BRIDGE Job Aid: Edit Fund Purpose Statement Form in
Smart View and Submit Changes

Step 1: Log into BRIDGE and navigate
to the Fund Purpose Statement form
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Step 2: Select the budget member to
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_ Step 3: Use Actions button to Open form in Smart
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e Select the Actions button in the upper right
corner of the form.
e Inthe drop down select Open in Smart View.

e Your computer will download the Fund Purpose
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Step 4: Update information in
the editable cells and submit
data

e You may update data in the
yellow cells in the same

ways you would any Excel
sheet. Blue and gray cells
can’t be edited.

e Edited cells will be a darker

shade of yellow until data is
submitted.

e Once all the Statements you
wish to update are updated,
click the Submit Data button
in the menu under the Smart
View ribbon.

Step 5: Submit the Updated Statements

orf ery acions GOV 1320 STATE FISCAL RECOVERY BC 13005
01 RESERVES & TRANSFERS BC 13005 s by Ganeral 1 Gishused GOV 1901 RESERVES & TRANSFERS BC 13005
Short Title
GOV 13005 CLEARING
GOV 1000 STATE BUDGET AND MANAGEMENT CONTROL FUND BC 13005
GOV 1310 OFFICE OF STATE BUDGET BC 13005
changing fund purpose statement
GOV 1312 OSBM INTER AUDIT EFFICIENCY REVIEW BC 13005
GOV 1313 ECON RECOV INVEST OFFICE BC 13005
GOV 1314 OERI on ARRA
GOV 1315 INTERNAL AUDIT-ARRA BC 13005
GOV 1216 RUDGET SYSTEM-ARRA AC 13005
Formulas Data  Review View  Automate  Smart View H
‘ B
(gi?) @ ? Help ~ Lgg Save As
=
. - 7 Sheet Info Save
Refresh | Submit | [Options =& a
s~ - Data El More
Dita General Library
Base Warking
Short Title
il Submit Budget Fund
2638 TROPICAL STORM FAY BC 23009 6C 23009
£ @& e 011 ED102
E IRENE 2011 BC 23009 1 11 BC 2300
Tl  Adjust 13
AL BC 23009 23009
ON-RANDOLPH DIS 2011 8C 23009 | 1] oo H Dis 2011
HEW BC 23009 v BC 23009 P T
o DR BE 3300 | — udget Fund: Submittes
N DR BC 23009 & Line hem Detaits 3R BC 2300 e L4
BC 23009
2653 FY 2 CY DIS BC 25009 & LockUnlock Cells 'Y DISBC 3 Complete the ruatime prompts
2654 SER £ EMERGENCY R BC 23009 NCY RBC 2 -
cane Helene BC 23009 | Gov HURRICANE HELENE BC 23009 P i o i °
and 15 Debby GOV PTCE AND TS DEBSY BC 23009
Cancel | =y |

After submitting the form in Smart
View, navigate back to the Fund
Purpose Statement form in BRIDGE.
Right-click the Fund Purpose statement
you updated.

Select Submit Budget Fund from the
menu.

Confirm the Fund# when prompted.
Click Launch to submit.

A confirmation box will appear
indicating your submission is
complete. Click OK.

The Status will be updated to
Submitted.

Repeat this step for each Fund Purpose
Statement that was updated.




	BRIDGE Job Aid: Edit Fund Purpose Statement Form in Smart View and Submit Changes
	Step 1: Log into BRIDGE and navigate to the Fund Purpose Statement form
	Step 2: Select the budget member to review desired Fund Purpose Statements
	Step 3: Use Actions button to Open form in Smart View
	Step 4: Update information in the editable cells and submit data

