
Upcoming Budget Related Deadlines and Events 
Date Resources for More Information 

10/1/2024 

Action/ Event 

Request Updates to Fund Purpose 
Statements - EXTENDED to 10/18 

Base Budget instructions 

10/10/2024 Change Budget Kickoff 

10/11/2014 Capital Change Budget Kickoff 

10/11/2024 Agency Requests for FY 2025 Repairs & 
Renovations funds 

Memo on state agency R&R 
requests for R&R Reserve funds 

10/15/2024 Evidence Training (optional) Evidence Training Registration 

10/17/2024 Agency and UNC Base Budget Office Hours 
– Receipt Analysis

Base Budget instructions 

10/18/2024 Submit proposed pay plan estimates FY 2024-25 Calculating Pay Plan 
Reserve Requests 

10/22/2024 Evidence Training (registration closed) 

10/22/2024 Submit revisions adjusting receipts based 
on receipts analysis 

Base Budget instructions 

10/24/2024 Agency Base Budget Office Hours – Salary 
Reserve/Personnel and Intra- and Inter-
Governmental Transfers 

Base Budget instructions 

10/24/2024 UNC Base Budget Office Hours - Worksheet 
I Increase/Decrease Entries  

Base Budget instructions 

10/29/2024 Submit revisions reconciling Intra-
Governmental Transfers 

Base Budget instructions 

10/31/2024 Agency Base Budget Office Hours - 
Worksheet I Entries and Budget 
Restructuring Plans  

Base Budget instructions 

11/07/2024 UNC Base Budget Office Hours - Worksheet 
I Actual Forms  

Base Budget instructions 

11/12/2024 Submit all Worksheet 1 Entries and Budget 
Restructuring Plans 

Job Aids on Worksheet I Guide and 
Budget Restructuring 

11/22/2024 Finalize all approved budget revisions for 
Base Budget & all Worksheet I entries 

Base Budget instructions 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fmemo-repairs-renovations-2025%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223333213%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=nHyb4BW9OqqOqFCrg9U1aZUGLv06%2FM90EgO%2Bf8O2oi8%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fmemo-repairs-renovations-2025%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223333213%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=nHyb4BW9OqqOqFCrg9U1aZUGLv06%2FM90EgO%2Bf8O2oi8%3D&reserved=0
https://forms.office.com/pages/responsepage.aspx?id=3IF2etC5mkSFw-zCbNftGe7bm_U5gKlBjb0j0AgfDUFUNlU2MDg5Uk1QOVJMRU4wSk1YTVNBMDhaMi4u&route=shorturl
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbase-budget-instructions%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223370947%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=jknHsseG35FWS0Uk4s7%2F5HhbXVtjx5KODRI2OczgL1o%3D&reserved=0
https://www.osbm.nc.gov/job-aid-pay-plan-reserve/download?attachment
https://www.osbm.nc.gov/job-aid-pay-plan-reserve/download?attachment
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbase-budget-instructions%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223370947%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=jknHsseG35FWS0Uk4s7%2F5HhbXVtjx5KODRI2OczgL1o%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbase-budget-instructions%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223357549%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=6ER9XhuOWA5C59wrK%2BpBkcuBGHQt9Jop%2ByvNlz%2FjCP8%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbase-budget-instructions%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223357549%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=6ER9XhuOWA5C59wrK%2BpBkcuBGHQt9Jop%2ByvNlz%2FjCP8%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbase-budget-instructions%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223383750%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=FYcYkbJKUH96vylWOal%2Fnh1%2FKhIhxtKFGXocNW9BUmU%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbase-budget-instructions%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223383750%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=FYcYkbJKUH96vylWOal%2Fnh1%2FKhIhxtKFGXocNW9BUmU%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbase-budget-instructions%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223383750%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=FYcYkbJKUH96vylWOal%2Fnh1%2FKhIhxtKFGXocNW9BUmU%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbudget%2Fbudget-instructions%2Fjob-aids%23Tab-BaseBudgetAids-428&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223396379%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=CEg0UKEmytsj4MSZ6fcu9wup%2BlmtXEiLBMvUS9Se1mI%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbudget%2Fbudget-instructions%2Fjob-aids%23Tab-BaseBudgetAids-428&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223396379%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=CEg0UKEmytsj4MSZ6fcu9wup%2BlmtXEiLBMvUS9Se1mI%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbase-budget-instructions%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223409311%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=XhETTTnyM6yuyoV8DTEBpHy19t5evaY3yE9KIFBDDyg%3D&reserved=0


12/6/2024 Submit Justification Documentation Form 
(JDF) and IT Request Survey 

Job Aids on JDF and Information 
Technology Requests 

12/6/2024 Submit ABC Lists for Capital and R&R items Job Aids on Capital R&R and New 
Capital Project Requests 

12/13/2024 Report Impact of Federal Government 
Shutdown 

Memo requesting impact report of 
federal government shutdown 

1/17/2025 Submit final Worksheet IIs, Worksheet IIIs, 
OC-25s and Special Provision forms 

2025-27 Change Budget 
Instructions 

2/17/2025 Submit final Special Provision language Job Aid on Special Provisions 

 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbudget%2Fbudget-instructions%2Fjob-aids%23Tab-ChangeBudgetAids-427&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223421981%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=EdNOY5%2BIWxzFPgJxl7Ks3WBDXGWu8GuECyH2l%2Fb1BzM%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbudget%2Fbudget-instructions%2Fjob-aids%23Tab-ChangeBudgetAids-427&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223421981%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=EdNOY5%2BIWxzFPgJxl7Ks3WBDXGWu8GuECyH2l%2Fb1BzM%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fmemo-federal-govt-shutdown%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223434678%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=vTC1md9qyQzJNqbxTUJE56ztQJbImLrChVHB%2FTF9umQ%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fmemo-federal-govt-shutdown%2Fdownload%3Fattachment&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223434678%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=vTC1md9qyQzJNqbxTUJE56ztQJbImLrChVHB%2FTF9umQ%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbudget%2Fbudget-instructions%2Fbudget-development-instructions&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223447310%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=nUQXeyr39oSn4c%2Bn7HKGEHuuuH4KMn1g5aKAfqj%2BUws%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbudget%2Fbudget-instructions%2Fbudget-development-instructions&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223447310%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=nUQXeyr39oSn4c%2Bn7HKGEHuuuH4KMn1g5aKAfqj%2BUws%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.osbm.nc.gov%2Fbudget%2Fbudget-instructions%2Fjob-aids%23Tab-ChangeBudgetAids-427&data=05%7C02%7CAnca.Grozav%40osbm.nc.gov%7C06937dd5c1624cb145fc08dce21aa2d9%7C7a7681dcb9d0449a85c3ecc26cd7ed19%7C0%7C0%7C638633851223460144%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=f0Zl6xPCy0KrSZVNRjRgdPM3jsk0U%2FYb2ny1rSnpDnI%3D&reserved=0
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