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BRIDGE Job Aid: Marking a Task Complete in Task List 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                                              

 

 

 

Step 1: Select My Open Tasks to 
review assigned task 

• On BRIDGE landing page, select My 
Open Tasks on left side of page 

• This will show you the currently 
assigned task in your worklist 

 

Step 2: Select the current task to 
expand the task page 

• The task page displays status, 
days left to complete, and 
priority 

• You must decide if you have 
completed the work 
associated with the task 

Step 3: Select the Submit Task 
button and Yes in the confirmation 
message 

• Once the task is submitted, the 
task status changes to closed 

• Click the X in the upper right 
corner to close the current task 

• The next task in the list will be 
assigned and display in the 
worklist 
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Step 4: Select the Tasks button to see all 
tasks 

• See all assigned tasks and their status  
• Task ID provides the recommended order 

to complete tasks 
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