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Step 3: Use Actions button to Open form in Smart 
View 

• Select the Actions button in the upper right 
corner of the form.  

• In the drop down select Open in Smart View. 
• Your computer will download the Fund Purpose 

Statement form. Open the downloaded form. It 
will open in Excel. You may be prompted to log 
in. Use the NC_MFA button and your credentials 
to log in. 

 

 

Step 1: Log into BRIDGE and navigate 
to the Fund Purpose Statement form 

• Select the Fund Purpose Statement 
card. 

 

Step 2: Select the budget member to 
review desired Fund Purpose Statements 

• Select the Var_BRU below the Form title 
to adjust the budget data displayed in 
the form. 

• Select the box next to member you want 
in the Select Members box. 

• Select OK to proceed. 
• The form adjusts to show Fund Purpose 

Statements for the chosen member. 
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Step 4: Update information in 
the editable cells and submit 
data 

• You may update data in the 
yellow cells in the same 
ways you would any Excel 
sheet. Blue and gray cells 
can’t be edited. 

• Edited cells will be a darker 
shade of yellow until data is 
submitted.   

• Once all the Statements you 
wish to update are updated, 
click the Submit Data button 
in the menu under the Smart 
View ribbon. 

 

Step 5: Submit the Updated Statements 

• After submitting the form in Smart 
View, navigate back to the Fund 
Purpose Statement form in BRIDGE.  

• Right-click the Fund Purpose statement 
you updated. 

• Select Submit Budget Fund from the 
menu.  

• Confirm the Fund# when prompted.  
• Click Launch to submit. 
• A confirmation box will appear 

indicating your submission is 
complete. Click OK.  

• The Status will be updated to 
Submitted. 

• Repeat this step for each Fund Purpose 
Statement that was updated. 
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