Budget-Recurring Budget Accounts
7 Fund Purpose Accounts Budget Budget-Recurring Adj Account Alternate Hierarchies
8 Account Alternate Hierarchies |Budget
9 No_Account Budget
10|, NoAccount Test Budget
11
16|Page ‘@ S B M
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BRIDGE

X. Planning Ad Hoc Ribbon: Keep Only/Remove Only

You can remove members and the associated member data from the grid. Keep Only and Remove Only

operate on all instances of the selected members in the grid.

1. Select a member from the displayed list. For this example, we take Net Appropriations.

2. Select Keep Only.

3.

It will now only display the selected member in the sheet and remove the rest.

File Home

‘ Zoom In
@‘ Zoom Out

) Pivot  ~

veruv

10271
10272
10273
10274
10275
10276
10277

Insert Draw _Pag

e Layout Formulas Data

“F Keep Only P> Cell Information

A10278 v

= Remove Only

' Member Selection

3

] Preserve Format Ei. Save Ad

=3 Change Alias
Analysis

Net Appropriations

A

NEYUESTHITUITauur
Request Adjustment Type
Request Title
Request Status
Request Title Dyn
Request ID

Budget Request Stat Accounts
Interfund

10278

Net Appropriations

10279
10280

Change in Fund Balance
Request_Budget_Fund_Link

File Home Insert Draw Page Layout Formulg
@ Zoomin ~ [ KeepOnly 43] Cell Information
@, Zoom Out "= Remove Only 5] Preserve Format
7 Pivot  ~ i Member Selection & Change Alias
Analysis|
A10278 ~ | fx Net Appropriat|
A B

1

: ©

3

4 INetAppropﬁaﬁons Budget Fund
5

6

7

8

9

10

11

12

4. Select a member from the displayed list. For this example, we take Justifications.

5.

17|Page
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BRIDGE

6. It will now remove ONLY the selected member and keep the rest.

File Home  Insert Draw put

@, ZoomIn ~ [ KeepOnly

Formulas

Ell Information

. Preserve Format

Analysis

& Zoom Out
£Pivet - 4 Member Selection 3 Change Alias
£10286 v i fe
10280 Request_Budget_Fund_Link
10281 Created By
10282 Submitted By
10283 Approved By
10284 Denied By
10285 Returned By

Justification 4

10287 e
10288 Denied Comment

10289 Approved Comment

10290/ Returned Comment

10291 WS1 Request Flag

10202 BA Request Flag

10283 Submitted Flag

10294 Adjustment Type

10285 Adjustment Amount

10296 Agency Status

10297 0SBM Status

10298 Budget Revision Stat Accounts
10299 Revision Title

10300 Recurrence Type

10301 Revision Status.

10302 Budget Certification Stat Accounts
10303 Certification Title

B2 Save Ad Hoc Grid

Data Review View Automate

Smart Slice 1§ Cascade ~ @
w} Insert Attributes Refresh | POV

Smart View Help  Planny

s Smart Form %4 Insert Memb

B
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund
Budget Fund

B

Request_Budget_Fund_Link Budget Fund
Created By Budget Fund
Submitted By Budget Fund
Approved By Budget Fund
Donlod By Budget Fund
Returned By Budget Fund
Attachments Iﬁudget Fund
Denied Comment Budget Fund
Budget Fund

Returned Comment Budget Fund
WS1 Request Flag Budget Fund
BA Request Flag Budget Fund
Submitted Flag Budget Fund
Adjustment Type Budget Fund
Adjustment Amount Budget Fund
Adency Status Budget Fund
OSBM Status Budget Fund
Budget Revision Stat Accounts Budget Fund
Revision Title Budget Fund
Recurrence Type Budget Fund
Revision Status Budget Fund
Budget Certification Stat Accounts Budget Fund

Budget Fund
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XI. Planning Ad Hoc Ribbon: Undo/Redo and Refresh
A. Undo/Redo:

Note:

a. InSmart View data source, Undo reverses the Zoom In, Zoom Out, Keep Only, Remove Only
or Refresh by restoring the view prior to the execution of the last command.

b. You cannot undo operations that are performed on the server rather than within Smart View,
such as calculations, refreshes, and submitting data.

c. Thereis a limitation on the number of times a user can “undo.” To specify the number of
permitted undo and redo actions, adjust this in Smart View Options.

1. Select Smart View.

2. Select Undo/Redo.

2 Search

@ AutoSave ‘:. Off)‘ h ) = Book1 - Excel O Confidential®

File Home Insert Draw Pagelayout Formulas Data Review View Automate Help  Planning Ad Hoc  Acrobat

== 1 1 ) Undo &y Copy / U= ? Help ~ LI'E Save As
72] A o=

[ Paste o ._7?) Sheet Info B save

Panel = Connections ; Refresh ~ Submit  Options
¥ =l Functions v > Data El More~
Start dit Data General Library

B. Refresh:

In Smart View once your grid is set, you can retrieve and refresh data. You have the option to refresh
within the current worksheet or for all worksheets in the workbook. Refresh brings back the most
current data in BRIDGE.

1. Select Smart View.

2. Select Refresh.

O

N
@ Autosave (@ off) ‘ 4~ % Bookl - Excel (J Confidential* P Search

File Home Insert Draw Page Layout Formulas Data Review View Automate

> - ) Undo Ef Copy 7 -= 7 Help ~ L-Lé' Save As
_EI e o=

Help  Planning Ad Hoc  Acrobat

0=
, o | @ ‘ =
Panel  Connections  * Wiz Paste cfresh |Submit  Options =@ Sheet Info B save
¥ Q_] Functions > Data ?_ Maore v
Start Edit Data General Library
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Xll. Submission of Details using Smart View

1. Select Smart View.

2. Within the Smart View Panel, select 'Shared Connections', and then select the application URL
to connect. After connecting to the application find the desired form in the panel and select it.
For this example, select Fund Purpose Statements under Fund Purpose Statements folder.

Smart View voooX
Shared Conneclions Qa4 - »
| BRIDGE B

Type to search . :

1 @ epbcs2-test-emzn.epm.us-langley-1.ocs.oradegovdoud.com
# BRIDGE
+ 17 Reports
+17 Documents
i Library
£ Actuals FTE Adjustment
+ & Archive Reports
7 Base Budget Form
£ 7 Bursting Reports
+ 7 Decision Package
¥ Finandal Reports
& Fund Purpose Statements

—-i) Agency Users
0 Fund Purpose Statement
i 05SBM Admins

+ 7 Guidance
¥ 7 Review Forms
£ I Seed Budget Forms
O Base Budget Review
H Revision Review Form
+07 Task Lists
T OSBM_BUD
t w OSBM_RPT
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QRG: Smart View for Budget Reporting BRIDGE

3. Navigate to and select the BRU filter under the title.

POV Fund Purpose Statement - OSBM Approval - epbcs3-test-emzn.epm.us-langley-1.ocs.oraclegovcloud.com BRIDGE 1
Var_BRU:CM2_General Government || Refresh

B7 v ﬁ; ~  Thefundisused to record the asset balances and the associated revenues and expenses for externally managed assets in the Department of State Treasurer (DST)
A

i

5

Fund Purpose
6 Budget Fund

7 1001300-DST 0100 INVESTMENTS FOR LOCAL GOVERNMENTS
8 001301-DST 0200 PARDEE HOSPITAL

The fund is used to record the asset balances and the associated revenues and expenses for externally manage:
Test

4. Find and select the details to bring up.

5. Click on the arrow to select it as the active view in Smart View.

Member Selection

X
% Budget Fund ~ e - v o - - -
Enter @ member name and click Find - Budget Fund CM2_General Government
E_]Budget Fund .

(" DT_6000_The University of North Carolinal 4
] DT_3500_Department of Public Instruction
C]DT_SSDD_Eastern NC School for the Deaf
C]DT_SBDD_Nor‘th Carolina Community College
{]DT_5400_NC Schoal for the Deaf
e JDT_5300_Governor Morehead School
-E]CMZ_GeneraI Government

b

dd (ALT+A)

Help
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QRG: Smart View for Budget Reporting

BRIDGE

6. Ensure the changes are visible.

7. Click OK.
Member Selection X
% Budget Fund R v v - - -
Enter a member name and click Find - eﬂudget Fund DT_6000_The University of Nor...
[ JBudget Fund

8. Select the cell you want to enter data into.

22|Page

=1{_Jcm1_Education

|
E]DT_3SDD_Department of Public Instruction
E] DT_5500_Eastern NC School for the Deaf
{]pT_6800_North Carolina Community College
("]DT_5400_NC School for the Deaf
C] DT_5300_Governor Morehead School
-C]CMZ_GeneraI Government

Help

B7 v i Jfrx~  Testingafund purpose statement

A

TN

5

6 Budget Fund

7 |016095-UNCHOSP 16095 CLEARING

8 105250-UNCHOSP 1000 GENERAL FUND CONTROL BC 16095

Fund Purpose

esting a fund purpose statement
#Missing
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QRG: Smart View for Budget Reporting BRIDGE

Note: When opening forms in Smart View, the cells are color-coded to indicate their status and
whether they can be edited:

A. Blue: Parent items and non-editable items.
B. Yellow: Editable cells.
C. Grey: Non-editable cells.

Only child items can be edited within the form. Blue parent cells and grey cells are read-only and
cannot be modified.

A B C D E F G H |
1 Budget-Narrative
2 Base Working Base Approved
4 FY28 FY28
5 Fund Purpose Short Title LongTitle Fund Is Published Fund Created Fund Is Active Fund Status Fund Purpose
6 _Budget Fund 0.00 0.00 0.00
7 1016095-UNCHOSP 16085 CLEARING |Testing Smart View UNCHOSP UNCHOSP #Missing 10/6/23 Active Submitted  #Missing
8 1105250-UNCHOSP 1000 GENERAL FUy#Missing UNCHOSP UNCHOSP No 1/1/11 Inactive #Missing #Missing
9 1105251-UNCHOSP 1900 RESERVES All#Missing UNCHOSP UNCHOSP No e 1/1/11 Active #Missing #Missing
10]105253-UNCHOSP 1157 SFRF BC 160JThe General Assem UNCHOSP UNCHOSP No 12/9/21 Active Approved  #Missing
11 | 049639-UNCHOSP 49639 CLEARING [#Missing UNCHOSP UNCHQOSP #Missing 10/6/23 Active Approved  #Missing

9. Enter the required data / changes into the cell.
B7 v i XV Testing Smart View Submission details
A

1
2
4
5 Fund Purpose
6 | Budget Fund
7 |016095—UNCH05P 16095 CLEARING ITesting Smart View Submission details o

10. Observe the change in the color to edited statements and non-edited statements.

Fund Purpose

Testing Smart View Submission details
#Missing
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QRG: Smart View for Budget Reporting BRIDGE

11. Once complete with the changes to be made, navigate to the top ribbon, and select Planning.

12. Find Submit Data within the Data section.

File Home Insert Draw Page Layout Formulas Data Review View Automate Smart View Help |Planning‘l’bat
3 =

.J..t] @ B Cell Actions v @ Adjust v E More v E Save 5% Approvals
L

0 ] 1ll- -
Analyze | Refresh 2 Lock %, Drill-through 2 Clear
B Calculate ¥ & Submit Data (WA & Apply ¥

Ad Hoc Data Formatting Worlflow

13. Once the process is complete, the color will assume the same as the rest of the editable
content.

Fund Purpose

Testing Smart View Submission details
#Missing

14. Navigate to the Fund Purpose Statements form on the BRIDGE platform to verify the changes.

Var_BRU
DT_6000_The University of North Carolina

Budget-Narrative

Base Working

FY28

Fund Purpose

Budget Fund
016095-UNCHOSP 16095 CLEARING ITesting Smart View Submission details Q
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