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TimelineTimeline

Memo is released 
with instructions 

for the Fee Report

July 30, 2026

Data entry opens 

July 31, 2026

Data entry ends

Aug. 31, 2026
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data for errors or 

points of 
concern

Sept. 17, 2026
Report/data is sent 

to the GA and 
published on the 

OSBM website for 
the public

Oct. 14, 2026
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Legislative MandateLegislative Mandate



BackgroundBackground

To compile the report, a data query is pulled from the North Carolina 
Financial System (NCFS) by Budget Code, Fund Code and Account 
Code. 

• Agencies inspect the data and add additional fields to describe each Fee. 
• If multiple Fees are within the same Budget Code / Fund Code / Account Code 

combination, fees must be split out. 
• Boards and Commissions that do not report to NCFS have been assigned 

comparable Budget Codes, Account Codes and Fund Codes to assist with roll-
up reporting and analysis. 

• Fees without an amount or number of collections should have a comment 
explaining the absence of information.



Fee TypesFee Types



Getting StartedGetting Started

Know Your Fee Report Contact!

• Each contact at agency/board/ 
commission will receive a link to 
online spreadsheet collection form 
in Smartsheet.

• Share this link from within the 
application with others if multiple 
people need to enter/edit the data.

• Need to update the Fee Contact? 
Send updates to 
FeeReport@osbm.nc.gov

Know Your FY 2024-25 Fee Data!

• Collection form has one row for 
each Fee 

• Check & update prior year’s Fee Report 
date defaulted, if provided

• You must update:
• Number of times 

fee was collected in FY2024-25
• Total dollar amount collected for 

that fee in FY2024-25



Getting StartedGetting Started

TIPS
• If a fee is no longer needed check column labeled “Check box if Fee 

should be deleted.”
• All data will be incorporated into a report OSBM submits to NCGA and 

posts online.  Please be aware of spelling and grammar.
• Do not use text for items that require a number. For example, if you 

wrote “varies” for an amount, it will show up as blank. Please include 
these comments in the notes column. 



Helpful LinksHelpful Links

OSBM Fee Report Site

Data Definitions

Fee Report Instructions

Fee Types
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Oreyane Tate, Budget Analyst

Ben Agsten, Budget Analyst

Erick Mendez, Budget Analyst

Via e-mail FeeReport@osbm.nc.gov

Fee Report Contacts



Thanks! Any 
questions?

E-mail:
FeeReport@osbm.nc.gov

Website:
www.osbm.nc.gov

Follow us:

@ NC Office of State Budget & Management


