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Overview 
The Salary Control form in IBIS shows the current Authorized budget for salaries compared to the current 
obligation for funded positions for each Budget Code, budget fund, salary account and funding source group, as 
reported by the HR/Payroll system (“BEACON”).  The difference between these two amounts is called Salary 
Reserve.  Salary reserve varies throughout the year as positions are created, abolished, or receive salary 
adjustments.    
 
The Certified budget sets the starting point for salary budgets, but this can be modified throughout the fiscal 
year by budget revisions.  The new adjusted total is the Authorized Budget.   
 
The Salary Control form also shows the Authorized position count (IBIS FTE) compared to the HR position count 
(Beacon FTE). IBIS FTE totals can also be modified throughout the fiscal year by budget revisions.  
 
OSBM is responsible for ensuring that annualized salary obligations do not exceed an agency’s Authorized 
budget.  The State Budget Act describes which kinds of revisions OSBM is authorized to allow. The policies are 
explained in Section 3.8.2 of the State Budget Manual.  
 
 

Scope 
Salary Control tracks data for many – but not all – Salary Accounts 

Included Accounts 

IBIS Salary Control details are provided for Accounts in the 511XXXXX and 512XXXXX series only.   
 
Because this account is often in question, we are calling it out in this guide specifically to show that it IS 
included in the IBIS Salary Control display: 
 
51140000           SEC/COUNCIL OF ST SAL 
 
 
Excluded Accounts 

The following accounts are excluded from IBIS Salary Control display:  
 
51254000           SPA TEACHING SUPPLEMENT 
51310000           REG(N S) TEMP WAGES 
51350000           STU TEMP WAGES 
51450000           DUAL EMPL WAGES 
51652000           COMPEN TO OTH ELECTED OFF 
 

https://www.osbm.nc.gov/budget/budget-manual#Sect38
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Recent Notes and System Updates 
Interface to the HR/Payroll (“BEACON”) system – Regular processing vs. Year-End Close Out 

BEACON is the system of record for position salaries.  BEACON sends nightly data files to Salary Control that 
contains current position salary amounts.  This data feeds directly into the Beacon totals (Salary + FTE) shown 
in Salary Control.   
 
During the Fiscal Year-End Close Out, the interface files from BEACON for the next fiscal year may be paused to 
allow for reconciliation of the previous year.  Please reach out to your Budget Analyst to confirm the Salary 
Control schedule during Year-End Close Out.  
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Accessing Salary Control in IBIS  
Once you have successfully logged in, you should see the BRU Work Queue Page. This could also be an Agency 
Work Queue or the OSBM Work Queue page depending on your log-in credentials.  
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In the left-navigation, under the Home panel, select Salary Control. 
 

 
 
 
Note:  If you are unable to see the Salary Control option, please check with your IBIS agency administrator to 
verify that your security role has been granted access to this module.  If you are authorized for access and still 
do not see Salary Control, please submit an IBIS Help ticket for assistance.  
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Using Salary Control  
Layout of Panels 

Once selected, you will see the Salary Control module populated into the right pane of your screen as shown 
below.  
 
The top of the form has four panels: 

1. Budget Code 
2. Budget Fund 
3. Account + Funding Source 
4. Transactions for a Position 

 
The bottom of the Salary Control window has 1 panel: 

5. Detailed View   
 
 

 
 
 
When selections are made in one or more of the top four columns, the system displays the details below.  
 
There are 5 radio button choices between the top and bottom of the form:  Auto, Budget Code, Budget Fund, 
Account/Funding / Transaction.  You can use these choices to change the display in the Detailed View panel on 
the bottom of the page.  
 
The Detailed View defaults to Auto, which means it displays Budget Codes when the form is first opened.  
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Biennium Field 

The Biennium field is highlighted in the screenshot below. By default, the current Biennium is shown.   
To change the biennium:  Click the dropdown arrow and select a new biennium, then select the Refresh button.  
 
Note: During the annual Fiscal Year Closeout period, the Biennium field will continue to show the biennium 
that is currently being reviewed.  The default Biennium setting will be advanced forward once the closeout 
period completes. This typically occurs in August.  
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Fiscal Year Field 

The Fiscal Year field is highlighted in the screenshot below. By default, the current Fiscal Year is selected.   
 
To change the Fiscal Year:    

• Select the radio button for the Fiscal Year that is needed, then select the Refresh button 
 
Note: During the annual Fiscal Year Closeout period, the Fiscal Year field will continue to show the year that is 
currently being reviewed.  The default will be advanced forward once the closeout period completes. This 
typically occurs in August. 
 
 

 
 
Once the Biennium and Fiscal Year has been set, you will see the Budget Code panel populate with Budget 
Codes for the BRU.  The Detailed View panel at the bottom of the screen populates with Budget Code data.  
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View Budget Code Level Data 

After refreshing the data (if needed) for the Biennium and Fiscal year, the Detailed View (bottom of the screen) 
will automatically show summary amounts by Budget Code.  
 

 
 
You can also display Budget Code data by hovering over the Budget Code in the upper left portion of the 
screen.  
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View Budget Fund Level Data 

After selecting a Budget Code, the list of Budget Funds is populated in the Budget Fund pane.  The Detailed 
View updates to show summary amounts by Budget Fund.  
 

 
 
 
View Account / Funding Source Level Data 

After selecting a Budget Code and a Budget Fund, the list of Accounts + Funding Source combinations is 
populated in the Account/Funding Source pane.  The Detailed View updates to show summary amounts by 
Account + Funding Source.  
 

 
 
  



IBIS User Guide                                                      IBIS - Salary Control                                             
  
 

 

Page 12                                   January 2025 

 
 

View Transaction Level Data 

After selecting a Budget Code, a Budget Fund, and an Account/Funding Source, the Detailed View updates to 
show Transactions which have adjusted that combination.   
 
The fourth panel on the top right is a short version of the Transaction. The full Transaction information is 
displayed in the Detail View on the bottom.  
 
Note:  To see Transactions in Salary Control, you must have the “Detailed Salary Control Access” role added to 
your IBIS login account. Check with your agency IBIS administrator to request this role.  
 

 
 
 
There are several types of Transactions: 

1. IBIS - Transactions from budget revisions with position tab entries.  
2. BEACON - Transactions from BEACON that altered a position’s salary. 
3. BD307 – The Certified budget (BD307) functions as the budgetary ‘starting point’ for the Fiscal Year. 

The Certified budget is loaded after the Certification process is complete. 
4. CURRENT SALARIES – This is the BEACON salary ‘starting point’ value for the Fiscal Year.   
5. System Correction – This is an automated correcting entry that occurs when position changes are 

shown in the ‘Summary’ file, but there are no related transactions for those changes.  See the section 
below for more information on “Summary” file and transactions in BEACON.  

Where BEACON Amounts Come From 

The “Summary” amounts are the totals shown after clicking Budget Code or Budget Fund in the top panels.   
 
These summary amounts are fed from a large file sent from BEACON on a nightly basis. The file shows position 
salary and FTE amounts at the time that the file was generated by BEACON the night before. This file does not 
contain the individual transactions that constitute the total salary and FTE amounts. 
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The Account + Funding Source views, show all transactions underlying the totals at the Budget Fund and Budget 
code levels. These transactions come from a different BEACON file containing all salary actions from the 
previous day.  
 
This means that actions that are applied with current dates or retroactive dates will be represented in the 
counts.  Actions applied with future effective dates will not be represented.  
 
If the totals in the BEACON Summary file do not match the total transactions sent from BEACON , IBIS 
automatically creates a balancing transaction called a “System Correction” transaction.   
 
 
Position Search  

To locate Transactions for a specific Position, enter the Position number in the Position Search field and then 
click the Search button.  
 

 
 
 
If Transactions for the Position are found, IBIS will open a pop-up window with the list of Transactions.  
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Entering Notes 
Notes allow you to add information to a record that may help clarify issues or create reminders of special 
circumstances.  
 
Add a Note 

In the Detail View pane at the bottom of the screen, double click one of these items to open the Notes window: 
• A Budget Fund row 
• An Account + Funding Source row 

 

 
1. Select a Budget Code or Budget Fund from the top panels 
2. In the Detail View, double-click the row that you would like to add a note for.  
3. The Note# column will show you a count of notes that are already added for that row.   

 
 
A Notes window will pop-up.   

• At the top of the window (not pictured), you’ll see the history of all notes that have previously been 
added.  

• At the bottom of the window (shown below), you’ll see an area for composing and formatting a new 
note.  
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Enter your text, format as needed and then click the Add Note button.  
 
IMPORTANT:  You will see a warning to ask you to confirm the note.  Once added, notes cannot be edited or 
deleted.  
 

 
 
 
When you close the form after adding a note, you will see that the Note# on the far side of the screen displays 
the number of notes that have been added for that row.  
 

 
 
View a Note 

In the Detail View pane at the bottom of the screen, double click a row where the Note# column shows a count 
of notes that is 1 or more.  
 
The Notes window will open.  The note history will be shown at the top of the window.  
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Exporting Salary Control Data to Excel 
To export Salary Control data to Excel for additional analysis, select the ‘Export to Excel’ option.  This will run 
the export and open the file in an Excel (.XLSX format) for your review.  
 
The data currently in view on the bottom Detail View panel, is the data that will be exported to Excel.  You can 
export Budget Code, Budget Fund, Account + Funding Source or Transaction data.  
 

 
 
 
Example Excel Export 
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Salary Control Reports in IBIS 
While the Date Export to Excel as shown above can be useful for helping to review and balance Salary Control 
totals, for additional analysis, you may prefer to run one or more of the Salary Control Reports in the IBIS 
Reports module.    
 
These Reports are located in the IBIS Reports > Self Service Reports > Budget Execution Reports folder:   
 

• Salary Control – Reconciliation Report 
• Salary Control – Transaction Extract Report 
• Salary Control Incomplete Records 
• Salary Control Summary – Salary Reserve 
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User Interface Controls 
Adjusting the Size of the Top and Bottom Panels 

There is a small control in the middle of the top and bottom panels.  Click the “….” and drag the control up or 
down to resize the heights of the top and bottom panels. This can be useful when there are long lists of Budget 
Codes or Budget Funds.  
 
Before:   
 

 
 
After: 
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Pagination Buttons 

In the top panels (Budget Codes, Budget Funds, Account + Funding Source, Transactions), use the pagination 
buttons to navigate through multiple pages of data to see the results in long lists.  
 

 
 
 
Note that the pagination buttons in the Transaction panel on the top right are what control the view of the 
different pages of Transactions in the Details View panel on the bottom of the screen.  
 
In the example below, there are 6 pages of Transactions.  
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Transactions – Notes Column – Hover to See Full Details 

When viewing Transaction in the Details View pane, if the Notes column on the far right is too small to see the 
Note without scrolling, you can also user your mouse to hover over the Note and a pop-up will display the full 
text of the Note.  
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Appendix A – When Position Salaries May Not Match Employee Salaries  
Example: OSHR Mercer Project – June 2022 
In June 2022, OSHR (through OSC), implemented the OSHR Mercer Project, which is an adjustment to 
classification salary ranges based on a salary survey.   Based on implementing these new ranges, some 
employees have lower salaries than the new minimum starting salary for their Classification.  The plan is for 
agencies to provide salary adjustments to bring affected Employees up to the minimum.  However not all 
agencies have the funding to make these salary adjustments right away.  
  
OSC will track employees that are under the new minimum but work for agencies that don’t yet have funding to 
increase the salaries through a new EXCLUDED list.  This will stop the automatic matching of the Employee 
Salary to the Position Salary in BEACON each night for these Positions.   
 
OSC considers this a temporary situation.   As agencies have the funds, they will bring the employee up to the 
minimum for the salary range and then the positions will no longer be on the “Excluded” list.   
 
At the time that the automatic matching for these Excluded employees was stopped, their Employee Salary and 
Position Salary were both exactly the same and will stay that way until an agency applies one of the special 
OSC-designated salary actions to bring the Employee to the minimum, or until the Legislative Increase (LI) 
salary action is applied.   These are the triggers that OSC will look for, check if the Employee salary is now at or 
above the minimum and then remove the Employee from the Excluded list.  This will then restart the matching 
of their Position salary to Employee Salary again.  
 
It is important to note that IBIS receives the POSITION salary amounts from BEACON each night.  If an agency 
has applied a salary action to an Excluded employee that is not one of the salary actions that OSC is expecting, 
it will not trigger the removal of the Employee from the Excluded list.  This could cause IBIS to receive a lower 
POSITION salary than what the Employee is actually being paid.  
 
 


	Overview
	Scope
	Included Accounts
	Excluded Accounts

	Recent Notes and System Updates
	Interface to the HR/Payroll (“BEACON”) system – Regular processing vs. Year-End Close Out

	Accessing Salary Control in IBIS
	Using Salary Control
	Layout of Panels
	Biennium Field
	Fiscal Year Field
	View Budget Code Level Data
	View Budget Fund Level Data
	View Account / Funding Source Level Data
	View Transaction Level Data
	Where BEACON Amounts Come From
	Position Search

	Entering Notes
	Add a Note
	View a Note

	Exporting Salary Control Data to Excel
	Salary Control Reports in IBIS
	User Interface Controls
	Adjusting the Size of the Top and Bottom Panels
	Pagination Buttons
	Transactions – Notes Column – Hover to See Full Details

	Appendix A – When Position Salaries May Not Match Employee Salaries



