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Introduction

Agencies and Universities create and submit Base Budget Adjustment Requests in BRIDGE to make
adjustments to their Base Budget for the upcoming biennium. This is a technical guide of
process steps in the BRIDGE budget platform. For policy guidance on Base Budget, please see
the Base Budget instructions published at the start of the biennial budget development
process.

You must have access to BRIDGE to complete this process.

NOTE: Inthe BRIDGE system and in several places in this guide the term budget fund is used. In
this context, the term budget fund is a generic term applied to any member of the Chart of
Accounts and not specifically the Budget Fund level of the Chart of Accounts of hierarchy.
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Create a Base Budget Adjustment Request
1. Navigate to the BRIDGE home page.
2. Selectthe Base Budget card.

3. Select Base Budget Adjustment from the drop-down menu.

= g0
= @ Fusion Cloud EPM Planning: BRIDGE 0O & 88 E?M_usyo

v ]
=
EPM_User Tasks Dashboards Data Reports
Activity Recent  Favorites
—_— ) R ® V4
Seed Budget Roview Federal Fun Base Budget Base Actual Update Actuals
Adjustments Adjustments
Documents Application Tools Academy
Tour

4. The Base Budget Adjustment (BBA) Request Input form opens.

5. Clickthe Var_BRU to further filter the data and find the Budget Fund you need to create a
Base Budget Adjustment for.

= I\ Fusion Cloud EPM Planning: BRIDGE O & B8 epM_user~
BRIDGE
& Seed Budget [ Review Federal Funds (& Base Budget Adjustments @ BaseActual Adjustments  # Update Actuals
| Base Budget Adjustments
Budget-Marative  Budget-Narmative  Budget-Narrative  Budget-Narrative Budget-Narative Budget-Narrative
Title BegBalance Adjustment_Type BegBalance Agency_Status BegBalance 0SBM_Status.
Ne_Account Request ID No_Account Created By Na_Account Approved Comment  Returned Comment Submitted By Approved By Retumed By No_Account
128 28 Fr8 28 Fr28 28 Fr8 Fr2s Fr28 Fr28 P28
Base Budget Adjustments. Review Approved Adjustments
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6. Selectthe Budget Fund member in the Select Members box by putting a checkmark in the
box next to the member. You will be creating the BBA request in the member you select
(Reporting Unit, Budget Code, or Budget Fund in the hierarchy).

7. Click OK to apply your selection.

Select Members

Var BRU  ~

ot ~ BudgetFund
BC_1000_General Assembly - Ge...
v BudgetFund
» [ CM1_Education
¥ [7] OM2_General Government
¥ [ DT_3400_Department of State Treasurer
» [ DI_8200_Office of Administrative Hearings
() DT_3050_Department of Military and Veterans Affair:
(1] DT_5000_Office of the State Contrallier
¥ [ DT_3005_ Office of State Budget and Management
~ [) DT_1000_General Assembly
~ [JRU_O10_General Assembly
¥ 2 BC_11000_General Assembly - General Fund

¥ ([ BC_21000_General Assembly - Special Fund

¥ () BC_41811_North Carclina General Assembly Ca

¥ () BC_42111_NC General Assembly Capital Impron

¥ [1BC_42211_NC General Assembly Capital Impren

» [ BC 42311 NC General Assembly Capital Impron
Members

8. With the desired VAR_BRU selected, select VAR_Year.

= AN\ Fosion Cou EPM Planning: BRIDGE 0 & BB ePMUser~

ederal Funds ¢ t Adjustments

Base Budget Adjustments 200 R I |- BN
W e E 4 O B o
Version Var_BRU ¢
Base Working  BC_11000_General Assembly - General Fund
Budget-Namtive  £8 Budget-Narrative  Budget-Namative  Budget-Narative. Budget-Narrative Budget-Narrative
Title BegBalance Adjustment_Type BegBalance Agency_Status BegBalance OSBM_Status.
No_Account Request ID No_Account Created By No_Account Approved Comment  Returned Comment Submitted By Approved By Returned By No_Account

FY28 Fr2g Lar:) Frag ar-] Frag Fr2s Fr2g P8 Fras or-]

BBA1-0001 11000 _General Assembly - General Fund | Groovy Test MK FY28_BBA1- Michael Kosior Draft Awvaiting Submission
0001_0_11000_10001
BBA1-0003 11000_General Assambly - General Fund add1 [EPM_Admin Draft Awaiting Submission
BBA1-0004 11000_General Assembly - General Fund  SAMPLE EPM_Admin Draft Awvaiting Submission
BEA1-0005 11000 General Assembly - General Fund  Test itsethi@deloitte.com Draft Awaiting Submission
BBA1-0006 11000 _General Assembly - General Fund Test Jitsethi@deloitte.com Draft Awaiting Submission
BBA1-0007 11000 _General Assembly - General Fund JG Test Jjohngraves@innofins Draft Awaiting Submission
Base Budget Adjustments Review Approved Adjustments
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9. Selectthe applicable Year. For adjustments to the upcoming biennium, select the first
fiscal year of the upcoming biennium.

10. Click OK to apply your selection.

Select Members

11. You may now create a new Base Budget Adjustment request for the selected member
and biennium in the form.

12. Right-click an existing BBA request to expand the action menu. If there is no existing BBA
request in the form, right-click in the FY28 cell.

= m Fusion Cloud EPM Planning: BRIDGE 0O % BB EPM User~
@ BaseBudget Adjustments
Base Budget Adjustments 200 R Actions n
e @ & 9 B o
Version Var_BRU Var_Year &
Base Working  BC_11000_General Assembly - General Fund  FY28
Budget-Mamative  Budget-Namatve  Budget-Namstive  Budget-Namatwe  Budget-Narative Budget-Narrative Budget-Narrative
Tite 8egBalance Adjustment Type BegBalance. Agency Status BegBalance OSBM_Status
No_Account Request ID No_Account Emce Mot todfoozen RetwmedComment  Submitted By Approved By Retumed By No_Account
BB Add Base Budget Adjustment
FY28 FY2s Fr28 Fr2g Fr2s Fr28 FY28 FY28

BB Delete Base Budger Adjustment

BBA-0023 11000_General Assembly - General Fund G Test 2 : Awaiting Subsission
B Addor edit sustification
B Add or Edit Base Budget Adjustment Detail

Change Base Budget Adjustment Statws b
& i »
L Adjust »
B comments
.  Line item Details
@® Change History
Analyze on Cel
Base Budget Adjustments Review Approved Adjustments
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13. Select Add Base Budget Adjustment.

= m Fusion Cloud EPM Planning: BRIDGE O # 58 EPM User v

@ Base Budget Adjustments

Base Budget Adjustments 2 0 0 B [ | o -
e @ & 9 B 9
Version Var BRU Var_Year &
Base Working  BC_11000_General Assembly - General Fund  FY28
Budget-Namatve  Budget-Narative  Budget-Narratve  Budget-Namatve  Budget-Namative Budget-Narrative Budget-Narrative:
Title Begfalance Adjustment_Type BegBalance Agency Status. BegBalance OSBM Status
No_Account Request 1D No_Account e T wrned Comment  Submitted By Approved By Retumed By No_ Account
| Add Base Budget Adjustment
8 Fr28 ] 28 28 28 Fra8 28
BB Delete Base Budget Adjustment . .
BEA-D023 11000_General Assembly - General Fund G Test 2 : Awaiting Subeission

B Add or Edit Justification
E  Add or Edit Base Budget Adjustment Detail

Change Base Budget Adjustment Status »

[& e »
HE Adust »
[A comments

sh  Line tem Details

® Cchange History

fef  Analyze on Call

Base Budget Adjustments Review Approved Adjustments

14. Add the title for the request and verify or update the budget fund for the BBA. If you are
creating a new BBA request from an existing one, it will automatically inherit the same
budget fund

15. Click Launch.

RULESET_Add_BBA

Complete the runtime prompts

Test BBA Request “0_11000°

Enter Base Budget Adjustment Tile: ‘ [ Select a Budget Fund:
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16. A confirmation message appears on the screen.

17. Click OK to continue.

@ Information

© RULESET_Add_BBA rule was successful.

18. A new request has been created, and its status has been set to Draft.

= m Fusion Cloud EPM Planning: BRIDGE

Base Budget Adjustments

e B & 9D B O

Versian Var_BRU Var_Year @
Base Working  BC_11000_General Assembly - General Fund  FY28
N Budiget- [ B N Budget-Narrative
Title 8egBalance Adjustment Type Beglalance Agency Status OSBM Status
No_Account Request 1D No_Account Created By No_ccount  Approved Comment  Returned Comment Ratumed By No_Account
FY28 FY28 FY28 Y28 FY28. FY28 FY28
BBA-0001 11000_General Assembly - General Fund |1=| BBA Request J EPM_User Draft Awaiting Submission
Base Budget Adjustments Review Approved Adjustments
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Edit Information & Upload Supporting Documents for BBA Request

1. Confirmyou are in the Base Budget Adjustment form containing the BBA request you want
to edit.

N

Right-click the desired Base Budget Adjustment request to expand the action menu.

Select Add or Edit Justification.

w

= AN\ FusonCloud EPM Plamning: BRIDGE O 4 58 Eemuser v
& Seed Budget B Review Federal Funds @ Base Budget Adjustments @& Base Actual Adjustments # Update Actuals
|Base Budget Adjustments (i | O G R | -
H e s © @ o
Version Var_BRU Var_Year @

Base Working  BC_11000_General Assembly - Ganeral Fund  FY28

! Budget-Narrative Budget-Narrative

Title BegBalance Adjustment_Ty egBalance Agency_Status BegBalance (OSBM _Status
No_Account Request ID No_Acd Returned Comment  Submitted By Approved By Retumed By No_Account
Add Base Budget Adjustment
FY28 Fy2g Fy28 Fr2g Fr28 larz] FY28 FY28

BBA-0001 11Dﬂﬂ_&'nax\k€stmb4y-(§(-mﬂ\(ur\d ’— B ot b tudge gpmmont Awaiting Submission
Change Base Budget Adjustment Status »
[A ean »
T Adust »
[A comments
&h  Line ltem Details
@ change History
iiF  Anslyze on Cell
Base Budget Adjustments Review Approved Adjustments
4. The Base Budget Adjustment - Basic Information form opens.
5. Clickthe Adjustment Type field to open a drop-down menu.
6. Choose the Adjustment Type from the available options.
= @ Fusion Cloud EPM Planning: BRIDGE 0D & B8 EPM User~

4 SeedBudget  [@ ReviewFederalFunds (& BaseBudgetAdjustments @& i s/ Update Actuals

200 R

|Base Budget Adjustment - Basic Information

W a =B & 2 o
Version Years  Requests o

BaseWorking  FY28  BBA-0028
Budget-Narrative

Tile Test BBA Request

Adjustment Tyee |

Attachment Ian.u stment to Receipt Projections

Justfications Trograms and Postions
Exsting Lease Rate Adjustments
Federal Lease Rate Adjustments
Fund Restructuring
Intemal Service / Utility Adjustment
Other Statutory Adjustments
Realignments Across Funds

of emplayer

Base Budget Adjustments B Base Budget Adjustment - Basic.. X °p;:-.l:‘d Adjustments
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7. Click the Justification field to enter a justification for the adjustment.

8. Click Save to continue or Cancel to discard the justification.

= M Fusion Cloud EPM Planning: BRIDGE 0O @& B8 ePMuser~
al Funds @ Base Budget Adjustments @ Base Actual Adjustments # Update Actuals
Base Budget Adjustment - Basic Information 8O0 B [ | s~
e R & D o3d
e o o o]
Budget-Narrative
Title Test BBA Request

Adjustment_Type Adjustment to Receipt Projections

Artachment

Justifications | This is a Test Justification

Base Budget Adjustments E7 Base Budget Adjustment - Basic... % Review Approved Adjustments

9. To add additional comments to your justification, you can right-click the Justification line
to open the action menu.

10. Select Comments from the action menu.

— . L oo -
= anmm Fusion Cloud EPM Planning: BRIDGE ) % B8 epu_user
sed Budget B Review Federal Funds @ Base Budget Adjustments @ Base Actual Adjustments 7/ Update Actuals

Base Budget Adjustment - Basic Information 20 Cc R M | e~

e R & ® o B O

Version Years Requests &

Base Working Fy28  BBA-0028

Budget-Narrative
Title Test BBA Request

Adjustrent Type Adjustment to Receipt Projections

Attachment

Justifications

e

stification. ]

1 Adjust »

Line Item Details
Change History

Lock/Unlock Cells

im e 8

§ Analyze on Cell

Base Budget Adjustments B Base Budget Adjustment - Basic... % Review Approved Adjustments
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11. Enter additional comments in the white box. The character count should remain under

3,000.

12. When finished, click Post to save the comment or click Cancel to discard it.

B8 EPM_User =

a @

= I'\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

@ BaseBudgetAdjustments (@ 2 Actual Adjustments

Base Budget Adjustment - Basic Information

e nBn4s D o@d

2 Update Actuals

Version Years Requests
Base Working  FY28  BBA-0028

Budget-Narrative
Title Test BBA Request
Adjustment Type Adjustment to Receipt Projections
Atachment
Justifications. This is a Test Justification.

g oc R Aclims'ﬂ
°EPM_U;¢1
&

> ]
12

Review Approved Adjustments

B Base Budget Adjustment - Basic... %

Base Budget Adjustments

open your folders to upload the attachment.

13. To add an attachment to your BBA request, click the clip icon, within the comment box to

88 epM_user =

a @

= f\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

al Funds (& Base Budget Adjustments G e Actual Adjustments

Base Budget Adjustment - Basic Information

e R34 Do @ d

Years  Requests

Version
Base Working FY28 BBA-0028

EPM_User
Title Test BBA Request -
Adjustment_Type Adjustment to Receipt Projections

& Update Actuals

8 O ¢ B [ | adons ~

° EPM_User
&

o - B

Attachment

Justifications | This is a Test Justification.

Review Approved Adjustments

B Base Budget Adjustment - Basic.. X

Base Budget Adjustments
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14. Select the document or file that supports the justification.
15. Click Open in the file explorer.

16. Click the Post button.

) ) o9 .
“{6[\ Fusion Cloud EPM Planning: BRIDGE a) 82 Epm user

se Budget Adjustments

Base Budget Adjustment - Basic Information 2O 0C B | s~

e @4 oB o oem,um

Version Years  Requests &
Base Working  FY28  BBA-0028

Budget-Narrative

Title Test BBA Request
Adjustment Type Adjustment £¥ Open
Attachment Cancal

Justifcations Eisi“'ﬁ ™ » Downloads » Active Project v G Search Active Projec »

Organize ~  New folder

Name Cate modifad e .
Ml Desktop * Last week
Current Work 1006 521 P T
& Downloads #
Earlier this month

Documents  #
= Content
W Ficures  # Earlier this year
8 Music - gt TestAttachment.xlsx

|1 Testatiachment.pdf 5/13/2026 234 PM Adabe Acrobat D... 40KB

O videos  #

File name: | TestAttachment.pdf

Upload frd Cancel

Base Budget Adjustments B Base Budget Adjustment - Basic.. X Review Approved Adjustments

17. Verify the attachment has been uploaded.

18. Confirm that the blue flag appears in the corner of the Justification field.

= Fusion Cloud EPM Planning: BRIDGE # B8 EPM_User v
an’lo'oh & 0O & 88 eeml

Base Budget Adjustments

Base Budget Adjustment - Basic Information 8 00 B [ | s ~

W e B4 Do B4
Version Years  Requests

Base Waorkin: FY28 BBA-0028
J ° EPM_User

&

Title

Adjustment_Type

Attachment iy

Justifications
v
EPM_User
7/28/26 5:04 PM

TestAttachment.pdf

O view Attachments Only

Y

Base Budget Adjustments B5 Base Budget Adjustment - Basic... % Review Approved Adjustments
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19. With the attachment added to support the justification, click the Attachment drop-down
menu.
20. Select yes or no if no attachment was entered. This field must be filled out regardless of

whether you have uploaded a document. It may not be blank.

0O # B8 EPM_User~

= @ Fusion Cloud EPM Planning: BRIDGE

(& Base Budget Adjustments & \ctua tments Z U s
2O 0 B M | s -

£ SeedBudget

Base Budget Adjustment - Basic Information
&

e B4 9 o830
Version Years  Requests

BasaWorking  FY28  BBA-0028
Buciget-Narrative

Title Test BBA Request
Adjustment_Type Adjustment to Receipt Projections
Attachmant |
Justifications | yes

No

Base Budget Adjustments B Base Budget Adjustment - Basic... X Review Approved Adjustments

21. With all the details added, you can Save the changes.

0O & 88 ErM_user~

@ Base Actual Adjustments

@ Base Budget Adjustments &
200 R

f\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

Base Budget Adjustment - Basic Information

o B 9

Version Years  Requests

BaseWorking  FY28  BBA-0028
Budget-Narrative

Title Test BBA Request
Adjustment_Type Adjustment to Receipt Projections
Attachment Yes

Justifications This is a Test Justification.

BB Base Budget Adjustment - Basic... x Review Approved Adjustments

Base Budget Adjustments
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22. A confirmation message is displayed on the screen.

23. Click OK to continue.

@ Information

@ The data has been saved.
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Base Budget Adjustment Request Details (Budget Values)

1. Confirmyou’re in the Base Budget Adjustment form containing the BBA request you want to
edit.

N

Right-click the entry you wish to add or edit details to open the action menu.

w

From the action menu, select Add or Edit Base Budget Adjustment Details.

= AN\ FsonCloud EPMPlanning: BRIOGE O % 59 EpMuser~
& SeedBudget R ReviewFederalFunds @ BaseBudgetAdjustments (& BaseActual Adjustments  ~ Update Actuals
IBase Budget Adjustments [ § 2O B | A~
# & @ a4 © @ o
Veion  orgw voreor &

Base Working  BC_11000_ General Assembly - General Fund  FY28

Budget-Narrative  Budget-Namative  Budget-Narative  Budget-Namatve  Budget-Mamative Budgat-Narrative Budget-Narrative

Title BegBalance Adjustment T eqBalance Agency_Status BegBalance OSBM_Status
No_ccount Request D No_Acd Returned Comment  Submitted By Approved By Retumed By No_Account
Add Base Budget Adjustment
Frae Fr2s 2 28 Frz8 Fr2s P28 28

BB elete Base euger Agustment
B8A-0023  11000.General Assambly - General Fund [Test B84 Request | [ Awaiting Submission

Add or Edit Justification

Add or Edit Base Budget Adjustment Detail

Change Base Budget Adjustment Status:

=

Edit >

Adjust 3

Comments

Line ltem Details

Change History

0o & ¥

Analyze on Cell

Base Budget Adjustments Review Approved Adjustments

4. The Budget Request Summary form opens.
5. Right-click in the Requirements or Receipts row to open the action menu.

6. Selecteither Add or Edit Budget Request Requirements or Add or Edit Budget Request
Receipts depending on which you need to adjust.

Fusion Cloud EPM Planning: BRIDGE B8 EPM_User~
£ = O & B e
& Seed Budget B Review Federal Funds @ Base Budget Adjustments @ Base Actual Adjustments # Update Actuals
|Base Budget Adjustment - Summary (S| 20 R O | s~
e @ & O 8 o
Version Requests  Budget Fund &
Base Working  BBA-0001  BC_T1000_General Assembly - General Fund ¥
Budget-Recurring Adj Budget-Recurring Adj
FY28, FY29 FY2s Fr29
Year] fotal FTE FTE
Requirements
Receipts
[l Add or Edit Base Budget Adustment Requirements
EE Add or Edit Base Budget Adjustment Receipts
B e »
B agus »
[B comments
sh  Line ltem Details
(@® change History
i3 Anshyzeoncen
Base Budget Adjustments 65 Base Budget Adjustment - Summa... X op Budget Adjustment - Basic... X Review Approved Adjustments
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7. This opens the Base Budget Adjustment Requirements form or the Receipts form
depending on which you selected. The following steps are the same for both forms.

= Fusion Cloud EPM Planning: BRIDGE 88 EPM_Usd
= &£ ing: O & B8 e

4 Seed Budget @ Base Budget Adjustments. ¥ Base Actual Adjustments

Base Budget Adjustment - Requirements 200 RO |« BN
#e®ao @O

Contex B
8¢.11000.G: embly - General Fund @

Budget-
Recurring
e Fre8 Fr2g
Budget-Dallars Annual Amount FIE Annval Amount FTE
BaseWorking  Base Working BaseWoring  BaseWorking  Base Warking
8BA-0005 8BA-005 BBA-0005 884-0005 884-0005

011000-GENAS 11000 CLEARING AC 51120000 MU.000C000 AP.0000000  F5.0000 P10COCDI0000 w,uuw:
AC 51122000 MU_DCOOO. AP_0000OD0  FS.0000 P1_ODOCOI000D. IF.011000

I Base Budget Adjustment - Summa... X I I Base Budget Adjustment - Requi... x roved Adjustments

8. Clickin cells in the Budget Recurring Adjustment columns.

9. Enterthe annual amount and/or FTE adjustments for the budget fund shown.

Fusion Cloud EPM Planning: BRIDGE B8 EPM_user v
BRIDGE! & O & 88 !

Base Budget Adjustment - Requirements 200 R s - | [
« @30
1 fand @
Budget- B 9 Adj [ Re Adj
Recurring
) Fas P20
Sudger Dotars | ot Amouns e Sonusl et FTE
BuseWorkng | BueWorking  BmeWoding  BameWeding  Base Werking
8840005 880005 Bas0005 A0S  BBAODS
- e
011000-GENAS 11000 CLEARING  AC_S1120000 MU_0000000 AP_0000000 F5.0000 10000000000 IF_011000 1,000 10.000 2000
ACSTI22000 MU.GODO0I0 AP.0OCD0O0 F5.0000 PLOGOOO00000. £.011000
o Budget Adjustments B} Base Budget Adjustment - SUMMa... X B} Base Budget Adjustment - Requi... X Review Approved Adjustments
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10. To add more data, right click the cellin the desired row and select Add new Base Budget
Requirement Row. /n the BBA Receipts form it would be a new Base Budget Receipt Row.

= I\ Fusion Cloud EPM Planning: BRIDGE
BRIDGE

O # B8 EPM_user~

Base Budget Adjustment - Requirements [ cons -
I BB Add New Base Budget Adjustment Requirement Row 10
e d &9 @ [& edt 4
Content Budgen, Fund &
BEC_11000_General Assembly - General Fund “' Adjust »
Budget- Budget-Recuming Ag) Budget-Recuring Adj
Recurring Comments
(i ] P29 e s B
Budget-Dollars  Annual Amount IE Annst Ameunt FTE © cnnge
Base Working Base Working Base Working BucWorking  BaseWorking | O | ok uniock Celle
BEA-0005. BRA-0005 BBA-0005 88A-0005 BBA-0005 3 Anslyzeon call
011000-GENAS 11000 CLEARING AC_ST120000 MU_0000000 AP.0000000  FS.0000 PJ_0D00000000. IF.011000 1000 10000 m
AC_$1122000 #U_DOO000O AP 0000000 F5.0000 P10000000000 IF 011000
Base Budget Adjustments B Base Budget Adjustment - Summa... X B Base Budget Adjustment - Requi... X Review Approved Adjustments

11. Select Yes to proceed on the Confirmation pop up.

@ Confirmation

Do you want to discard unsaved data?
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12. In the window that pops up, you can adjust the data for the different Chart of Account
members in their respective fields as needed.

13. Click Launch.

Add_New BBA Requirement

Complete the runtime prompts
et Funding Souce Setect Aceount
“F5_0000° i | ) -ac_s1125000°

Selct intertund oo Select AMU: 5
*IF_011000™ = “MU_0000000" b
Select Agency Program o | [ et masget runanse
“AP_0000000" » “BF_011000" o

seectPriect
“P1_00D0000000"

14. A confirmation message is displayed on the screen.

15. Click OK to continue.

@ Information

© Add_New BBA Requirement rule was successful,
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16. Verify the creation of the line along with the details of it. Add the applicable data into the
cells.

17. Once the adjustment values are updated, click Save.

Fusion Cloud EPM Planning: BRIDGE 0O & B8 EPM_User ~

IDGE

Base Budget Adjustment - Requirements 200 RE1

w @ 0
Context_Budget_Fund
BC_11000_General Assembly - General Fund

Budget-Recurring Adj ‘Budget-Recurring Adj
Recurring
i FY2g Fr29
Budger-Dallars  Annual Amount FTE Annual Amount FIE

BBA-0005 BBA-D005 BBA-0005 BBA-0005 BBA-DO0S

DTI000-GENAS 11000 CLEARING] AC.51120000 MU_000000D AP_ODOGO0D  F5.0000 FJ_D00D000000 IF.011000 1000 10000 2,000 20000
AC 51122000 MU_0000000 APOOODOOO  FS.0000 PJ.00000D0O0O IF 011000
I AC 51125000 MU0000000 APDOODOCO  FS.0000 PJ0000000000 IF 011000 3000 30,000 4000 40000

3 Summa... X [ Base Budget Adjustment - Requi... X Review Approved Adjustments

18. An information pop-up will appear indicating that the data has been saved.

19. Click OK.

@ Information

© The data has been saved.
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20. Click the link in the bottom of the screen to the Base Budget Adjustment Summary.

21. The adjusted values are displayed in the Base Budget Adjustment Summary.

Fusion Cloud EPM Planning: BRIDGE # B8 EPM User~
LN = O # 8 e

Base Budget Adjustments

|Base Budget Adjustment - Summary, 200 RI Actions =
==

Version Requests  Budget Fund @
Base Working  BBA-0001  BC_11000_General Assembly - General Fund ¥

Budget-Recurring Ad) Budget-Recurring Adj

Fy28 FY29 Fr2a FY25

YearTotal YearTotal FTE FTE
Requirements. 4000 6000 40.000 60.000
Receipts
Net Appropriation 4000 5000 40,000 60.000

dget Adjustments | BB Base Budget Adjustment - Summa... X e Budget Adjustment - Requi... X v Approved Adjustments

22. Return to the BBA from. The status under OSBM Status for your BBA request should show
Awaiting Submission.

M Fusion Cloud EPM Planning: BRIDGE ) # BB EPM_user~

Base Budget Adjustments

Base Budget Adjustments 200 RO |- BN
W e B 4O a o
Version Var_BRU Var_Year @
Base Working  BC_11000_General Assembly - General Fund  FY28
Budget-Marrative  Budget-Namatve  Budget-Namatve  Budget-Namative Budget-Narrative Budget-Namative
Title Adjustment Type BegBalance Agency_Status BegBalance OSBM_Status
No_Account No_Account Created By No_Account Approved Comment  Returned Comment Submitted By Approved By Retumed By No_Account
P28 Fr28 28 Fr28 Fr2s P28 Fr28 Fr2g P28 2
IEBJ\-DOO! 11000_General Assembly - General Fund [Test BBA Request | Adjustment Ph_User EPM_User  Draft Awaiting Submission |

Base Budget Adjustments Review Approved Adjustments
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OPTION: Use Smart View to Update Base Budget Adjustment
Request Details

Users can update Base Budget Adjustment Request Details (Receipt or Requirement values) for a
request in Smart View. To use this option, users must have the Excel add-on Smart View
installed on their computer and connected to the BRIDGE platform.

1. Begin from the Budget Request Summary form for your Base Budget Adjustment Request (see
step #4 in the prior section on Updating Base Budget Adjustment Request Details)

2. Right-click in the Requirements or Receipts row to open the action menu.

3. Selecteither Add or Edit Budget Request Requirements or Add or Edit Budget Request
Receipts depending on which you need to adjust.

= A Fusion Cloud EPM Planning: BRIDGE ) ® BB O0SBM_User10 ~
% Seed Budget [ Review Federal Funds & Base Bidoet Adjustments (& Base Actual Adjustments ¢ Update Actuals
Base Budget Adjustment - Summary B Add or edit Base Budget Adjustment Requirements |_—=|Q ‘ Actions v ‘ m
E Add or Edit Base Budget Adjustment Receipts
e B o4 O o = ’
Version Requests Budget Fund & Edit » {:‘*
Base Working  BBA-0037  BC_13000_Governor's Office - General Fund ¥
14 .
Budget-Recurring Adj Budget-Recurring Adj Tir  Adjust 4
Fv28 Fv29 FY28 FY29 (21 comments
:X-A Line Item Details
YearTotal YearTotal FTE FTE
Requirements 45,000 45,000 2 so00 @ Change History
Receipts 45,000 45,000 5.000 i3 Analyze on Cell
Net Appropriation 0 0 0.000 0.000
| Row Net Appropriation Column Budget-Recurring Adj FY29 FTE 0.000. This cell is read-only
Base Budget Adjustments BZ Base Budget Adjustment - Summa... X B% Base Budget Adjustment - Basic... X Review Approved Adjustments
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4. This opens the Base Budget Adjustment Requirements form or the Receipts form, depending
on which you selected. The following steps are the same for both forms.

5. Click the Action button in the upper right corner and select the Open in Smart View option.

= f\ Fusion Cloud EPM Planning: BRIDGE o
BRIDGE

& Seed Budget [ Review Federal Funds @ Base Budget Adjustments @ Base Actual Adjustments ¢ Update Actuals
Base Budget Adjustment - Receipts , m
e B & 9 [mif BH Rules & Smart Push
Context_Budget_Fund . ) )
BC_13000_Governor's Office - General Fund fa  Predictive Planning &
Budget-Recurring Budget-Recurring {73 Analyze
Y27 FY28 & Show Reasons for Read Onl
v -
Budget-Dollars Annual Amount I 222 Openin Smart View
Base Working Base Working ~ Base &) Spreadsheet Export
BBA-0037 BBA-0037 pg [ NewAd hocGrid
100201-GOV 1110 ADMINISTRATION BC 13000 AC_41100000 MU_0000000 AP_0000000 FS.0000 PJ_0000000000 |F,011000|: 45,000 & show/Hide Toolbar 0
Base Budget Adjustments B% Base Budget Adjustment - Summa... X B} Base Budget Adjustment - Recei... X B Base Budget Adjustment - Basic... X Revie »

6. Open the temporary download file.

7. The BRIDGE log in screen should appear.
NOTE: If you have Excel open already, the log-in screen may be behind other applications.
Make sure you don’t have an active Excel workbook open during this process or BRIDGE will
add this form to your open spreadsheet as a new sheet. You can have a blank workbook open.

@ ORACLE Cloud

Oracle Cloud Account Sign In

Qa % %

6c898cab-8280-495d- IB
afdb-397cbh16576d6.svink o
1,301 B » Dane iy

||
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8. Once the formis openin Smart View, edit the values for each row by copying and pasting in
data or keying it into the cells that are yellow. Cells will be a darker shade when edited.

Q  Autosave (@ off) [B [2 = Bookl - Excel £ Search

File Home Insert Draw Pagelayout Formulas Data Review View Automate SmartView Help Planning Acrobat

u‘} i Member Selection @ a|| B cell Actions v @8 Adjust v E More~ T save 3 Approvals
L =
a », Drill- -
Analyze refresh | IESH Lock ) Drill-through 2 Clear
v B Calculate v ED submit Data S* Apply ¥
Ad Hoc Analysis Data Formatting Workflow
POV Base Budget Adjustment - Receipts - epbcs4-test: epm.us-langley-1.oc: legovcloud.com_BRIDGE_1

(Context_Budget_ Fund:BC_13000_Governor's Office - General Fund ][ Refresh |

11 v I
A B € D E F G H | J K L
1 Budget urring Budget: urring Adj Budget- urring Adj Budget urring Adj Budget urring Adj
2 FY27 FY28 Fy28 FY29 FY29
£ Budget-Dollars  Annual Amount FTE Annual Amount FTE
| Base Working Base Working Base Working Base Working Base Workil
5 BBA-0037 BBA-0037 BBA-0037 BBA-0037 BBA-0037
6 100201-GOV 1110 ADMINISTRATION BC 13000 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 4000 10 45000
7

9. You can add new rows by copying and pasting existing rows. Select the number of rows you
would like to add from the current data and hit Ctrl +C to copy the rows.

10. Click your cursor into the first empty row below the existing data and Ctrl +V to paste. This will
add new rows. If you don’t have enough existing rows, you may need to paste multiple times.
Click Refresh in the tool bar after pasting.

T Tz Tz Tz Tz
Budget-Dollars  Annual Amount FTE Annual Amount FTE
Base Working Base Working Base Working Base Working Base Working
BBA-0037 BBA-0037 BBA-0037 BBA-0037 BBA-0037
100201-GOV 1110 ADMINISTRATION BC 13000 A( 0 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 45000 5 45000
100201-GOV 1110 ADMINISTRATION BC 13000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 45000 5 45000
100201-GOV 1110 ADMINISTRATION BC 13000 MU_0000000 AP_0000000 FS_0000 PJ_( IF_011000 #Missing 45000 5 45000
1

11. These new rows will have the same budget dimensions (i.e. Budget Fund, Account, AMU) as the
rows that you copied. If you need to change one of these budget funds, clickin the cell you
want to change. Click the Member Selection button in the tools ribbon.

@ Autosave (@ off) B [ = Bookl - Excel £ Search

file _ Home Insert Draw Pagelayout Formulas Data Review View Automate SmartView Help Planning Acrobat

B Cell Actions v & Adjust v = More v ] save % Approvals
Analy® A Lock N, Drill-through = Clear
B Calculate v @ SubmitData ~ & Apply ¥
Analysis Data Formatting Workflow
POV Base Budget Adjustment - Receipts - epbcs4-test-i epm.us-langley-1.oc: legovcloud.com_BRIDGE_1

Context_Budget_Fund:BC_13000_Governor's Office - General Fund || Refresh |

¢ v f 'MU_0000000
A B C D E F G H | J K L
1 Budget ring Budget-Recurring Adj Budget. ing Adj Budget ring Adj Budget ring Adj
2 FY27 FY28 FY28 FY29 FY29
| Budget-Dollars  Annual Amount FTE Annual Amount FTE
4 Base Working Base Working Base Working Base Working Base Working
5 BBA-0037 BBA-0037 BBA-0037 BBA-0037 BBA-0037
6 [100201-GOV 1110 ADMINISTRATION BC 13000 AC_41100000 MU_0000000 |AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 45000 5 45000
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12. In the Member Selection box that opens, use the < symbol in the middle of the box to remove
the member that’s currently in the row.

Member Selection X
% Agency Mgmt Unit > 2oy Y v IEv A vV~ ~
{
Enter a member name and click Find. , - MU_0000000
[ JAgency Mgmt Unit

—[_)9999999-AGENCY MANAGEMENT UNIT
={_)9999998-AGENCY MANAGEMENT UNIT SPt
(7]0000000-DEFAULT AMU
#1(_]0199999-GENERAL ASSEMBLY AMU
11(_]0299999-ADMINISTRATIVE OFFICE OF 1
#1(_J0399999-OFFICE OF THE GOVERNOR AM
-([]0499999-LT GOV AMU NOTIFY SECURIT
(1[_]0599999-SECRETARY OF STATE AMU
i#(J0699999-05A AMU

11_J0799999-DST AMU

#(_J0899999-DPI AMU

#(]0999999-D0J AMU >~
["]0A99999-NC HOUSING FINANCE AUTHC
i#(]1099999-AGRICULTURE AMU <~
(_J1199999-DEPARTMENT OF LABOR AMU
#(_J1299999-DEPARTMENT OF INSURANCE
#(_]1399999-DEPARTMENT OF ADMINISTRA
#1(_]1499999-OFFICE OF THE STATE CONTR
11_]1599998-NC DOT AMU P2
E
E
E
d
E
=

f[__]1699999-DEQ AMU

1 ]1799999-WIL DLIFE AMU

i1 ]1999999-DEPT OF PUBLIC SAFETY AMU
1 ]2099999-DHHS CENTRAL ADMIN AMU
H[_)2199999-DHHS AGING AMU
r[19299999-NDHHS CHII D DFV AMU

13. Check the box next to the member in the hierarchy you want to add to the sheet.
14. Click the > symbol in the middle of the box to move them into your selection.
15. Click OK

Member Selection X
% Agency Mgmt Unit ¥ ey ¥ v &Y AN YTV Y >
Enter a member name and dlick Find. w - 0199999-GENERAL ASSEMBLY AMU

DAgency Mgmt Unit
BDQQQQQQQ—AGENCY MANAGEMENT UNIT
SE]GQQGQQE-AGENCY MANAGEMENT UNIT SPE
[ J0000000-DEFAULT AMU
2] -+ 0199999-GENERAL ASSEMBLY AMU
[]DOZQ‘}QQ‘}ADMINISTRAHVE OFFICE OF 1
[J-C]OBQQQQQ—DFFICE OF THE GOVERNOR AM
H --C][MQQQQQ—LT GOV AMU NOTIFY SECURIT
[]E]OSQGQQG-SECREFARY OF STATE AMU
0_)0699999-0SA AMU
1{_)0799999-DST AMU
1 )0899999-DPT AMU
1+]0999999-D0J AMU >~ |
E 0A99999-NC HOUSING FINANCE AUTHORIT]
[]C] 1099999-AGRICULTURE AMU  Add (ALT+A)
0{_)1199999-DEPARTMENT OF LABOR AMU
1 )1299999-DEPARTMENT OF INSURANCE
1 ]1399999-DEPARTMENT OF ADMINISTRA
[]-E] 1499999-OFFICE OF THE STATE CONTR
[]-C] 1599998-NC DOT AMU P2
2
£
£
2
2
[+

1__|1699999-DEQ AMU
f[_]1799999-WILDLIFE AMU

1 ]1999999-DEPT OF PUBLIC SAFETY AMU
1 ]2099999-DHHS CENTRAL ADMIN AMU
H[_]2199999-DHHS AGING AMU
H[12299999-DHHS CHTI D DFY AMU

Help 15 Cancel
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16. Alternatively, you can add new rows by adding new budget funds not already in the form.
Start by selecting a cell for the budget dimension in an existing row you want to add new rows
for (e.g. if you want to add data rows for additional Budget Funds, click in a cell that has the
Budget Fund in it. If you want to add rows for additional Account Codes, click a cell that has the

ACinit)
A6 Vo Jfx '100201-GOV 1110 ADMINISTRATION BC 13000
A B c D F G H 1 J K L
1 Budget-Recurring Budget-Recurring Adj Budget Adj Budget-Recurring Adj Budget Adj
2 FY27 FY28 FY28 FY29 FY29
3 Budget-Dollars  Annual Amount FTE Annual Amount FTE
4 Base Working Base Working Base Working Base Working Base Working
5 BBA-0037 BBA-0037 BBA-0037 BBA-0037 BBA-0037
6](100201-GOV 1110 ADMINISTRATION BC 13000 JA MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 4000 10 45000 5
7
17. With your cursor in the correct cell, click the Member Selection button.
@ Autosave (@ o) Ov Cv B [B = Bookl - Excel P search
File Pagelayout ~Formulas Data Review View Automate SmartView Help Planning Acrobat
[ @ celactions~ @ adjust - B Morev [ Save %% Approvals
ndly oy | @ Lock %y, Drill-through = Clear
B Calculate v B} submit Data & Apply v
Data Formatting Workflow
POV Base Budget Adjustment - Receipts - epbcs4-test-i epm.us-langley-1.oc: legovcloud.com_BRIDGE_1
Context_Budget_Fund:BC_13000_Governor's Office - General Fund | Refresh |
Jj11 v i fe
A B C D E F G H J K L
1 Budget: ring Budget ing Adj Budget ing Adj Budget ring Adj Budget ring Adj
o FY27 FY28 FY28 FY29 FY29
3 Budget-Dollars  Annual Amount FTE Annual Amount FTE
I Base Working Base Working Base Working Base Working Base Working
5 BBA-0037 BBA-0037 BBA-0037 BBA-0037 BBA-0037
6 100201-GOV 1110 ADMINISTRATION BC 13000 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 4000 10 45000 5
u
18. In the Member Selection box, check the boxes next to the funds you want to add.
Member Selection X
%Budget Fund ¥ oy ¥ v E - - hd
Enter a member name and click Find. A !
=[_)DT_3000_Office of the Governor
£ JRU_030_Office of the Governor
BOBC?ISOOOfGovernor‘s Office - General Fu
| DGISOOO-GDV 13000 CLEARING
) DIOUZUU-GOV 1000 GOVERNQRS OFFIt
| []100201-GOV 1110 ADMINISTRATION
~[]100202-GOV 1120 DUES TO NATION,
-#100203-GOV 1130 INTERGOVERNMEM
2 E]lﬂﬂZO‘l—GOV 1140 OMBUDSMAN BC 1
2 E]IUOZOS—GDV 1210 OFFICE OF CITIZEI
E]lﬂOZOtS—GDV 1230 EDUCATION PROG
100207-GOV 1240 CENTER-21ST CEl
-IGOZOE-GDV 1631 RALEIGH EXEC RE! > -
-IOUZUG-GOV 1632 WESTERN EXEC RE
[]100210-GOV 1910 RESERVES & TRAN h
~[_]100212-GOV 1R05 EDUCATION STAB
-(]100213-GOV 1R10 GOVERNMENT SEFR
-(]100214-GOV 1R12 EDUCATION JOBS
2 E]lﬂOZlS—GDV 1R14 EARLY CHILDHOO
E]lﬂOthS—GDV 1R21 RTTT-MANAGEME!
DIUOZU-GDV 1R22 RTTT-DPI BC 130C
DlﬂOZlE-GDV 1R23 RTTT-DPI-LEA TR/
DIGUZIQ-GDV 1111 STATE FISCAL REC
[]999903-GOV PAYROLL SUSPENSE FUI
. D13000_Govemor‘s Office - General Fun
=/ IRC 13001 Governor's Office - Snecial Prc
Help Cancel
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19. Click the > to add these members.
20. Click OK.

-[]100201-GOV 1110 ADMINISTRATION

[]100203-GOV 1130 INTERGOVERNMED
-(]100204-GOV 1140 OMBUDSMAN BC 1
-[_]100205-GOV 1210 OFFICE OF CITIZEI
-[]100206-GOV 1230 EDUCATION PROG

(]100207-GOV 1240 CENTER-21ST CEN
[]100208-GOV 1631 RALEIGH EXEC RE¢
-[_]100209-GOV 1632 WESTERN EXEC
-[]100210-GOV 1910 RESERVES & TI
[]100212-GOV 1R0S EDUCATION S
(]100213-GOV 1R10 GOVERNMENT Sl
-(]100214-GOV 1R12 EDUCATION JOBS
-[]100215-GOV 1R14 EARLY CHILDHOO
-[]100216-GOV 1R21 RTTT-MANAGEMEI
[]100217-GOV 1R22 RTTT-DPI BC 130C
[]100218-GOV 1R23 RTTT-DPI-LEA TR/
-(]100219-GOV 1111 STATE FISCAL REC
-[)999903-GOV PAYROLL SUSPENSE FUI
-[]13000_Governor's Office - General Fun
1 IRC 13001 Governor's Office - Snedial Pre

Member Selection X
%Budget Fund ¥ 2oy Y vEY A~ Y ~
q
Enter @ member name and dick Find. - 100201-GOV 1110 ADMINISTRATION BC 13000 I
100203-GOV 1130 INTERGOVERNMENTAL RELATIC |
B-D DT_3000_0Office of the Governor 100207-GOV 1240 CENTER-21ST CENTURY SKILLS |
BDRU_[BO_OfﬁCE of the Governor 100209-GOV 1632 WESTERN EXEC RESIDENCE BC 1| |
EIDBC_I3000_GOVEFI‘IO['5 Office - General Fu 100208-GOV 1631 RALEIGH EXEC RESIDENCE BC 1z
---DOI3000*GOV 13000 CLEARING
D 100200-GOV 1000 GOVERNORS OFFI 1

Help

20 SIS

Cancel

21. Smart View adds new rows with the selected members.

22. Copy and paste data from existing rows to fill in the empty cells in the new rows you just

23. Click the Refresh button in the toolbar ribbon.
@ Autosave (@ off) Dy &v B [B 5 Bookl - Excel £ Ssearch
File Home Insert Draw, ut  Formulas Data Review View Automate SmartView Help Planning Acrobat
@ 3 i Member Selection @2) || B8 cell Actions v @ Adjust ¥ B Morev [ save %8 Approvals
8]
Analyze A Lock N, Drill-through 2 Clear fersior
B Calculate ¥ D submit Data v &* Apply ¥
Ad Hoc Analysis Data Formatting Workflow
POV Base Budget Adj .epm.us-langley-1.ocs.oraclegovcloud.com_BRIDGE_1
ontext_Budget_Fund:BC_13000_Governor's Office - Gend
B12 v i S
A B C D F G H J K L
Budget ing Budget ring Adj Budget ing Adj Budget ring Adj Budget ing Adj
FY27 Fy28 FY28 FY29 FY29
Budget-Dollars  Annual Amount FTE Annual Amount FTE
Base Working Base Working Base Working Base Working Base Working
BBA-0037 BBA-0037 BBA-0037 BBA-0037 BBA-0037
BF_100201 1AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_( IF_011000 #Missing, 45000 5 45000 5!
BF_100202 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 45000 5 45000
BF_100207 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 45000 5 45000
BF_100208 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 45000 5 45000
BF_100209 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 45000 5 45000
4
i  —
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24. You may now edit the values for annual amounts and FTEs in these new rows.
25. Use the Member Selection button if you need to make any changes to the other dimension in

the new rows.

@ Avosae @of) B D T [B [2 v Bookl - Excel £ search

File  Home Insert Draw Pagelayout Formulas Data Review View Automate SmartView Help Planning Acrobat =

@@ j] Bg) Cell Actions ~ 3 Adjust v = Morev [ Save 32 Approvals
==
a »y Drill- - e
Analyze Refresh || pov | @ Lock )y Drill-through 2 Clear py Versi
v B Calulate v D submit Data v &* Apply v

AdHoc bata Formatting Workflow
POV Base Bi ustment - Receipts - epbcs4-test- pm oc: | loud.com_BRIDGE_1
Context_Budget_Fund:BC_13000_Governor's Office - General Fund |[ Refresh |
17 v i fiv

A B C D E F G H | J K L

1 Budget-Recurring Budget-R Adj Budget-R Adj Budget-R Adj Budget-R Adj
2 FY27 FY28 FY28 FY29 FY29
3 Budget-Dollars  Annual Amount FTE Annual Amount FTE
4 Base Working Base Working Base Working Base Working Base Working
5 BBA-0037 BBA-0037 BBA-0037 BBA-0037 BBA-0037
6 100201-GOV 1110 ADMINISTRATION BC 13000 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 45000 5 45000
7 100202-GOV 1120 DUES TO NATIONAL ASSOCIATIONS BC 13000 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 2000 #Missing 2000 #Missing
8 100207-GOV 1240 CENTER-21ST CENTURY SKILLS BC 13000 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 1000 #Missing 1000 #Missing
9 100208-GOV 1631 RALEIGH EXEC RESIDENCE BC 13000 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 1000 #Missing 1000 #Missing
0 100209-GOV 1632 WESTERN EXEC RESIDENCE BC 13000 AC_41100000 MU_0000000 AP_0000000 FS_0000 PJ_0000000000 IF_011000 #Missing 500 #Missing 500 #Missing

1

26. When you have completed all of the data updates, click the Submit Data button in the ribbon.
This submits your changes to BRIDGE.
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Submit Base Budget Adjustment Request for Approval
1. Openthe Base Budget Adjustment form.

2. Right-click the applicable request to open the action menu and select either Submit to
OSBM or Submit to Agency depending on your agency’s process.

= @ Fusion Cloud EPM Planning: BRIDGE 0O # 88 ePM_User~

|Base Budget Adjustments 1 800 R M | s~
i e @ & 0 B a
Version Var_BRU Var_Year ¢
Base Working  BC_11000_General Assembly - General Fund  FY28
Budget-Namative  Budget-Maratve  Budget-Namstive  Budget-Narative Budget-Namrative Budget-Nanative
Title Adjustment Type BegBalance BegBalance. OSBM Status:
No_Account S s TN A Comment Retumed Comment  Submitted By Approved By Retumed By No_Account
BB Add Base Budget Adjustment
Fras Fr28 F2s P28 ar:) FY2s Frae
BB Oelete Base Budget Adjustment
|sa.moo1 11000 General Assarbly - General Fund Test 884 Request Awaiting Submission |
B Add or Edit Justification
BB Add or Edit Base Budget Adjustment Detail
Change Base Budget Adjustment Status ubmit To Agency
& et 'Submit to 058M
AL Adust »
[A comments
sh  Line tem Details
@ change History

jF Analyze on Cell

Base Budget Adjustments Review Approved Adjustments

3. Verify the correct BBA is shown in the prompt window.

4. Click Launch.

OSBM BUD BBA Submit Request to OSBM
e -

Complete the runtime prompts
Sebact & request
“BBA-00011
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5. Aninformation pop-up will appear indicating the request has been submitted.

6. Click OK.

@ Information

e (OSBM BUD BBA Submit Request to OSBM rule
was successful.

7. The Agency status has changed to Submitted to OSBM.

8. The OSBM status will show Under Review.

= @ Fusion Cloud EPM Planning: BRIDGE [a) B9 EPM_User =

Base Budget Adjustments 20CcEM m

B o
Version Var 8RU Var Year o
BaseWorking BC 11000 General Assembly - General Fund  FY28
ge o " g g Budget-Narrative Budget-Namative
Title Adustment_Type BegBalance Agency. Status BegBalance. OSBM_Status
Mo Account No_Account Created By NoAccount  Approved Comment  Retumed Comment  Submitted By Approved By Retumad By No_Account
28 Frs Fr2 Frs Fr28 3 Fr8 e 28 Fr2s
58A-0001 11000. Test BB £PM_User
Base Budget Adjustments Review Approved Adjustments.
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Check Base Budget Adjustment Request Status and Update
1. Navigate to the Base Budget Adjustment form.

2. Navigate to the entry that was returned by the approver.

= f\ Fusion Cloud EPM Planning: BRIDGE O # B8 epm user~
BRIDGE
unds (@ BaseBudget Adjustments @ BaseActual Adjustments ¢ Update Actuals
IBase Budget Adjustments 1 200 R D | «-| B
e B3 4 9 of
Version Var_BRU Var_Year [o]
Base Working  BC_11000_General Assembly - General Fund  FY28
Bud \: i Buds N; Bud: N i B N Budget-Narrative Budget-Narrative
Title Adjustment_Type BegBalance Agency_Status BagBalance OSBM_Status
No_Account. N Created By No_Account Approved Comment  Returned Comment Submitted By Approved By Retumed By No_Account
P2 8 Fr28 2] s Fras Fr28 28 2]
[pea-0001 11000 Genaral Assamibly - Genaral Fund [ Test B84 Roquest | Adjustrent to EPM _Usar EPM_User Draft Add Receipts EPM PowerUser!  Awaiting Submission |
Base Budget Adjustments Review Approved Adjustments

3. Review the return comment and understand what needs to be changed in the existing Base
Budget Adjustment request.

4. Right-click the request to open the action menu.

5. Depending on what needs to be edited you will either Add or Edit Base Budget Details or
Edit the Justification. Follow the steps for each of the applicable sections above to make
changes to either the details or the justification for the BBA request.

= ion Cle P ning: BRI B8 EPM User v
= W/M) Fusion Cloud EPM Planning: BRIDGE 0O # B8 ePMuse

B ReviewFederal Funds (8 BaseBudgetAdjustments (& BaseActual Adjustments  # Update Actuals

Base Budget Adjustments 2O 06 B0 | s~

& & 9 B o
Version VarBRU Var_Year o
Base Working  BC_11000_Genaral Assembly - General Fund  FY28

Add or Edit Justification

¢ 9 Budget.Narrative Budget-Narrative
Tite: Adjustment Type BegBalance Agency.Status BegBalance OSEM _Status
No_Account No_Account Created By No_ccount  Approved Comment  Returned Comment ez b Account
B8 AddBase Budget Adjustment
=] FVzB V28 P2 Fr2s Fv28 ]
BB Deiete Base Budgat Agustment
BEA-0001 11000 General Assembly - General Fund Test BBARequest  Adjustment to EPM _User EPM User  Drait Awaiting Submission

3

£y

ES

Line ftem Details

@ &% H

Change History

Anslyze on Cell

Base Budget Adjustments. Review Approved Adjustments
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6. Once you have updated the necessary information in the BBA request, return to the Base
Budget Adjustments page and right click the BBA request to open the action menu.

7. Select Change Base Budget Adjustment Status.

8. Select Submit to OSBM or Submit to Agency.

= m Fusion Cloud EPM Planning: BRIDGE

Base Budget Adjustments

e B & D
Version Var_BRU Var_Year
Base Working  BC_T1000_General Assembly - General Fund ~ FY28

B a

Budget-Namative  Budget-Namative

Title Adiustment Type
MNo_Account No_Account
Fr28 Fy2s

Budget-Narrative  Budget-Narrative
Beglalance Agency Status
Created By No_Account

FY28 Fr2s

|an4m| 11000 General Assembdy - General Fund TestBBARequest  Agjustment to

EPM_User EPM_User | Draft

Budget-Narmative Budget-Narrative
BegBalance 05BM _Status
Approved By Returned By Mo_Account
Add Base Budget Adjustment
Fv2a FY2s FY28
Delete Base Budget Adjustment
EPM_PowerUserl  Awaiting Submission

Add or Edit Justification

Add or Edit Base Budget Adjustment Detail

Change Base Budget Adjustment Status

Edit

Adjust

Comments

Line Item Details

Change History

if Anabzeon Cal

b | BB submitto agency
> BB suomit o 0sem
»

Base Budget Adjustments Review Approved Adjustments

9. Verify the details in the prompt window.

10. Click Launch.
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11. A pop-up will appear indicating the request has been submitted.

12. Click OK.

=,

@ Information

o ‘OSBM BUD BBA Submit Request to OSBM rule
was successful,

13. Notify the OSBM analyst or agency approved you have updated the Base Budget
Adjustment request. They will not get a notification from BRIDGE that it has been updated
and resubmitted.
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