
BRIDGE Job Aid: Submitting a Fund Purpose Statement in 
BRIDGE 

                                              

Step 2: Open the Fund Purpose 
Statement Form 

• In the form, click the Var_BRU
link.

• Select BRU Member(s) from
the options.

• Click OK to proceed.
• The Fund Purpose Statement

will display.

Step 3: Enter the Fund Purpose Statement 

• Locate a fund purpose statement cell that
requires input.

• Click in a fund purpose box to activate editing.
• Enter/Edit the fund purpose statement in the

text box.
• Click Save in the text box, then click Save on

top right of the page to confirm your entry.
• A confirmation box will appear, indicating your

changes have been saved. Click OK.
 

Step 1: Log In and Access the Fund 
Purpose Statement 

• Login to Bridge using the
NC_MFA method or your
enterprise credentials.

• On the dashboard, locate the
Fund Purpose Statement card
and click to open the form.
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Step 4: Submit the Budget Fund 

• Right-click the Fund Purpose you just 
edited.  

• Select Submit Budget Fund from the 
menu.  

• Confirm the Fund# when prompted.  
• Click Launch to submit. 
• A confirmation box will appear indicating 

your submission is complete. Click OK.  
• The Status will be updated to Submitted. 

 

 

 

 

Tips for Success 
 Double-check your entries for accuracy before saving. 

 Save your work frequently to avoid losing changes. 

If you encounter any issues, use the Help feature or contact your administrator. 
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