BRIDGE Job Aid: Seed Budget Review

Step 1: Log In and Access the Base
Budget

e Login to Bridge using the
E @ ﬁ @ NC_MFA method or your
enterprise credentials.

e Onthe dashboard, click the Base
Budget card.

e Select the Seed Budget option to
open the form.
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e |nthe form, click the Var_BRU link.

Select Members .
e Select BRU Member from the options.

e Click OKto proceed.
e The Review Seeded Budget page will
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Step 4: Review Operating Budget

e Expand the Budget Fund by selecting the
arrow to drill into the data.

e Continue to expand each cell to see line-
item data.

e Expand the Authorized Budget columns
to view Recurring and Non-Recurring
amounts.

e Toview data at the Request level, navigate
to the Seed Budget Revisions Display

page by selecting the tab at the bottom of
the screen.
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